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|. AHHOTAIUA

1. Heapb 1 3a1a4M TUCHUIIIMHBI

OcHOBHOI 1eNbI0  M3ydeHHs] AUCHUIUIMHBL «lOpunuueckue JTOKYMEHTBI»
aBisgeTcss (QopMuUpoBaHUE Y OOYYAIONIMXCS HABBIKOB padOThl C HOPUIAUYECKUMHU
JIOKyMEHTaMU B MPOQPECCHOHAIILHON JAesaTeNbHOCTU. B Xome ocBoeHust JaHHOU
JTUCHUIUIMHBL ~ M3y4aeTcs: TOHATHE, TMpU3HAKU, KiIacCUpUKAIMS IOPUTUIECKUX
JIOKYMEHTOB.

B pamkax wu3ydeHHs AaHHOW AUCUUIUIMHBI OOYyYaroluecs OHKHBI H3YYHUTh
TpeOOBaHMsI, MPEABABIAEMBIC KO BCEM IOPUANYCCKUM JOKYMEHTAM M OTACIBHBIM UX
BUJaM; y3HaThb OCOOEHHOCTH HOTapUajbHOIO YAOCTOBEPEHHUS U TOCYIapCTBEHHOMN
perucTpanuyd OPUANYECKUX JOKYMEHTOB; BBIABUTh U HM3YYUTh TEHJICHIIMU
MPABONIPUMEHUTEILHON MPAKTUKK 10 MPUMEHEHUIO TPABOBBIX MOCIEICTBUI
IOpUJIMYECKUX JICVCTBUI, CBA3aHHBIX C IPUMEHEHUEM IOPUINYECKUX JOKYMEHTOB.

[Tocne n3yyeHust TaHHOTO Kypca CTYACHTHI IOJKHBI:

- TMOHHUMAaTh 3HAYCHHUE IOPHUINYECKUX JIOKYMEHTOB KaK CpEJICTBAa IMPABOBOTO
peryaupoBaHus (HOPMBI, COTJIAINICHUS, UHANBUYaJIbHbBIE PEIICHUS U T. 11.).

2. Mecto mucuuminnbl B cTpykrype OOII

Huciunmmaa  «fOpuaudeckue JTOKYMEHTB» OTHOCUTCA K JIHCHHILIMHAM
00s3aTeNbHON YaCTH Y4EOHOTO IJIaHa.

Jucummumaa  «lOpuanyeckue  TOKYMEHTBD»  COAEP/KATENBHO CBsSI3aHA €
JUCHUTUIMHAMU « DTUYECKUE MPUHIUIBI FOPUINYECKON AESTENbHOCTI.

HMucuunmna «¥Opuanueckue AOKYMEHTB» MpemnosnaraeT (HopMUpOBaHUE
obmenpodeccronansHoil komnereHuun OIIK-5, nmpodeccuonanbHble KOMIIETEHIUN
[1K-2, 4yto ompexenser B3aMMOJEWUCTBHE C APYTMMH Y4€OHBIMU JMCLMIUIMHAMHU B
npouecce GOpMUPOBAaHUS HA3BAHHBIX KOMIIETEHIIUH.

3. O0béM AUCHMIUIUHBI JJ11 OYHOM (OopMBbI OOYYEHHsSI COCTABISIET 3 3a4€THBIX
equaull, 108 akageMUdecKnX yaca, B TOM YHCJTIe:

KOHTAKTHAS ayJAMTOPHasi padora: nekuuu — 17 4acoB, MPaKTUYECKUE 3aHATHS —
17 gaca;

camMocCTosITeJibHAs padoTa: 74 yaca.

