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I. AHHOTALIAS

1. ey v 3a1a4H JUCHUTLTAHBI

[enbro OCBOCHUS TUCIUILTUHBI SIBJISCTCS U3YUYEHUE OCHOB JOKYMEHTAITMOHHOTO
oOecrieueHust JACSITEIIbHOCTH OPTaHOB TOCYAAPCTBEHHOW BJIACTH WM YMPABIICHUS, a
TaKK€ MHBIX OPTaHU3ALMNI U IOPUIAYECKUX JIUII.

3agauaMu  OCBOCHUSI AUCIUILUIMHBI SIBISIIOTCS: MPUOOpETEHUE 3HAHUM O
CpelcTBaX W croco0ax opraHu3aluu paboThl € JOKyMEHTaMH, O MECTe
JIEIONPOU3BOICTBA B 00€CTIEUEHUH YIIPABICHUYECKOM JeSTENHbHOCTH, O TEXHOJIOTHIX
JIOKYMEHTUPOBAHMUS OpraHU3allMOHHO-TIPABOBBIX, pacropsiIUTENbHBIX,
WH()OPMAIMOHHO-aHATUTUYECKUX, CIPABOYHBIX JIOKYMEHTOB, O crHeuuduxu
OpraHu3anuu padboThl ¢ MPOIECCYaNbHBIMU JOKYMEHTAMH.

2. MecTo nucuumIMHbI B cTpykType OOII

Jucummmaa «fOpuaudeckoe TOKyMEHTOBEIACHNEY» OTHOCUTCSA K JIACLHUILIMHAM
00s13aTeNTIbHOM YacT y4eOHOTO IJI1aHa, OCBauBaeTcCs Ha 2 Kypce, 4 cemectp.

Jucimmmaa  «fOpraudeckoe TOKYMEHTOBEACHME» IIPEANOIAracT TECHYIO
JOTHUYECKYI0O M  COJEPKATEIbHO-METOAUYECKYIO B3aWMOCBS3b C JAPYTUMH
JTUACIHUIUINHAMU, N3y4a€MbIMU B By3€: « Teopus rocy1JapCTBEHHOTO YIIPABJICHUSD,
«OCHOBBI TeopuM TrocylapcTBa W mpasa». M3ydenne kypca «lOpunmueckoe
JIOKYMEHTOBEICHUE» SBILIETCS MPEANOCHUIKON 11 u3yuyeHus Kypca «IIpaBoBoe
peryaupOBaHUE BHEITHETOPIOBOM JOKYMEHTALIUN.

3. O0BEéM AMCHUILIMHBI COCTABIIIET 2 3a4ETHBIX €OUHUIIEI, /2 aKaJeMHYeCKHX
yaca, B TOM YKCJICc KOHTAKTHAasl ayIUTOPHAasi padoTa: mpakTHIecKue 3aHsaTus — 36
4acoB, CAMOCTOSITe/IbHasA paboTa — 36 yacos.

4. TlepeyeHb IUIAHUPYEMBIX Ppe3yJbTATOB OOy4YeHUS] 10 JUCHMILIAHE
COOTHECEHHBIX C IUIAHMPYEMbIMM Ppe3yJbTATAMH OCBOCHHUSI 00pa3oBaTe/IbLHOM
MPOrpaMMbI

IInanupyemsble pe3y/ibTaThl

OCBOCHUSI 00pa30BaTeIbLHOU
nporpammsi (popmupyemsbie
KOMIIETEHIIHH)

ILnanupyemMbie pe3yabTaThl 00y4eHUs 10
AUCHHUIIMHE

YK-4. CnocoGeH mpuMeHSITh
COBpEMEHHbIE
KOMMYHHMKATHBHbIE
TEXHOJIOTUH, B TOM YHCJIe HA
HHOCTPaHHOM(BIX) sI3bIKe(AX),
IS AKaAeMH4YeCKOoro "
npo¢eccCHoOHAIBLHOI0
B3aUMO/1eHCTBHUA

VYK-4.2. CocraBisieT B COOTBETCTBUM C HOpPMAMU

PYCCKOTO  si3blKa JICJIOBYKO  JIOKYMEHTAIIUIO
Pa3HBIX XKaHPOB.

YK-4.3. CocraBigeT THUIOBYIO  JAEJIOBYIO
JOKYMEHTAIMI0O  JUISl  aKaJeMHYECKUX U

npodeCCUOHANIBHBIX IIeJIed Ha HMHOCTPAHHOM
SI3BIKE

OIIK-2. Cnoco0en
OCYIIEeCTBJIATH coop,
00padoTKy, aHAJIU3 JAHHBIX

OIIK-2.1. Haxomgur, oOpabaTpiBaeT U
aHAIM3UpYeT HWHPOpPMAIMIO IS PEIICHUS
npodeCCHOHATILHBIX 3a]1a4.




IS pelieHus
npodeccuoHaIbLHBIX  3a7a4,
uHpOPMUPOBAHUS OPraHoOB

roCyl1apCcTBEHHOI BJIACTH M

OIIK-2.2. Ucnons3yer JOCTHKECHUS
uHpopmarmoHHo# w  OubIMorpaduyueckon
KYJBTYPHI, nH(pOpMaITMOHHO-

KOMMYHHKAIIMOHHBIC TCXHOJIOTMH IJIA PCIICHUA

o0mecTBa HA OCHOBe | Mpo(heCCHOHANBHBIX 3a71a4.
HHGpOpPMALMOHHOMI U

ouobmorpadguyeckoi

KYJbTYPbl C NpPHMEHEHHEM

UH(OPMALMOHHO-

KOMMYHHMKAIIHOHHBIX

TEXHOJIOTHH M € Yy4YeToM

OCHOBHBIX TpeOoOBaHUM

HHGpOPMALMOHHOMI

0e30MacHOCTH

IIK-9. Cnocoben | [1K-9.1. OnepupyeT FOpUITIESCKIME TOHATHSIMH
o0ecneynBaTh 3alIUTY | 1 KATErOpUsIMHU; AHAIMU3UPYET IOPUIUYECKUE
rPaXKAAHCKHUX npas | GakThl ¥ BO3HHUKAIOIIHE B CBA3M C HUMHU
yyacTHukoB B3/l wu sum, | mpaBoBbIEe OTHOLIEHWS, NPUHUMAET PELICHUS U
OCYLIECTBJIAIOIMX COBEPIIAET IOPUIUYECKUE ACHCTBUS B TOYHOM
NAeATeTbHOCTD B cepe | COOTBETCTBUM € 3aKOHOM;  IPaBUJIBHO
TAMOKEHHOI'0 /1eJ1a cocTaBisieT U OoQOpMIsET  IOPUAHYECKUE

JOKYMCHTBI

5. ®opMa NpoMeKyTOUYHOI aTTecTaluu — 3a4et (4 cemecTp).