4. Tlianupyemble pe3y/bTaTbl 00y4eHHs] MO JAUCHUILIMHE, COOTHECEHHbIE C
IVIAHMPYEMBIMH Pe3yJIbTATAMH 0CBOCHHs1 00Pa30BaTe/IbHOU MPOrPaAMMBbI

Ilnanupyemble pe3yJibTaThl

OCBOCHHUSI 00pa3oBaTeJbHOM

nporpammsl ((popmupyemsie
KOMIIETEHIIH)

ITnanupyemsle pe3yJibTaThl 00y4eHHs 10 AUCHHUILINHE

OIIK-5 cniocoben OIIK-5.1 - mpaBUJIBHO IPUMEHSET OCHOBBI
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CaMOCTOSITENIEHO COCTABIISITh
IOPUINYECKHUE JOKYMEHTBI U
pa3pabaThiBaTh MPOCKTHI
HOPMAaTHUBHBIX
(MHIMBUYaJIbHBIX ) IPABOBBIX
aKTOB

aKTOB

IOPUINYECKON TEXHUKU
OIIK-5.2 - onpenensier B 3aBUCUMOCTH OT BUJA JOKYMEHTA U
ero aapecara Gpopmy, CTUIIb U TEPMUHOJIOTHIO
OIIK-5.3 - pa3pabaTbiBacT MPOSKTHI FOPUIUICCKUX

JIeNTOTIPOU3BOJICTBA U IOKYMEHTO00O0POTA, IPHUEMbI

JIOKYMEHTOB U HOPMATUBHBIX (MHIAUBUAYAJIbHBIX) IPABOBbIX

IIK-2 cnocoben
KBUTU(DUIIUPOBAHHO TIPUMEHSITh
HOpPMATHBHBIC IPABOBBIC AKTHI B
KOHKPETHBIX cepax
IOPUINYECKOH JIeATEIILHOCTH U
peaI30BBIBATH HOPMBI
MaTEepUAILHOTO U
MIPOIIECCYaTBHOTO MpaBa

CIIOPHOM TIPOOJIEMBI U €r0 Pe3yNbTaT

[IK-2.1 - Onpenensier coepxKaHue U MpaBOBOM XapakTep
CIIOPHBIX CUTYyalui
[1K-2.2 - KBamugpumupoBaHHO TOJIKYET HOPMATUBHBIC aKThI

[1K-2.3 - BeiOupaet Hau6osnee 3¢ GeKTHBHBINA BapUAHT PEIICHUS

5. ®dopMa NPOMEXKYTOUYHOI ATTECTAMH W CEMECTP NPOXOKIEHUsl: 04

cmyOdeHmos ouHoti popmul obyuenus: — 3adet (1 xkype, 1 cemectp)

6. SI3bIK npenoxaBaHusl — PyCCKHUH.

. COAEP KAHUE JIUCHUIIJIMHBI, CTPYKTYPUPOBAHHOE
11O TEMAM (PA3JIEJIAM) C YKASAHUEM OTBEAEHHOI'O HA HUX

KOJIMYECTBA AKAJEMUYECKHUX YACOB 1 BUIOB

YUEBHBIX 3AHATHUIN

JIA CTYACHTOB 0YHOW (hOPMBI 00VUEeHUS

KonrakTHas padora (4ac.) Camoct
osiTe] b
Hasi
pabora,
Jleknun HpakTuyeckn | KCP 2;311\:
YueOHas nporpamma — Bcero € 3aHATHA Kontpo
HAaMMEHOBaHUe Pa3esioB U TeM (uac.) .
(uac.)
B T.4. B T.4.
NnpaKkTu4e NMpaKTu4
BCero CKast BCero eCKast
nmoaAroTroB nmoaroTo
Ka BKa
[Ipenmer, conepxxanue, 3amauu Kypca | 13 5 1 5
«fOpuanyeckue TOKyMEHTBI)
Ob6mue byHKIIIN JTOKyMeHTOB. | 11 5 1 5
[IpaBoycTaHoBUTENbHAS,




npaBopean3aluoHHas,
MIPaBOOXpPaHUTENbHAS,
yIOCTOBEPUTENIbHAE M KOHTPOJbHO-
HaJ30pHas  (QYHKUMH  FOPUAMYECKHUX
JIOKYMEHTOB.

IlonsiTHE M XapaKTEpHbIE IPU3HAKU
IOPUANYECKOTO JOKYMEHTA. 3HAYECHUE
IOpUINYECKOTO JOKYMEHTA KaK
IpaBoBOM (OopMBbI Iiepeiaun
IOPUINYECKH 3HAYUMOM HH(POpMAIIHH.