6. SI3bIK MpenoaBaHust — PYCCKHIA.

Il. COAEP KAHUE JUCIUMIIVIMHBI, CTPYKTYPUPOBAHHOE
11O TEMAM (PA3JEJIAM) C YKASAHHUEM OTBEAEHHOI'O HA HUX
KOIMYECTBA AKAJEMHNYECKHUX YACOB 1 BU/10B

VYyebHas nporpamma — HauMeHoBaHue | Bcero KonTakTHas Camocrodar
pa3ziesioB U TeEM (uac.) paboTa (uac.) eJbHas
pabora
(gac.)
Jlekn | [TpakTruec
uu | Kas pabora
1. IIpenmer, copepxkaHue, 3aaadu 8 4 4
Kypca CIOPUINYECKOE
JIOKYMEHTOBE/ICHUE)
2. Ucrtopus pa3BUTHS 8 4 4
JIEJIONPOU3BOJICTBA B Poccun




3. [Tonsitue noxymenra. CpoiicTBa 8 4 4
nokymenrta. llpusHaku — QyHKIHH,
KJ1acCu(UKaIs JOKYMEHTOB.
4. Oo6mue TpeOOBaHHUS K 8 4 4
oOpMJICHUIO TOKYMEHTOB M OJIAaHKOB
JIOKYMEHTOB.
5. CucTeMbl JOKyMEHTaIlUH 8 4 4
6. Opranuzanus CITY OBl 8 4 4
JICIIONPOU3BOICTBA
1. Opranu3zaiius 1eJI0MPOU3BOJICTBA 8 4 4
Mo  TPENIOKCHUSIM, JKajobaM U
3asIBJICHUSIM TPaXKIaH
8. IOpuanueckne T0KYMEHTHI. 8 4 4
Q. OCHOBBI IOPUIMYECKON TEXHUKH. 8 4 4
UTOI'O 72 36 36
I11. OBPA3OBATEJIBHBIE TEXHOJIOTUHN
VYyebOnas nmporpamma — Bun 3ansitus OO0pazoBaTesbHbIE
HAaUMEHOBAHUE Pa3/IesioB U TEM TEXHOJIOTHH

1. [Ipenmer, coxnepxaHue,
3amaun Kypca «lOpuaunueckue
JOKYMEHTBD»

[IpakTrueckue 3aHATUS

Mosrosou mwrypm

2. Hcrtopus pasButus | lIpakTnueckue 3ansATHA Jle6atbl
aenonpousBoacTsa B Poccun

3. [TonsiTue JIOKyMmeHTa. | [IpakTtuueckue 3aHATUA Pemenue xa3ycos
CaoiicTBa JOKYMEHTA.

[TpusHaku byHKINH,

KJaccuduKaIus JOKyMEHTOB.

4, O6mue TpeboBanus k | [Ipaktudeckue 3ansatust | [lanenpHas AUCKyccus

0OpPMIICHUIO JTOKYMEHTOB W
0JIAHKOB TOKYMEHTOB.

S. Cucrembl nokymentaunn | ITpaktnueckue 3aHsATHS Pemenue ka3zycos
6. Opranuzanust  ciay0bl | [IpakTueckue 3aHaThs Pemenue xa3ycon
JEJIONPOU3BOACTBA

1. Opranuzanus [Ipaktnueckue 3anstust | [logroroBka npoekTos
JEJIONPON3BOACTBA 1o JOKYMEHTOB
MpEUIOKCHUAM, Kajgobam U

3as1BJICHUSIM I'PAXKJIAH

8. Opunnueckue [IpakTnueckue 3anatus | [loaroroBka nmpoexkToB
JOKYMEHTBL. JOKYMEHTOB

Q. OcHoBbl  topuamueckoi | I[Ipaktnueckue 3anstusa | [loaroroBka npoekToB
TEXHUKHU. JOKYMEHTOB




V. OHEHOYHBIE MATEPHAJIBI AJIA ITPOBEJTEHHUA TEKYIIEA U
HPOMEXYTOYHOU ATTECTALIUU

O1ieHOYHbIE MAaTePHAJIbI JIJISI TPOBEIEHUS TEKYIIEH aTTeCTAIIMN

1. Iloocomosexa nucomenno2o omseema Ha meopemu4ecKue 60npochsl.

1. JlaiiTe ompeneneHUe TMOHATHUIO «JOKYMEHTAIlMOHHOE OOecredyeHue
YIIPABIICHUSD.

2. Kak BBl MOHHMMaeTe TEPMHUH «JOKyMeHTUpoBaHue»?  Kakumu
HOPMAaTUBHBIMH aKTAMH PETIAMEHTUPYETCS MPOLIECC CO3AaHUs JOKYMEHTA?

3. Uto Takoe «JIOKyMEHT» U KaKOBbI €ro GyHKIHUN?

4. Kakue Buasl HocutTeneil uHbopmanuu cymiectByor? Kakue Buabl
MH(pOpMaIMK CYIIECTBYIOT B Balllel OpraHu3anuu’?

5. Kak BBl TOHMMaeTe TEPMUH <«DJEKTPOHHBIM JOKyMeHT»? Kakue
HOPMATHUBHBIE aKThI PETJIAMEHTUPYIOT UCIIOIb30BAHUE IIEKTPOHHBIX TOKYMEHTOB B
YUPEXKACHUH, OPraHu3auu?

6. KakumMu  HOpPMATHBHBIMH  aKTaMH  PETYJIUPYETCs  JACSITEIbHOCTD
JIEONPOU3BOACTBEHHBIX cy:k0? Kakue AOKYMEHTBI COCTaBJISIOT HOPMAaTHBHO—
npaBoByl0 0a3y JIOKYMEHTAallMOHHOTO OOECHeYeHHs] yNpaBlICHUs  Baleil
opra"uzanuu?

7. Kaxosa poms ciyx6s1 IOY B yupexxaeHuu, opraHnu3aiim?

8. Kak BBl mOHHMMaeTe TEPMHUHBI «CUCTEMA JIOKYMEHTAlUW» U
«yHU(DUIIMPOBAHHAA CUCTEMA IOKYMEHTAIIUN ?

9. Korma wu modemy pa3pabaThiBalOTCs yHUGUIIMPOBAHHBIE CHUCTEMBI
JIOKYMEHTAIu?

10. Kakue HOpMaTHBHBIE aKThl OMPEACIAIOT MOPAIOK  odopmiieHus
PEKBU3UTOB JOKYMEHTOB?

2. Paspabomaiime npezenmayuio no meme: Op2anuzayus mexyue20 XpaneHus
OOKYMEHMO8.

3. Hailoume 6 umnmepnem U __nNpOAHAIUSUDYUME _POJUK, NOCEAUICHHbI
OOKYMEHmy KaK cpedcmey nepeoayu uhgdopmayuu.

4. [loocomosbme dcce Ha memy. « 3HauyeHue npasoeo20 OOKYMEHMA 8 NPAsosolLl
cucmeme oouecmeay.

O1eHOYHbIe MAaTePHAJIbI JIJISI IPOBEAEHUS NIPOMEKYTOUYHOM aTTECTAIIMH

YK-4. CnnocoOeH nprUMeHSITh COBPEMEHHbIE KOMMYHUKATUBHBIE TEXHOJIOTUH, B TOM
yucjie  Ha  MHOCTpaHHOM(BIX)  s3bIKe(ax), I aKaJeMUYecKoro U
po(eCcCUOHABEHOTO B3aUMOICUCTBUS

VK-4.2. CocTaBisieT B COOTBETCTBHUM C HOPMaMHM PYCCKOIO $3bIKa JEJIOBYIO
JOKYMEHTALMIO PA3HBIX KaHPOB.

VYK-4.3. CocTaBisieT TUIIOBYIO JEIOBYH JOKYMEHTALMIO ISl aKaJEeMUYECKUX U
po(hecCHOHANBHBIX 11eJIel Ha HHOCTPAHHOM SI3bIKE



=

[ToaroToBbhTE MPOEKT OOpAIIEHUS B TOCYAAPCTBEHHBIN OpraH.

2. IloarotoBbTe MPOEKT OTBETAa TOCYAAPCTBEHHOTO OpraHa Ha oOpalieHue
rpakJaHUHA.

3. IloAroToBUTH BHICTYIJICHHE Ha PYCCKOM SI3BIKE IO BOIMPOCY HAJJIEIKAIIETO

oopmiieHus1 AOTOBOPA KYTUIH-TIPOIAXKH.

[ToAroTOBBTE MPOEKT JOTOBOPA JAPEHUS HEABUKUMOCTH POJICTBEHHUKY .

[ToAroToBBTE MPOEKT AEIOBOIrO MHUCHhMA.

ok

OIIK-2. Criocoben ocymiecTBIsTh COOp, 00pabOTKyY, aHaIU3 TAHHBIX JIJIsl PEIICHUS
npodeccCUoHaNbHBIX 33/1a4, THPOPMUPOBAHUSI OPraHOB rOCYJAPCTBEHHOM BJIaCTU U
oOIiecTBa Ha OCHOBE HH(pOPMAIMOHHON M OubOIHorpaduyeckol KyJabTyphl C
npuMeHEeHuEM HHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUA U C y4EeTOM
OCHOBHBIX TpeOoBaHUM HHGOPMAITMOHHON O€30M1aCHOCTH

OIIK-2.1. Haxoaut, 00pabatbiBacT W aHAIM3UPYET MH(POPMALMIO JJIS PEIICHUS
npo¢eCCUOHANIbHBIX 3a]1a4.

OIIK-2.2. Wcnonw3zyeT AOCTHXKEHUST WH(DOpPMALMOHHOW U OuOmmorpaduueckoit
KyJIbTYpbl, WH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTUU ISl PEIICHUS
npodeccHoHaIbHBIX 3a]1a4.

Pewenue cumyayuonnvix 3a0au:

1.Ilpu monydYeHHH LEHHOTO MHUChMA C OIKCBHIO BIIOKEHUSA B IK3EMILUIAPE OIKCH,
BJIO’)KEHHOW B MUCHMO, ObUTH OOHAPY>KEHBI PACXOXKICHUS C COJCPKUMBIM MUChMA.
KakoBbl JanpHenIIne IeUCTBUS COTPYIHUKA KaHIEISIPUU.

2.B otnene xaapoB y rpaxaanuHa MBanosa .B. He npuHSIM 3asBJICHUE O IPUEME
Ha paboTy, Tak Kak OHO ObUIO COCTaBIEHO HE MO YyHHUHUIIMpPOBaHHOU (dopme,
pa3paboTaHHOM B opraHu3aiuu. [IpaBel i COTpYAHUKH OTEa KaapoB?

3. Hupextop OOO «Tangem» HBanoB U.U. yxanm B KOMaHIWPOBKY, BO3JIOKHB
UCIIOJIHEHHE CBOMX O0si3aHHOCTeW Ha cBoero 3amecturens Ilerposa ILII. Kak B
JJAaHHOM clly4ae OyJeT BBITJISAETh TMOJNKUCh Ha TMHUChbME, HAIMpaBISIEMOM B
CTOPOHHIOIO OPTaHHU3ALHUIO.

4. Cnyx06a JIOY rocynapCTBEHHOTO YupexkAcHUs paszpaboTana IO0HKHOCTHYIO
UHCTPYKIMIO g cekperaps. OJHaKo TUMOBOM (DOpMyIIsAp IOIKHOCTHOM
WHCTPYKIIMM HE UCIOJIb30BAJICS, U MHCTPYKLHUS CEKpeTapsi coAepkaia BCEro JiBa
pasnena: «TpeboBanus Kk kBanudukanum» u «Oo6s:3anHOCTHY. Kakue mociaeacTBus
MOXET UMETh JAaHHAas CTPYKTypa JOKHOCTHOW MHCTPYKIMU MPU OCYIIIECTBICHUU
CEKpETapeM COBEU TPYJAOBOU ESITEIbHOCTH.

5.B ycraBe OOO «Tangem» HenmpaBWIBHO yKa3aH MOYTOBBIA aJpec OpraHu3aluu.
Ha wucnpaBnenune ommOKu MOHAAOOUTCS OmpeaesieHHoe BpeMs. Kakol HWHIEKC
Jydille yYKa3blBaTh B OJJaHKaX JOKYMEHTOB OpPraHU3allMu — MPaBWIbHBIN WM TOT,
YTO yKa3aH B ycTaBe?

[1K-9. Cniocoben obecreunBaTh 3allIUTy IPakIaHCKHUX MpaB ydyacTHUKOB BOJI u
JIVII, OCYIIECTBIIAIOIINX JIEATETHHOCTh B Chepe TaMOKEHHOTO JIeNa



[1K-9.1. Onepupyer IOpUAMYECKUMU TMOHATUSMU M KaTErOPUSMH; AHAIU3UPYET
IOpuandecKue (PaKThl ¥ BO3HHUKAIONINE B CBS3U C HUMH TPABOBBIC OTHOIICHWS,
NPUHUMAET PEUIEHUS W COBEpIIACT MOPUAUYECKUE JEUCTBUS B TOYHOM
COOTBETCTBHH C 3aKOHOM; TPABWJIBHO COCTABISET M O(DOPMISIET FOPUIMYCCKHEC

JIOKYMEHTBI

1. Pa3paboTaiiTe mpe3eHTanmuio 1mo teme: OpraHu3anus TEKYIIeTO XpaHCHUS
JIOKYMEHTOB.

2. HailimuTe B MHTEpHET M IPOAHAIM3UPYHTE POJIUK, MOCBAIIEHHBINH JOKYMEHTY
KaK CpeJICTBY Iepeayn HHOOpMaIIUH.

3. TloaroToBekTe 3cce Ha TeMy: «3HAUCHHE MPABOBOIO JOKYMEHTa B IIPaBOBOMU
cucreMe ol1ecTBa u s crierpanucta BO .

4. TloaroToBbTE  MPOCKT  CYyACOHOrO  pelIeHHs 1O  IPEeAJIOKESHHOU
npermnojiaBarenem gadyie.

5. IloaroToBBTE MPOEKT OMpPEAENICHUs Cyaa O TMOATOTOBKE Jelia K CyJacOHOMY
pa3oupaTenbCTBY 110 IIPEI0KEHHOM MpernoaaBareneM (aodyie.

6. I[logroroBsTe MPOEKT JKATOOBI B MPOKYypaTypy IO TMPEMIOKCHHON
npermnojaBarenem gadyie.

7. TloaroroBsTe MPOEKT MOHKHOCTHOW HHCTPYKIIMHA FOPUCKOHCYJIIHTA.

HpOMe)KyTO‘-IHaH arTecranus 1MpoBOJUTCA B cbopMe 3a4CTa IMYTEM COYCTAHUA

MHICHbMEHHON U YCTHOM (hOPMBI.

KPUTEPUH OHEHUBAHWSI TUITIOBBIX 3AJTAHUM
JJIAA TIPOMEXKYTOYHOU ATTECTALIUN

1. Kputepuu oueHMBAHUS YCTHOIO / MUCBMEHHOI'0 OTBETA

[HIkama
OII€HUBAHUS

Kpurepun ouenuBanus

CryaeHT rayOOKO M COJepKaTelIbHO PAcKphIBAET OTBET Ha

5-1i ypOBEHb | KaXIbI TEOPETUUECKUN BOMPOC, HE AOMYCTUB OomuOoK. OTBET

HOCHT PAa3BEPHYTHIN U MCUEPIIBIBAIOIINI XapaKTeD.

CTy,Z[GHT B IICJIOM PACKPBIBACT TCOPECTUICCKUC BOIIPOCHI, OHAKO

4-i1 ypOBeHb | OTBET XOTsI Obl Ha OJMH M3 HUX HE HOCHUT Pa3BEPHYTOTO M

MCYEPIIBIBAIOIIETO XapakTepa.

3-i1 ypOoBEHb

CTyneHT B IEJIOM pACKPBIBAET TEOPETHUYECKUE BOIPOCHI U
JIOIYCKAET PsAJl HETOYHOCTEU.

CryneHt (dbparmMeHTapHO pacKpbIBaeT coJiep KaHue

2-11 ypOBEHb | TEOPETUYECKUX BOMIPOCOB UITU UX PACKPBIBACT COJIEPKATEIBHO,

HO OOITYCKaA 3HAYUTCIIbHBIC HCTOYHOCTH.

1-#1 ypoBeHb

CTyIeHT He 3HaeT OTBETOB Ha IMOCTABJIICHHBIE TEOPETUUYECKUE
BOIIPOCHI.