10

OOmme TpeboBaHus K O(GOPMIICHHIO
JIOKYMEHTOB M OJJAHKOB JIOKYMEHTOB.
IOpunnueckass TexHomoruss padoOTHI ¢
nokyMmeHTamu. lIporecc moAaroToBku u
oopMIIeHUS IOPUTNYECKUX
JIOKYMEHTOB. JTambl 1O CO3JaHUIO
IOPUANYECKOT0 JOKYMEHTA.

11

11

OcHOBHBIE  IIpUEMBI U CpPEACTBA
IOpUINYECKON TEXHUKHU npu
COCTaBJICHUH IOPUANYECKOTO
JIOKYMEHTA. Hcnonb3oBanue
IOPUINYECKON TEPMUHOJIOTHH.

10

OpraHI/ISaHI/Iﬂ JACJIOIIPOMU3BOACTBA  IIO0
MMpCaAJIOKCHUAM, JKaJt00aM M 3asBJICHHUSIM
I'paxKaaH.

10

[lonatue nedexta B  IOPUIUYECKOM
nokymeHnte.  Buzmpl  nedexktoB B
IOPUINYECKOM JIoKyMeHTe. OmuOku B
IOpUANYECKOM JokyMeHTe. [IpuunHbl u
yCIOBUSA  TOSBICHUA  J1e()EeKTOB B
IOpUANYECKUX JOoKyMeHTax. [IpaBoBble
MOCTEJCTBUSL  Haluuus JePEeKTOB B
IOPUANYECKUX TOKYMEHTA.

11

[Tonstue JIOKyMEHTO00O0pOTAa.
COBOKYNMHOCTh ~ TpaBWJ,  IPHUEMOB,
CTIOCOOOB  TOATOTOBKH, COCTaBIICHHUS,
oopmIieHUs IOPUTNYECKUX
JOKYMEHTOB, WX CHCTEMaTH3allud U

yuera.

11

DNEeKTPOHHBIH JIOKYMEHTO00O0pOT.
DJNEeKTPOHHBIE CHCTEMBl  YIPABICHUS
JETOIPOU3BOICTBOM.

10

UTOTI'O

108

17

17

74




I1l. OBPA3OBATEJIBHBIE TEXHOJIOT'UHN

JI1s1 cTyieHTOB 04HOii opMBbI 00yUeHus.

VYyebnas nporpamma - Bun 3anstus O6pa3zoBaTeibHbIC
HaWMEHOBAHHE Pa3/ICIOB U TEM TEXHOJIOTHH
[Ipenmer, conepkanue, 3aja4u Kypca Jlexnus, [IpakTuueckue Jlexmmst, Mo3roeoi
«IOpuanueckue TOKYMEHTBI» 3aHSATHS ITYpM
O0mue QyHKOHH JTOKYMEHTOB. Jlexuus, [IpakTuueckue Jlexus, JleGaTsl
[IpaBoycTranoBuTenbHas, 3aHATUS
MpaBopean3alliOHHas,
MIPaBOOXpPaHUTENIbHAS,

YAOCTOBEpPUTEIbHASA U KOHTPOJIBHO-
Ha/30pHAsA (QYHKIHUU IOPUIUYECKUX

JIOKYMEHTOB
IlonssiTe M XxapakTepHbIC MPHU3HAKHU Jlexkuwms, [Ipaktuyeckue Jleknus, Pemenue kazycos
FOPUANYECKOTO JIOKYMEHTA. 3aHATHA

3HadeHHe IOPUINYECKOTO

JOKYMEHTa Kak TIpaBOBOH (OPMBI
nepenavynd  OPUANYECKH 3HAYMMOW
uHbOopMaLnu.

OO6mue TpeboBaHUs K OPOPMIICHUIO
JTOKYMEHTOB u O7aHKOB
JIOKYMEHTOB..