2. Kputepumn oueHuBaHus 3cce.

[IIkamna
OII€HUBAHUA

Kpurepun onennBanus

5-i1 ypoBeHb

Marepuan HU3I0KE€H YETKO M JIAKOHUYHO (2-3 CTpaHULbI).
CyxneHuss M apryMEHTbl pacKpbIBAalOTCSI C OMNOpPOM Ha
TEOPETUYECKHE TIOJI0KEHUS, BEIBOJIBI U (DAKTHMUECKUN MaTepHall.
[IpuBenena cobctBeHHas mo3uiusa. CoOCTBEHHAs] TO3UIUS
aBTOpa apryMEHTUpOBaHa (MpUBEIECHO 0Oo0Jiee OJHOIO
aprymenTta); pabotra HoOcUT mpobieMHbIl xapaktep. Keiic
OTJIMYAETCS  OPUTHUHAIBHOCTHIO  TMOCTAaHOBKU  MPOOJIEMBI.
Martepuan CTPYKTYypUPOBaH, u3NlaraeTcs  JIOTUYECKU
nocnenoBareiabHo. Pabora odopmiieHa B COOTBETCTBUU C
YCTAHOBJICHHBIMHU TPEOOBAHUSMHU.

4-i1 ypOBEHb

Tema B 1ienom packpeita. [IpencraBineHa coOcTBeHHAs NO3ULIHS
0e3 J0CTATOYHOTO MOSICHEHUS WJIM COOCTBEHHAsl MO3MLIMS
IpEJCTaBlICHa, HO TMPHUBEACHO XOTd Obl JBa apryMeHTa.
CyXneHus U apryMeHThI IPUBEACHBI C ONIOPOM HA TEOPHIO, HO
HEJOCTATOYHO MCIOJIb30BaH (DAKTUUECKUN MaTepHall.

3-ii ypOBEHb

Tema B 1ienom packpseita. [Ipencrapiena coOCTBEHHAS TO3UIIUS
C HEIOCTAaTOYHOM apryMeHTamued u 0e3 JOCTaTOYHOIO
MOSICHEHUSI WJIM COOCTBEHHAs MO3WIIUSI TPEJCTAaBICHA, HO
MPUBEICH TOJBKO OAWH apryMeHT. CyXIeHus U apTryMEHTHI
MPUBEIACHBI C OMOPOW Ha TEOPHUIO, HO 0€3 HCIOIb30BAHMUS
dbakTHuecKoro Marepuaia

2-1i ypOBEHb

Bonpoc He packpeir. Pabora He oTBedyaeT TpeOOBaHUAM,
npenbsBisieMbiM K 3cce. CoOCTBEHHass TMO3UIMS  HE
npeacTaBieHa U He packpbita. Copep)kaHue OTBETa HE JlaeT
TIpeICcTaBIICHUs O e¢ ToHMMaHuH. CyIIeCTBEeHHBIC HETOCTATKH B
odopmiieHNHU pabOThI (HET CHOCOK).

1-1 ypoBeHb

3agaHue HE BLIMOJIHEHO.

3. Kpurepuu onenuBanus keiica

[HIxamna
OlLICHMBaHUA

Kpurepun ouennBanus

5-i ypOBEHb

Marepuan U3JI0KEH YETKO M JIAKOHUYHO (2-3 CTpaHUIb).
CyxneHuss W apryMEHThl pacKphIBAIOTCS C OMOpPOM Ha
TEOPETUUECKHE TTOJIOKEHUS, BBIBOIBI M (DAKTUIECKUIN MaTepura.
[IpuBenena coOctBeHHas mo3unusa. CoOCTBEHHAs IO3UIIMS
aBTOpa apryMEHTHUpOBaHa (MPUBEIEHO Oojiee OJHOTO
aprymeHTa); paboTa HOCUT TMpoOJeMHbIM Xapakrep. Kelic
OTJIMYACTCS  OPUTHHAIBHOCTBIO  TIOCTAHOBKH  TIPOOJIEMBL.




Marepran ~ CTpyKTYpPHpOBaH,  HW3JIAraeTcsi  JIOTUYECKH
nocneaoBarenabHo. Pabora odopmiieHa B COOTBETCTBUU C
yYCTaHOBJICHHBIMH TPEOOBAHUSIMHU.

Tema B 1iesmoM packpsita. [IpeacraBiaeHa coOOCTBEHHAS MTO3UIIHS
0e3 J0CTaTOYHOIO TMOSICHEHUS] WU COOCTBEHHAs MO3UIIMS
4-i1 ypoBeHb NpeACTaBleHa, HO NPHUBEACHO XOTA Obl JBa apryMeHTa.
CyXneHus U apryMeHThI IPUBEAECHBI C ONIOPOW HA TEOPHIO, HO
HEJI0OCTATOYHO MCIOJIb30BaH (DAKTUUECKUN MaTepHall.

Tewma B nenom packpsita. [IpeacraBiena coOCTBEHHAs MO3UITUS
C HEJOCTAaTOYHOM apryMeHTauued u 0e3 JI0CTaTOYHOTO
MOSICHEHUSI WJIM COOCTBEHHAsi MO3UIMSI MPEJICTaBICHA, HO
MPUBEICH TOJBKO OJWH apryMmMeHT. CyXIeHUsS U apTryMEHTHI
NpUBEIEHBl C OMOpPOM Ha Teopuio, HO 0e3 HCIOIb30BAHUS
(hakTHYeCcKOoro marepuaia

3-1 ypOoBEHb

Bonpoc He packpeir. Pabora He oTBedyaeT TpeOOBaHUSM,
npeabsBisieMbiM K 3cce. CoOCTBeHHas TIO3WIMS  HE
2-11 ypOBEHb npejacTaBieHa U He packpeita. CojepkaHue OTBETa HE J1aeT
npeacTaBiieHus 0 ee moHnMaHuu. CyIlleCTBeHHbIE HEJIOCTATKH B
oopMiieHUHU padOThI (HET CHOCOK).

1-# ypoBeHb 3agaHue HE BBIIIOJIHEHO.

V. YueOHO-MeTOoU4YecKoe U MHPOPMAIIMOHHOE o0ecrieYeHUue TUCHMILTUHBI
1) pexomeHyeMas TuTeparypa
a) OCHOBHas JIMTEpaTypa:
1. JIOKyMEHTOBeIeHHE | YUEOHHUK U PakTUKyM J1sl By30B / JI. A. Jloponuna [u
ap.] ; mox pen. JI. A. Jloponnnoi. — 3-e u3., mepepad. u gon. — Mocksa : FOpaiir,
2023. — 336 c. — (Bricmee obpazoBanme). — Tekct : anmekrpoHHbid. — URL:
https://urait.ru/bcode/511341 (mara oopamenus: 19.01.2023).
2. Kamuna, B.®. IOpuaudeckas TexHHMKa: Yy4eOHHK Il BY30B/
B. ®. Kaguna. — Mockga : IOpaiit, 2023. — 291 ¢. — (Bricmiee oOpazoBanue). —
Teker : anexktponnsii. — URL: https://urait.ru/bcode/511113 (mara oOparienus:
19.01.2023).
3. Kprokoga, H. I1. JlIokymMeHTHpOBaHUE YyIPABIEHYECKOHN JAESITEIBHOCTH : yUeO.
nocobue / H. TI. Kprokosa. - Mocksa : UTH®OPA-M, 2019. - 268 c. - (Beicuiee
oOpazoBanue: bakanaBpuar). -  Tekct :  oanektponHweii. -  URL:
https://znanium.com/catalog/product/991955 (nara o6pamenus: 19.01.2023).
4.  UYypunos, A. 1O. IOpuaudeckoe AeIONPOU3BOACTBO : yued. mocoOue aiis
By30B / A. lO. UypunoB. — 3-e uza., uchp. u gomn. — Mocksa : FOpaiit, 2023. —
285 c.— (Bricmee o6pasoBanme). — Tekcer : osmekrponHsi. — URL:
https://urait.ru/bcode/518399 (nara obpamenus: 19.01.2023).

0) nToTMOTHUTENBHAS IUTEpPATypa:



1. Hoponuna, JI. A. Opranuzanuss W TEXHOJOTHS JOKYMEHTAI[MOHHOIO
oOecrieueHusl yNpaBleHUs : YUeOHUK U MpakTukyMm it By3oB / JI. A. JloponuHa,
B. C. UputukoBa. — MockBa: Opaiit, 2023.— 233c.— (Beicuiee
obpazoBanme). — Tekct : snekrponnbid. — URL: https://urait.ru/bcode/511352
(mara obpamenus: 19.01.2023).

2. KazakeBuu, T.A. JlokymeHToBeaeHue. JIOKYMEHTAIMOHHBIA CEpPBUC :
yueOHUK U mpakTukyM it By30B / T. A. KazakeBuu, A. U. Tkanuu. — 2-e usm.,
uctp. u aomn. — Mocksa : FOpaiit, 2023. — 167 ¢. — (Bsiciiee oOpazoBanue). —
Tekcr : anmekrponnbiii. — URL: https://urait.ru/bcode/513649 (nara oGpameHus:
19.01.2023).

3. [lysanoBa, H.H. OcHoBbl pgenonpousBojAcTBa. SI3bIK  CIIy)KeOHOTO
JIOKYMEHTa : y4eOHUK U npakTukyM 11t By30B / H. H. lllyBanosa, A. FO. IBanoBa ;
o oomr. pex. H. H. IllyBanoBoii. — 3-¢ u3 ., mepepad. u gon. — Mocksa : FOpaiir,
2023. — 384 c. — (Bricmiee oOpa3oBaHue). Texcr : anmexrponnHbni. — URL:
https://urait.ru/bcode/511417 (nara oopamenus: 19.01.2023).

2) [IporpammMHOe o0OecTICUCHIE
a) JINeH3noHHOE MPOrpaMMHOE 00ECIICUCHHE
CrpaBouHo-1ipaBoBas cucreMa «Koncynbrantlhiroc» - www.consultant.ru;
[IpaBoBas cucrema «I apant» - Www.garant.ru;

6) CBOOOHO PacpOCTpaHIEMOE ITPOrPaMMHOE 0OECTICUeHHE

Google Chrome - 6ecratao

Kaspersky Endpoint Security 10 ams Windows - anTuBupyc
Microsoft Office mpodeccuonanbhsiit mitoc 2013 - Akt npuema-niepenaydu Ne
369 ot 21 uronsa 2017

CIIC TAPAHT aspo - noroBop Ne5/2018 ot 31.01.2018

Microsoft Windows 10 Enterprise - Akt npuema-tiepenaun Ne 369 ot 21

uronsa 2017;

CIIC KoncynbranTtlntoc: Bepcus [Ipod. - noroBop Ne 2018C8702

3) CoBpeMeHHbIe MPOPECCHOHANBHBIC 0a3bl TAHHBIX U HHPOPMAIMOHHBIC
CIIPABOYHBIC CHCTEMbI

CripaBOYHO-TIpaBOBasl CUCTEMa IO CyJACOHBIM pEIICHHSIM CYJIOB OOIIeH
ropucaukimm - https://rospravosudie.com/;
baza cyneOHbIX 1 HOpMaTHBHBIX akToB P® - http://sudact.ru/;
DnekTpoHHass OuOmHOTewHas cucrema wm3matenscrtBa  «IOPAUT» -
www.biblio-online.ru;
Hayunas anmekrponnas oudnmuoreka eLIBRARY - http://elibrary.ru;
DnekTpoHHas oubnmoreka «bubdbmmoxyo» - http://biblioclub.ru;
DnekTpoHHO-0nbmoTeuHas cucrema «JIAHDy - http://e.lanbook.com.

4) IepeueHsb pecypcoB HHPOPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM CETH
«MHTEpHEeT», HEOOXOAUMBIX JIJIS1 OCBOSHUS TUCIIUILIMHBI
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www.kremlin.ru — ITpe3unent PO.

http://government.ru — IMpaButenbcTBO PO.

www.duma.gov.ru - 'ocymzapcteennas Jlyma PO.
http://www.ksrf.ru/ru/Pages/default.aspx - Koucrturyimonnsiii Cy PO.
www.supcourt.ru/mainpage.php - Bepxosusriit Cyx PO.

http://www.vKKs.ru/ - Beicias kBanudukalroHHas Kouierus cyaei PO.
http://www.region.tver.ru/sistema-organov-gosudarstvennoy-
vlasti/sudebnaya-vlast/ - Cyneonas Bnacts TBepckoii 00macTH.
http://oblsud.twr.sudrf.ru/ - TBepckoii 061acTHOM CyI.

http://tver.arbitr.ru/ - Apoutpaxusiii cyn TBepckoii 001acTH.
http://tverskoy.twr.sudrf.ru/ - TBepckoii rapHU30HHBIN BOCHHBIN CY/I.
https://sudrf.ru/ - T'ocymapcTBeHHass aBTOMATH3MpPOBaHHas cucreMa Pd
«IIpaBocynue», MHTEpHET-TIOpTAIL.

www.consultant.ru — CripaBouHas npaBoBas cuctema «KoncympranT [limrocy
www.garant.ru — Crpasounas npasoBas cuctema «I'APAHT)»

VI. METOAUYECKHE YKA3AHUSA JJIAA OBYUYAIOHINXCA
IO OCBOEHUMIO JUCIIAITJIMHbBI

Bompocs! k 3auery

1. TlpeameT u 0OBEKT U3YUCHUS AUCIHUILUIUHEI «FOpuamdeckue TOKyMEHTBD).

2. JloxymeHT, BHIbI W Pa3HOBHIHOCTH JOKyMeHTOB. Wudbopmarus, ee
Pa3HOBHUIHOCTH

3. TlpoucxoxaeHue u GyHKIIUN JOKyMEHTa

4. MarepuanbHbIi HOCUTENHh U HH(DOPMAITUS TOKYMEHTA KaK COCTaBHBIC YaCTH
JIOKyMEHTA

5.  ®opmyisip U peKBU3UTHI JOKYMEHTA. bilaHk TOKyMeHTa, ero Ha3HauYeHUe

6. IlpusHaku U CBOMCTBA JOKyMEHTA.

7. CoBpeMeHHbIE [OKYMEHTHBIE CHCTEMbI, WX THMBl W BHIbL. CHCTEMbI
JIOKyMEHTUPOBAHMS. Y HUPHUITUPOBAHHBIE CUCTEMBI IOKYMEHTHUPOBAHUS

8. OOmme mnpaswia odopmienus gokymenTtoB. ['OCT 6.30 — 2003
«YHUPUIIUPOBAHHBIE CHUCTEMBbI JIOKYMEHTAIMHM. YHUDHUIIMPOBAHHAS CHCTEMa
OpraHU3alMOHHO—PACTIOPSIUTEILHON JOKYMeHTauH. TpedoBaHus K 0 OPMIICHUIO
JTIOKyMEHTa»

9. S3BIK ¥ CTHJIb TOKYMCHTA

10. OpraHm3aiiOHHO-TIpAaBOBasE M PACTIOPSAIUTEIbHAS  JOKYMCHTAIMS,
XapaKTEPUCTHKA.

11. YuaudunupoBaHHas cucremMa OpraHu3alMOHHO-PACHOPSIANTETBHOM
nokymeHnTanuu (YCOP/])

12. TlnaHoBass W OTYETHAas JOKyMEHTAIlMsl B CHCTEME OpTaHU3aIlIOHHO-
pacnopsIuTeILHON TOKyMEHTAIIUN

13. CmpaBouyHo-uH(DOpMaIIMOHHAS u CIIPaBOYHO-aHAJIUTHYECKAS
JIOKyMEHTAITs, €€ Ha3HAYCHUE U OCOOCHHOCTH
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14. Opranu3anMOHHO-TIPAaBOBas JOKYMEHTalUs, BHUAbl JTIOKYMEHTOB, UX
MOJITOTOBKA