Jlexuus, [IpakTnueckue
3aHATHSA

Jlexmus, [lanenpHas
TUCKYCCHUS

IOpuaunueckast TexHosorust paboThl €
nokymMmeHTamu. [Ipouecc noarorosku
u  opopMIICHHUS  FOPUIUYECKHX
JOKYMEHTOB. OTalbl IO CO3JaHHI0
IOPUANYECKOT0 JOKYMEHTa

Jlexuus, [IpakTnueckue
3aHATUA

Jlexuus, Pemenne kazycos

OcHOBHbIE TpUEMBl U CpPEICTBA
IOpUINYECKON TEXHUKH npu
COCTaBJICHUH IOPUINYECKOTO
JOKYMEHTA. Hcnonws3oBanue

IOpHI[H‘-ICCKOfI TCPMHUHOJIOTUHA

Jlexuws, [IpakTnueckue
3aHATUA

Jlexuus, Pemenne kazycos

Opranu3zanus J1e10IpOU3BOJCTBA 10
MPEAJIOKEHUSM, xanobam u
3asIBJICHUSIM TPAK/IaH.

Jlexums, [IpakTnueckue
3aHATUA

Jlexmus Iloxroroska
IIPOEKTOB IOKYMEHTOB

[lonstue nedexra B IOPUIAYECKOM

JOKyMeHTe. Bwuasl gedexkTtoB B
IOpUINYECKOM TOKyMeHTe. Ommoku
B IOPUINYECKOM JIOKYMEHTE.
[IpyymHBl W yCIOBHS TOSBICHUS
nedeKToB B IOPUINYECKUX
JNOKYMEHTaXx. [IpaBoBbIE

IOCICACTBUA HaAJIU4YUA I[C(I)CKTOB B
IOPUINYCCKUX JOKYMCHTA.

Jlexuws, [IpakTnueckue
3aHATUSA

Jlexnus, IToaroroska
MIPOEKTOB IOKYMEHTOB

[Tonstue JIOKYMEHTOO000pOTA.
COBOKYIMHOCTh  MpaBWJ, MPUEMOB,
CIIOCOOOB MOJITOTOBKH, COCTABJICHUS,

Jlexuws, [IpakTnueckue
3aHATUSA

Jlexnus, IToaroroska
MIPOEKTOB IOKYMEHTOB




odopmiteHus IOPUINYECKUX
JOKYMEHTOB, MX CHCTEMAaTH3allud U

yJera..

DNEeKTPOHHBIA  JOKYMEHTOOOOPOT. Jlexuus, [IpakTuueckue Jlexuus,
DJIEKTPOHHBIC CUCTEMBI YIPaBIICHHUSI 3aHATHUS

JIeTIOTIPOU3BOICTBOM.

V. OHEHOYHBIE MATEPHUAJIBI JIJIS1 TIPOBEJEHUA TEKYIIEN U
MMPOMEXYTOUYHOM ATTECTALIUA

O1eHOYHbIE MAaTePHAJIbI JJISI MPOBEIEHUs TEKYIIIEH aTTeCTAIIMNI

Iloocomosexa nucemenno2o omseema Ha meopemuiecKue 60npocnwl.

3HaueHHE IOPUIMYECKOrO0 JIOKYMEHTa Kak MpaBoBOM (GopMbl  Iepeaaudu

IOPUNYECKU 3HAYMMON MHPOPMAIIHH.

Kak Bbl MOHHMAaeTe TEPMUH <«JIOKyMEHTHpOBaHHE»? KakuMu HOpPMaTUBHBIMU
aKTaMU PErJIaMeHTUPYETCS MPOLIECC CO3AaHUs TOKYMEHTa?

UTto Takoe «I0KYMEHT» U KaKOBbI €ro (PyHKITUN?

Urto Takoe ropuanyecKas cuiia JOKyMeHTa?

Kak BbI MOHMMAaeTe TEPMHH «AJIEKTPOHHBIA NOKyMeHT»? Kakne HOpMaTHBHBIE
aKThl PErIaMEHTHPYIOT HMCIOJIb30BAHUE AJIEKTPOHHBIX JOKYMEHTOB B YUPEKICHUH,
opra"nuzanuu’?

[lepeuniciuTe OCHOBHBIE MPHUEMBI M CPEACTBA IOPUAMYECKON TEXHUKU MPHU

COCTaBJIEHUH FOPUANYECKOTO JTOKYMEHTA?

OYHKIMY U KJIacCUPUKAIUS FOPUIUUECKUX JTOKYMEHTOB.
[lepeuniciuTe OCHOBHBIE TMpaBHJIa COCTAaBICHHS U OQOPMIIEHHUS YCTaBOB,

MTOJIO’KEHHUM, HTHCTPYKLUI ?

OxapakTtepusyiite Tmporuenypy oOQopMJICHUSI 3asBJICHHUM, JOBEPEHHOCTEH U
pacnucok?

Kakne HOpMaTHBHBIE aKThl OMPENETSIOT MOPSAOK O(GOPMIICHHUS PEKBU3UTOB
JIOKYMEHTOB?

Paspabomanme npezenmayuro no _meme: «Opeanuzayus_mexkyue20 XpaHeHusl
OOKYMEHMO8).

Hatioume 6 unmepuem u npoananuzupyume poiuK, HOCEIUEHHbIL OOKYMEHMY KAK
cpeodcmey nepeoayu uHgopmayuu.

Tloocomosbme dcce na _memy. «3unauenue npasoso2o O0OKYMEHMA 6 Npasoeoll
cucmeme obuecmeay.

O1neHoYHbIEe MAaTEPHAJIbI JIJISI IPOBEACHUS NIPOMEKYTOYHOM aTTECTAIMH
6




OIIK-5 - cnocobeH caMOCTOSTENbHO COCTaBIATh IOPUAWYECKUE JOKYMEHTHI U
pa3pabaTrbIBaTh NPOEKTHl HOPMATUBHBIX (MHAUBUAYAIbHBIX) IPABOBBIX aKTOB

[TonroroBeTe mpoekT obpameHus B8 UOHC.

[ToaroToBbTe MpPOEKT OTBETa TOCYNApPCTBEHHOIO OpraHa Ha oOpalieHue
rpak1aHUHA.

[ToAroTOBUTH BBICTYIIEHHE IO BOIMPOCY HAJJIEKAIIEro O(OpMIICHHS TO0TOBOpa
KYILUIU-ITPOTAXKH.

[ToAroToBBTE MPOEKT JOTOBOPA APEHABI 36MEJIBHOIO Y4aCTKA.

[IoAroTOBBTE MPOEKT AENOBOIO MHUCbMa KOHTPAreHTYy.

[Tonrorosete IlonoxeHue o npecc-kojie 00yJaroIuxcs By3a.

IMK-2 - cnocobeH kBanU(UIIMPOBAHHO MPUMEHSITh HOPMATHUBHBIC MPABOBLIC aKTHI B
KOHKPETHBIX cdepax OpPUANYECKON JESITeIbHOCTH U PEeaJu30BbIBATH HOPMBI
MaTEepUAIbHOTO U MPOLIECCYaAIbHOTO MpaBa

Pa3pabotaiite npeseHTanuio 1o Teme: «OpraHuzanusi TEKYLIEro XpaHEHUs
JIOKYMEHTOBY.

Haiinure B MHTEpHET M NPOAHAIU3UPYUTE POJIMK, OCBSIICHHBIN JOKYMEHTY KaK
CpEIICTBY Nepeaun nHpopManuu.

[loarotoBeTe 3CC€ Ha TEMy: «3HAY€HUE MPABOBOIO JOKYMEHTA B IPAaBOBOM
cucTeMe OOLIECTBaY.

[TonroroBeTe MPOEKT CyAEOHOTO pElICHHs MO MPEAJIOKEHHOM MperoaaBaTeaemM
dbadyire.

[lonrotoBbTE MPOEKT OIpeneieHHs] CyJa O IMOATOTOBKE jeia K cyaeOHOMY
pazOupaTenbCTBY MO MPEATIOKEHHON TTpernoiaBareneM (dadyiie.

[logroToBhTE  WPOEKT  KaJIOOBI B  TPOKypaTypy 10  TPEIJIOKEHHON
npenogaBarenieM ¢aoyie.

[ToAroToBBHTE NPOEKT JOJKHOCTHOW MHCTPYKIIMHU IOPUCKOHCYIIBTA.

Pazpemmre ka3yc 1o npeaokKEeHHON NpernogaBaTeeM CUTyalluH.