15. JlokyMeHTOOOOpOT. Omnpenenenue, XapaKTepUCTUKA OCHOBHBIX
JIOKYMEHTOTIOTOKOB

16. IlpaBuna mpuema u 00pabOTKH TMOCTYMAIOIIEH KOPPECTIOHACHIIMH, WX
BJIMSIHUE Ha OPraHM3AIlNIO JIBIKEHUS TOKyMEHTOB. HampaBieHnue TOKyMEHTOB Ha
UCIIOJTHEHHE

17. CpaBHHTENIbHbBIE XapaKTePUCTUKH (POpPM peructpanuu qokymeHToB. CocTas
uHpopmMaruu

18. TexHONOTHs KOHTPOJIS 32 CPOKAMHU HUCTIOTHEHUS IOKYMEHTOB

19. 3apmaum perucTpanuu TOKYMEHTOB, €€ opranuzaius, GopMa perucTpanuu
JIOKyMEHTOB

20. XapakTepucTHUKa TEXHOJOTMH pPabOThl ¢ MHChMaMH, Kajlo0aMH |
3asIBJICHUSMU TPaXKaaH

21. Homenkmnartypa jel, ee 3HaueHHEe U MPUMEHEHHE B JIETOMPOU3BOICTBE

22. Buasl HOMEHKIATYP 1, OCOOCHHOCTH MX ITOCTPOCHUS U TPUMEHEHUS

23. Metoauka COCTaBIIEHHSI HOMEHKJIATYyphl JIeJ B TEXHOJOTHH pPabOThl C
JTOKyMEHTaMHU

24. ®opmupoBaHUE 17 KaK TEXHOJOTHYECKas Oornepanus AeIOMpPON3BOACTBA.
[TpaBuiia opMupoBaHUs B Jiena JOKYMEHTOB OTACIBHBIX KaTETOPHiA

25. Dkcneptusa IEHHOCTH JOKYMEHTOB B JEJONPOM3BOJACTBE. 3ajayd U
MOPSIJIOK MPOBEACHUS

26. DKcrepTHbIE KOMUCCUH YUPEXKICHUN, UX 3aa4U U TTOPSIOK pabOThI

27. 3HayeHue TepeYHs  JOKYMEHTOB CO CpOKaMH  XpaHEHHMs  Kak
KJ1accu(PUKAIMOHHOTO cTipaBoyHUKA. Ero mpumeHeHune B Je10mpou3BOICTBE

28. Omnwmcanue Jey MOCTOSHHOTO M BpEMEHHOTO CpoKa XpaHeHus. Buabl onucei,
CO3/1aBa€MBbIX IIPH Tepeaye e B apXHB

29. CoBpemMeHHBIE HOCUTENM  HWHPOpPMAIMHM:  BHIBI, XapaKTEPHUCTHUKA.
AHanoroBble crocoObl 3aMCcH UHPOPMALIUH

30. AymuoBusyajabHbie JOKyMeHTBl. CpeactBa ©  CHOCOOBI  3aIlvCcH
ayJIMOBU3YaJIbHON MH(pOPMALINH

31. OuudpoBanue kak cnocod JOKYMEHTHPOBAHUS

32. DNEeKTPOHHBIN JOKYMEHT: MIOHATHE U OCOOCHHOCTH CO3/IaHMUS

33. CoBpemeHHbIE cpecTBa GUKCUPOBAHUS U BOCIIPOU3BEICHUS HH(DOpMAITUU

34. YcnoBusi XpaHEHHUsS] JOKYMEHTOB, CO3JaHHBIX IyTeM OIM(POBaHUS
uHdopmaIuu (mpooOJIeMbl U Iy TH PEIICHUS )

35. Mukporpadpudeckuii JOKyMEHT, €T0 XapaKTepUCTHKA

36. Mertoasl, cpenctBa U CHOCOOBI JIOKYMEHTHPOBAHHUSI B COBPEMEHHBIX
YCIIOBHSIX

37. DOHOJIOKYMEHTBI, UX OCHOBHBIE BU/IbI

38. Bujeosanucu Kak BU ayIMOBU3YaJIbHOTO JOKYMEHTA

39. Kuno¢poToq0KyMEeHThI, UX OCHOBHBIE BUIbl U OCOOEHHOCTH

40. Texuuueckue CPEACTBA, IPUMEHSIEMbIE npu TEXHOTPOHHOM
JIOKyMEHTHUPOBAHHH.
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41. AyTeHTUYHOCTH (TOJJIMHHOCTh) TEXHOTPOHHBIX JIOKYMEHTOB: CIIOCOOBI
IPUJIaHUS TOCTOBEPHOCTU JOKYMEHTaM

42. YcaoBus XpaHEHUs ayTMOBU3YaJIbHBIX JOKYMEHTOB

43. TexHOTpOHHBIC APXUBBI: PEATBHOCTh U BUPTYaJTbHOCTD

44. MukpoQOoTOKONMHpPOBaHHE KaK COBPEMEHHBIM crmoco0 (PUKCHPOBaHUS
uHbOpMaIuu

45. TexHONOTHMH JOKYMEHTHPOBAHHS TPU TNPUMEHEHHH KOMIBIOTEPHBIX
CpelCTB (ITporpaMMHOE 00ECIIEYeHUE U CTaHIapThl OITMCAHU)

46. ABTOMATH3MpPOBAHHAS TEXHOJIOTHS OOpaOOTKM BXOISIIMX, UCXOASIIMX U
BHYTPEHHUX JJOKYMEHTOB.

47. ABTOMaTH3MpOBAHHAS TEXHOJIOTHUS PabOTHI C OOpAILIEHUSIMU TPAXK/IaH.

48. ABTOMaATH3MPOBAHHBIC TEXHOJIOTHH PEJAKTUPOBAHUS TEKCTA JOKYMEHTOB.

49. ABTOMATH3MPOBAHHBIM  KOHTPOJIb  HUCIIOJHEHMS]  PaCHOPSIUTEIbHBIX
JTIOKYMEHTOB.

50. bnank nqoxymeHTa

51. BuaeokoHdpepeHu

52. T'ocynapctBeHHass HH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHAS ~ CHUCTEMa
(UTKC).

53. JIBwkeHue MOKYMEHTa B YUpexaAeHuu, ¢upme (Ha MpuUMepe MUChbMa U
JIOKJIQTHOM 3aITUCKH)

54. NupopmaloOHHbIE TEXHOJOTUU KOHTPOJS HCIOJHEHUS YIPaBIEHUYECKUX
pemeHuin

55. Knaccudukamus CA/.

56. KommbroTepHbie ceTu

57. KoMnbloTepHbI€ TEXHOJIOTUN OATOTOBKY U MPOBEACHUS COBEIIAHUM.

58. Opranuzanusi NPOBEPOK pabOThl MOJABEAOMCTBEHHBIX MPEINPUATHI
(CTPYKTYpHBIX TIOJIpa3ieICHU)

59. Opranuzanms COBEIIaHUS

60. Odopmienue 3assBICHUSI

61. IloBbimenne >PPEKTUBHOCTH KOHTPOIS WCIIOJIHEHHUSI JTOKYMEHTOB.
ABTOMaTH3UPOBAHHAS TEXHOJIOTHUS KOHTPOJISI HCTIOTHUTEIHCKOW TUCITUTIINHBL.

62. IMoaroroBka MOKIAIHON 3aIMUCKHU

63. IloaroroBka HHGOPMAIIMOHHOTO TUCHMA

64. IloaroToBka  MpoOEKTa IMOCTAHOBJIEHUS 3aKOHOJATEILHOTO WIN
UCIIOJTHUTENILHOTO OpraHa rocy1JapcTBEHHOH BiIacTu (OpraHa caMmoyInpaBiieHus)

65. I[loaroroBka pekiIaMHOIO MUchbma

66. IloaroroBka crpaBKu

67. IlonsTe mnporpaMMHONW CHCTEMbl aBTOMATHU3ALMMU JEJIONPOU3BOJICTBA
(CAL).

68. I[lonsTme  pacrmpeneaeHHbBIX aBTOMAaTU3WPOBAHHBIX ~ CHUCTEM B
JIOKYMEHTOOOECIICUECHUH.

69. Ilouarue osaexkTpoHHOro JokyMeHTa. (CoOBpeMEHHbIE TOIXOIbl K
aBTOMATH3AIMU JEIOTPONU3BOICTBA.

70. Ilpuem u yBOJIbHEHHE COTPYIHUKOB
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71. ITpunnunsl  obOecrnieyeHUss  KOHPUIACHIUAIBHOCTH  HMHQpOpMAIUU B
aBTOMATU3UPOBAHHBIX CHCTEMAX JEJIONPOU3BOJICTBA.