[IpomexyTouHasi arTecTanus MPOBOAUTCSA B (opMe 3adera MyTeM COYETaHUS
MUCHbMEHHON U YCTHOUM (hOPMBI.

KPUTEPUHN OHEHUBAHWS TUITIOBBIX 3AJTAHUN
JJIA TPOMEXYTOYHOU ATTECTALIUN

1. Kputepuu olleHMBAHUS YCTHOTO / MUCBMEHHOT0 OTBETA



[Ikamna
OLIEHUBAaHUS

Kpurepun onennBanus

5-i1 ypoBeHb

4-i1 ypOBEHb

CryaeHT riay0OKO M COJEp)KAaTEeNbHO PACKPHIBAET OTBET Ha
KQXK/JIbIM TEOpETHUUECKHIl BOIPOC, HE TOMYCTUB OMMOOK. OTBET
HOCHT Pa3BEPHYTHII M HCUEPIBIBAIOLIUN XapaKTep.

CTyneHT B 1EJIOM PAacKpbIBAa€T TEOPETUUYECKHE BOIMPOCHI,
OJIHAKO OTBET XOTs Obl HA OJIMH U3 HUX HE HOCUT Pa3BEPHYTOIO
Y MCUEPIBIBAIONIETO XapaKTepa.

CTyieHT B 1I€JIOM pPacKphIBAE€T TEOPETUYECKHE BOMPOCHI U

3-if ypOBEHb N
JIOTTYCKAET PsiJl HETOYHOCTEH.
CryneHt dparmeHTapHO packpbiBaeT CoJIepKaHue
2-11 ypOBEHb | TEOPETUYECKUX BOIPOCOB MM MX PACKPBIBAET COJIEPKATEIBHO,
HO JIONYCKasi 3HAYUTEJIbHbIE HETOUHOCTH.
. CTyneHT He 3HAaeT OTBETOB Ha IMOCTABJICHHBIC TEOPETUUECKHE
1-# ypoBeHb

BOIPOCHI.

2. Kputepun oniennBaHus 3cce.

[HIkama
OIICHUBAHUS

Kpurepuu oniennBanus

5-ii ypoBEHb

Martepuan u3M0KEH YEeTKO M JAaKOHUYHO (2-3 CTpaHuIbI).
CyxneHuss W apryMEHThl pacKpbhIBAlOTCSI C OMOpPOM Ha
TEOPETUUECKHE  TOJOXKEHHUS, BBIBOABI W  (PaKTUYECKHA
Marepuai. IIpuBenena cobctBeHHas mo3uius. CoOCTBeHHas
MO3UIIMSA aBTOpAa apryMEHTHpOBaHa (MPUBEIEHO 00Jee OJHOTO
apryMeHTta); pabora HocuT mpoOiemMHbId xapaktep. Keiic
OTJIMYACTCS  OPUTHHAIBHOCTBIO  TIOCTAHOBKH  TIPOOJIEMBL.
Matepuain CTPYKTYPHPOBaH, M3JIaracTcs JIOTUYECKU
nocienoBaTeabHo. Pabota odopmieHa B COOTBETCTBUH C
YCTaHOBJICHHBIMU TPEOOBAHMSIMU.

4-i1 ypOBEHb

Tema B 1EIOM packpsiTa. [IpencraBnena coOCTBeHHAs
nmo3unusl 0e3 JIOCTaTOYHOTO IOSCHEHHUS WIIM  COOCTBEHHAs
MO3ULHUS npeACTaBiieHa, HO TMPUBEACHO XOTS OBl JBa
aprymenTa. CyXJIeHUsI U apTyMEHThI NIPUBEJECHBI C OMOPOM Ha
TEOPUI0, HO HEJOCTaTOYHO WCIOJb30BaH (pakTUUeCKui
Marepua.

3-if ypOoBEHb

Tema B 1iemom packpeita. [IpencrapineHa coOCTBEHHAS TTO3HUITUS
C HEJOCTAaTOYHOW apryMeHTanuei u 0e3 JI0CTAaTOYHOTO
MOSICHEHUSI WJIM COOCTBEHHAs] TO3WIMA TPEICTaBIICHA, HO
MPUBEAEH TOJBKO OAWH apryMeHT. CyXIEeHHUSI U apTryMEHTHI
MPUBEJICHBl C OMOpPON Ha TEOpUI0, HO 0€3 UCIOIh30BaHUS
(bakTHYecKoro marepuaia
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2-i1 ypOBEHb

Bonpoc He packpeir. Pabora He oTBedyaeT TpeOOBaHUSM,
npeapsaBiasgeMbiM K 3cce. CoOCTBeHHass TMO3UIMS  HE
NpejcTaBiicHa U He packpeita. Colep:kaHWe OTBETa HE JaeT
MpeACTaBICHUs] 0 €€ MoHuMaHuu. CyllleCTBEHHbIE HEAOCTATKU
B o(popMiIeHUU PaOOTHI (HET CHOCOK).

1-i ypoBeHb

38.IlaHI/I€ HC BBIITIOJIHCHO.

Kpurepuu oueHuBaHus Keuca

[Ikama
OIlIEHUBAaHUS

Kpurepun oneHBanus

5-ii ypOBEHb

Marepuan u3JI0XKEH YETKO U JIAKOHUYHO (2-3 CTpaHUIIb).
CyxneHuss W apryMeHThl pacKphIBAIOTCS C ONOpPOMl Ha
TEOPETUYECKUE  TIOJIOKEHUS, BBIBOABI U  (PaKTUUeCKui
Marepuai. [IpuBenena cobctBeHHas mno3uiusa. CoOCTBeHHas
MO3UIIMS aBTOpa apryMEHTHUpOBaHa (MPUBEECHO 0oJiee OJTHOTO
aprymeHTa); paboTa HOCUT TpoOiemMHbIM xapakrtep. Keiic
OTJIMYACTCS.  OPUTMHAIBHOCTBIO  TOCTAHOBKH  TPOOJIEMBI.
Marepuan CTPYKTYpHUPOBaH, M3JIaraercs JIOTUYECKU
nocienoBatenbHo. Pabora odopmieHa B COOTBETCTBUU C
YCTaHOBJICHHBIMU TPEOOBAHUSIMU.

4-i1 ypoBEeHb

Tema B 1EIOM packpsiTa. [IpencraBnena coOCTBeHHAs
mo3umusl 0e3 JIOCTaTOYHOTO IOSCHEHHUS WIIM  COOCTBEHHAs
MO3ULUSA npeACTaBlieHa, HO TMPUBEACHO XOTS OBl JBa
aprymenTa. CyXJIeHUsI U apTyMEHTBI IIPUBEJICHBI C OMOPON Ha
TEOPUI0, HO HEJIOCTAaTOYHO HCIIOJB30BaH (paKkTUUECKUi
MaTepual.

3-i1 ypOBEHb

Tema B 1ienoM packpsoita. [IpencrapieHa coOCTBEHHAS TTO3UIIUS
C HEIOCTAaTOYHOM apryMeHTamued u 0e3 J10CTaTOYHOTO
MOSICHEHUSI WM COOCTBEHHAsl TMO3WIMA TPEICTaBIICHA, HO
MPUBEICH TOJbKO OJAWH apryMmMeHT. CyXIeHUs U apTryMEHTHI
MPUBEJACHBI C OMOPOW Ha TEOPHIO, HO 0€3 HCIOIH30BAHUS
(dakTHUeCKOro Marepuaia

2-11 ypOBEHb

Bonpoc He packpeir. Pabora He oTBedaeT TpeOOBaHUSM,
npeapsBisgeMbiM K 3cce. CoOCTBeHHass TO3UIMS  HE
MpeACTaBiiecHa U He packpeiTa. Colep:kaHHE OTBETA HE AAeT
MpeACTaBIeHUs O €€ MOHMMaHuU. CyllleCTBEHHbIE HEJIOCTATKU
B 0opmIieHUH paboThI (HET CHOCOK).

1-i1 ypoBeHb

3a1aHne HE BBIITOJIHEHO.