72
73

. IlpunsiTHe ynpaBiaeHYECKOro pemeHus (MoAroTOBKa NpHUKa3a, yKa3aHHs ).
. IIporpaMmMHubIe CUCTEMBI aBTOMAaTU3aLUH IEITONPOU3BOICTBA.

74. TlporpaMMHBI HHCTPYMEHTAPUIN NPUKIATHON CPEIbI

75. Tlpomecc MOKYMEHTHpPOBAHUS W OJKU3HCHHBIM IIUKJI JOKyMEHTa B
YUpEKACHUH

76. Pabota c undopmarueit

77. CoBpeMeHHBIE TIOXObI K aBTOMATH3AINH JICIONPOU3BOICTBA.

78. CpenctBa aIMUHUCTPATUBHO-YIIPABICHYECKON CBSI3U

79. CpenctBa TUPaOXKUPOBAHUS TOKYMEHTOB

80. XapakTepucTuKa pOCCUHUCKHX CHCTEM aBTOMAaTH3allMH JEIOMPOU3BOJICTBA.

81. XapakTepucTuKa pOCCUHUCKHX CHCTEM aBTOMAaTH3aIlMU JEIOMPOU3BOJICTBA.

82. DNeKTpOHHBIE BEPCUH CITYKEOHBIX TOKYMEHTOB: (DYHKITMH M THITOJIOTHS

COopHUK yrpaxxHEHUN

A. IloAroToBBTE MPOEKTHI:

CoNOR~ODE

10.
11.
12.
13.
14,
15.

M ckoBoe 3asiBJI€HUE O BO3MEILIEHUH Bpeaa
Pemenue cyna o B3bICKAaHUM MOPaJIbHOTO Bpeia
[IpaBOBOE 3aKIIFOUYEHHUE IO CEMENHOMY CIIOPY.
JlenoBast mepenucka.

Odepra.

[IpeTeH3us 1o KauecTBy TOBapa.

3asBneHuUE 0 pueMe Ha padoTy.

Onuch BI0KEHHUI OYTOBOTO OTIPABIICHHUS.
JlokmagHasl.

YcraB opraHuszanuu.

Howmenknarypa nen.

Kaprouka nokymenra.

['paduk oTIIyCKOB.

[Ipukas o mpueme Ha paboTy.

Pacnopspkenune anmuarctpauuu ropoja N.

b. IloaroroBere COOOIIEHUS 10 TEME:

1.
2.

B w

JlokyMeHTOBEqUECKast TEPMUHOJIOTUS;

JlelicTByronme rocy1apCTBEHHbIE HOPMAaTUBHO-METOAUYECKUE TOKYMEHTBHI,
perIaMEHTUPYIOIME JOKYMEHTUPOBAHUE YIPABICHYECKONU IEATEIBHOCTU U
OpraHU3alMI0 €T0 JOKYMEHTAIlMOHHOTO 00ECIICUeHNUS;

[IpaBuna cocraBiieHus U 0OPMIICHUS YIIPABICHUYECKUX IOKYMEHTOB;
TpeOoBaHus K palMOHAIBHON OpraHu3auuud padoThl C JOKYMEHTaMHU B
YCIOBUSX MCIOJIb30BAHHUS B amnmapare YIPAaBJICHUS OpPraHW3alMOHHOM H
BBIYMCIIUTEILHON TEXHUKH;

[IpaBuiia orepaTBHOTO XpAHEHUSI JOKYMEHTOB;
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6. Ilopsimok oTOOpa MOKYMEHTOB JiJIi TIOCJIEAYIOIIETO XpaHEHUsl WU

YHUYTOKCHUAA,

7. 3amgaun u PyHKIIUU TOKyMEHTAIMOHHOTO oOecrieuenws ynpasienus (JIOY) B
roCy/1apCTBEHHOM yNpaBICHUYECKOM armapare.

8. JIoKyMeHTOOOOPOT B TAMOXKEHHBIX OpraHax.

9. Cucrema I'AC «Bp160opsD».

10.Cuctema I'AC «IIpaBocyaue».

B. Pemenue 3a1a4, IIPCIJIOKCHHBIX IIPCIIOaBaTCIICM.

VIIl. MaTepuajbHO-TeXHUYECKOE 00ecredeHue

HaumeHoBaHue crienHaJbHBIX

OCHaIEHHOCTDH CNeNHAJIbHbIX MOMeIIeHN i U MoMeleHu i 1JIs1

Hepe‘-leﬂ]: JIMIEH3UOHHOI'0

NoMelLleHU H MoMeleHU i €caMOCTOSATeIbHOM padoThI NPOrpaMMHOI0
IJISI CAMOCTOSITEIHLHOM obGecnieyenusi. PeKBU3HTHI
pa6oTsl NMOJTBEPIKIAIOIIEro
JOKYMEHTA

YuebHast aygutopus Ne
201 (170021, TBepckas
00m1., . TBepsp, yn. 2-ad
I'puboenosa, 1. 22),
VYuebHas aymmropus Ne
203 (170021, Tsepckas
00m1., r. TBepp, yn. 2-as
I'puboenona, 1. 22),
VYuebHass aymmropus Ne
209 (170021, Tsepckas
00m1., . TBepsp, yn. 2-ad
I'puboenosa, 1. 22),
KommbroTepHslif knacc u
KaOuHeT
CaMOCTOSITENILHOI
pabotsl ctygerTos Ne 210
(170021, Teepckass o006dm.,
r. Teepp, ya. 2-as
I'puboenona, 1. 22),

Mounutop Acer TFT 20" V203 HCb black

Mownwutop LG 15108

Jlazepwusrii npuatep SAMSUNG ML-2850D

Cucrtemnsrii 6ok Ramec Storm Custom W CPU C2D-
E7500/2048/ 500/G41/DVD-R W/In Win 400W/ Win 7
Starter

Ckanep EPSON Perfection V30

Kommeiorep AS S 775 P4 D 915-2.80 GHz/DDR
2*256MDb/SATAII 160Gb/DVD-
RW/ksas/mprip+Monutop 17" LG

Kommerorep AS S 775 P4 D 915-2.80 GHz/DDR
2*256Mb/SATAII 160Gb/DVD/xnas/ wmpiis+MoHUTOP
17" LG

Kommetorep AS S 775 P4 D 915-2.80 GHz/DDR
2*256Mb/SATAII 160Gb/DVD/xnas/ wmpiis+MoHUTOP
17" LG

Kommeiorep AS S 775 P4 D 915-2.80 GHz/DDR
2*256MDb/SATAII 160Gh/DVD/xnas/ meimb+MoHHTOD
17" LG

Komnerorep AS S 775 P4 D 915-2.80 GHz/DDR
2*256Mb/SATAII 160Gb/DVD/xnas/ wmpiis+MOHUTOD
17" LG

Kommerotep Kraftway Credo wmomens KC36Vista
Business/Of 2007 Pro |E7400/2* 1024Mb DDRS800/T
160G/DVDRW/500W/CARE3/MOHUTOP 20" LG
W2043S-PFpf

Kommnsrotep Ramec Storm Custom W CPU-E8400/2*1Gh
/320Gh/G41/DVD-RW/400W/knas/mpimb/koBp./Win 7
St/ MonuTop 19" PHILIPS 19S1SB

Google Chrome

Kaspersky  Endpoint
Security 10 JUTST
Windows

Microsoft Office
po¢eCCHOHANBHBIH
mnoc 2013

CIIC TAPAHT aspo
Microsoft Windows 10
Enterprise

CIIC
Koncynsrantllntoc:
Bepcus [Ipod.
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YuebHas aymguropus Ne
212 (170021, Tsepckas
00m1., . TBepp, yn. 2-as
I'puboenona, 1. 22),

VYueOHas aymuropust Ne
214 (170021, TBepckas
o6, r. Teps, yn. 2-as

I'puboenosa, n. 22) -
yueOHBII 3all CyaeOHBIX
3acelaHui,

Kabuner
MH(pOpMaMOHHBIX
TEXHOJIOT Uil B
TaMOXKCHHOM JIeJle U B
IOPUCTIPYACHIINN u
CreUalIn3upOBaHHbIN
KOMIIBIOTEPHBII KJ1acc
JUTS aHaIIu3a U 00paboTKH
JIAHHBIX o
ANIEKTPOHHOMY
JIEKJIApUPOBAHHIO
TOBapoOB,  TAMOKCHHOMN

CTAQTHUCTHUKE, YNPABICHUIO
Ne 219 (170021, TBepckas
00m1., r. TBepp, yn. 2-as
I'puboenora, 1. 22),

MynsTuMenuiinelii - mpoektop  BenQ < MP 624
(1024x768.3000 :1,2500ANSIL2,5Kr) ¢ mMOTOJOYHBIM
KpeIIeHuEeM

Jocka unTtepaktnBHas SMART Board 660 (nuaroHansb
64°°/162,6cm)

Kommeiotrep iRU Corp 510 15-2400/ 4096/500/DVD-RW
— 10 mr.

D-Link DES-1016D KommyTtatop 16-port

HBIT IPPON BACK Power Pro

HBIT IPPON BACK Power Pro

Jlazepnsrit npuaTep SAMSUNGML-2850D

[punrep HPDJ 7350

[punrep nazepuwiit HP LJ 1200

Buneoxamepa nuudposas Canon-MV 15501
Konuposanbusiit anmmapat Sharp SF 2530 (¢ aymiekcoM u
nogataukoM A3 30 xor/mun 20000 kon/mec)

Ckanep EPSON Perfection V30

Bbpomurtoposuuk Ibimatic(25 nuctos/500 aucToB)
Kommetorep AS S 775 P4 D 915-2.80
GHz/DDR2#*256Mb/16 Gb/DVD/knaB/meimbs+MoHHTOP
17" LG

Kommeiorep AS S 775 P4 D915-2.80 GHz/DDR
2*256Mb/SATAII 16Gb/DVD/xnag/mprs+Monutop 17"
LG

Kommeiorep Ramec Storm Custom W Intel Core i5-
650/2*2048Mb/DVD RW/knag/mpims/MoHuTOD
ViewSonic TFT 21.5" VA2238W-LED

Komrmbtotep P4 524 Box/Asus P5LD2-
SE/C/2*512DDRII/B0SATA 11 ASUS X300SE/CDRW
LG/FDD/TS 082 350W/Okl 323M/Ippjn  Comfo
600Pro/HP 2400Beng 71G+

Hoyt6yk Dell Isplron 1300 (1.7 GHz) 15.4WXGA.
512MB. 80GB

Hoytoyk Packard Bell TX86-JO-501RU 15,6" Ci5
480M/4G/500G/GT450M
1Gb/DVDRW/WiFi/BT/cam/W7HP/mbiis/cymxa CCO1
Mounwurop LG 15" L1511S

IMpoexrop LGRD-JT90, DLP ,2 200 ANSI Lm

BIT Back-UPS ES 700 VA/405W 230V

BIT Back-UPS ES 700 VA/405W 230V

BIT Back-UPS ES 700 VA/405W 230V

Kommerorep iRUCorp 510 15-2400/4096/500/G210-
512/DVD-RW/W7S/mouutop E-Machines E220HQVB
21.5" - 10 wr.

MynbTUMEIMIHHBIA KOMIUIEKT y4eOHOTro Kiiacca (BapHaHT
Ne2) TIIpoekrop Casio XJ-M140, HacTeHHBIH NHpOEKI.

skpad Lumien180*180.HoytOyx Dell N4050. cymka
15,6" MBI
[Mpoexkrop PanasonicPT-VW340ZE ¢ moTOJOYHBIM

KPEIUICHUEM U DKpaHOM

[Mpunrep dpopmara A3 Kyocera FS-6970DN

Kommerotep B cocraBe: cucrtemusiii 610k HP 260 Gl
Desktop Mini Pen 3558 V 4GB 500 7200 Ubunti linex 3yb

Google Chrome
Kaspersky  Endpoint
Security 10 IUTSL
Windows

Microsoft Office
po¢eCCHOHANBHBIH
mwiroc 2013

Anpra-I'TJ]

CIIC TAPAHT aspo
3anoaHUTENTH

Takca

TamoxeHHbIE
JIOKYMEHTBI

Microsoft Windows 10
Enterprise

CIIC
KoncynsrantIlntoc:
Bepeus [Ipod.
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VYuebHast aymgmropus Ne
220 (170021, Tsepckas
00m1., . TBepp, yn. 2-as
I'puboenona, 1. 22),
VYuebHast aymgutopust Ne
221 (170021, TBepckas
00m1., . TBepp, yn. 2-ad
I'puboenosa, 1. 22),
VYuebHast ayautopus Ne
223 (170021, TBepckas
00m1., r. TBepp, yn. 2-as
I'puboenona, a. 22)
JlekumoHHast ayaUTOPHS,
yueOHast aymuropust Ne
109 (170021, Teepckas
00m1., r. TBepp, yn. 2-as
I'puboenosa, 1. 22),
KommbroTepHsii  kiacce,
ydeOHas ayauTopus H
KaOuHeT
CaMOCTOSITENILHOI
pabotsl ctyaerTos Ne 407
(170021, Teepckass 006im.,
r. Teepp, ya. 2-as
I'puboenona, 1. 22),
VYuebHast aymmropus Ne
309 (170021, Teepckas
00m1., . TBepp, yn. 2-ad
I'puboenosa, 1. 24),
JlexunoHHas ayquTOpUs
Ne 310 (170021, TBepckas
00x1., . TBepp, yn. 2-ag
I'puboenona, 1. 24),
JlekumoHHas ayaAnTOpUS
Ne 315 (170021, TBepckas
o6i., T. TBeps, yn. 2-as
I'puboenona, 1. 22)

Kommbrorep B cocraBe: cucremHbld 010k HP260
GlIDesktopMiniPen 3558 V 4GB 500 720

IlepcoHanbubli KOMIIBIOTED B COCTaBe:
LenovoThinkCentre, mountop LCDAOC 21,5"
HoyTtOyk Acer Aspire

Jlamna ocBeTHTENBHAS

Okpan Ha mratuBe DraperDiplomat 213*213(84"x84")
(M082-07830) (-07830)

MaruuTona

Buneokaccera

JKanto3u BepTUKaIbHbIE

LItaTuB 11 BUnEOKaMephl

D-Link DES-1016D KommyTatop 16-port
000000000008534

UBIT ippon BACK Power Pro 000000000006361

UBIT ippon BACK Power Pro 000000000006361

Kawmepa Web Logitech 000000000009430

[MpunTep HP LJ 2015 (A4 1200*1200)

Hoytoyk Acer Aspire — 34 .

[MpunTep mazepusrii HP LJ 1020 A4

VIIl. Cenenusi 06 00HOBJIeHMU Padoyeil MPporpaMMbl TUCHUTLIUHBI
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IL.I1.

OOHOBJIEeHHBIH
pasaeJ padoueit
NMPorpamMmbl
AU CIUILTHHbBI

Onucanue BHECEHHbIX H3MEHEHMI

JaTa 1 npoTOKOJI
3acelaHusd
kadenpsl,

YTBEpAUBILIET0
U3MEHEHUS
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