V. YuebHo-MeToqH4YecKOe U HH(POPMAIIMOHHOE 00ecTieyeHHe THCIMILIHHbI
1) pekoMeHTyeMast JInTeparypa
a) OCHOBHasl JIUTeparypa:

Jlenonpou3BOACTBO U PEKUM CEKPETHOCTH B OPraHaX BHYTPEHHHX Je : yueO.
nocodbue / M. C. lecsaros, [. A. Bacunsuenko, A. C. [Tonpasko, B. A.
[Mumunua. — Omck : OMmckas akagemuss MBJI Poccun, 2017. — 68 ¢. —
Texkcer : anextponnbsii. — URL: http://www.iprbookshop.ru/72851.html (nara
obOpamenwus: 28.12.2020).

KupcanoBa, M. B. Kypc nenonpou3BoacTBa: JOKYMEHTAIIMOHHOE OOecreyeHue
ynpasieHus : yueb. nocodbue / M.B. Kupcanosa, FO.M. AkceHoB. — 6-¢ 3.,
ucrp. u gon. — Mocka : MUH®PA-M, 2020. — 257 c. — (Beicuiee
oOpazoBanue: bakamaBpuar). - Texkcr : onekrponssid. -  URL:
https://znanium.com/catalog/product/1088888 (mata oOpamenus: 28.12.2020).

KondunennuanbHoe  IEJOMPOU3BOJACTBO M 3AIUINEHHBIM  3JIEKTPOHHBIN
JTOKYMEHTO000poT : yueOHuk / mox obm. pen. H. H. Kynsera. - 2-e u3n.,
nepepad. u non. - Mocksa : Jloroc, 2020. - 500 c. - (HoBast ynuBepcuteTckas
OoubmuoTexa). - Tekct : ANEKTPOHHBIN. - URL.:
https://znanium.com/catalog/product/1212394 (nata o6pamenus: 28.12.2020).

Ky3znenos, . H. [{enonpousBoacTso : yueb.-cipas. nmocooue / . H. Ky3nemnos. -
9-e u3n., mepepad. — Mocksa : JlamkoB u K, 2020. — 405 c. - Tekcr :
anexkTpoHHbit. - URL: https://znantum.com/catalog/product/1093496 (nara
oOpaienust: 28.12.2020).

Usupos, B. B. CynebHoe nenonpousBoACcTBO : yueO. nmocooue / B. B. UBupos. -
MockBa : PI'VII, 2016. - 335 c. — Tekcr : smektponnbid. - URL:
https://znanium.com/catalog/product/1195543 (nata oOpamenus: 28.12.2020).

0) ToTMOTHUTENbHAS IUTEpaTypa:

brikoBa, T. A. JIOKyMEHTaIMOHHOE obecrieueHue yIIpaBJICHUSA
(memompou3BojicTBO) : yueb. mocooue / T.A. beikoBa, T.B. Ky3nemnona, JI.B.
Cankuna ; mox obur. pea. T.B. Ky3nenoBoit. — 2-e 3., nepepad. U J0m. —
MockBa : UH®PA-M, 2021. — 304 c. — Tekct : snexkrpoHHsii. - URL:
https://znanium.com/catalog/product/1141796 (marta obpamenus: 28.12.2020).

I'yryeBa, T. A. KondunenmuansHoe nenmompousBoactso / T. A. I'yryesa. - 2-¢
u3n., nepepad. u non. - MockBa : MHOPA-M, 2021. - 199 c. - (Beicuiee

oOpazoBanue: Cnemumanurter). — Tekct : anektpoHHbii. -  URL:
https://znanium.com/catalog/product/1178154 (nata oOpamenus: 28.12.2020).
Jenonpou3BoACTBO : yueOHUK / moa obul. pea. mou. T.A. beikoBoil. — 4-e u3j.,
nepepad. u gon. — Mocksa : UH®OPA-M, 2021. — 393 c. — (Beicuiee
oOpazoBanue: bakamaBpuar). — Texkcr : anektponHbii. -  URL:

https://znanium.com/catalog/product/1014190 (nata o6pamenus: 28.12.2020).
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https://znanium.com/catalog/product/114179

Kynses, H. H. [lokymentoBenenue : yueOnuk / H. H. Kynses, 1. H. Ypanos, A. T
®dabpuunoit ; mox pexa. npod. H. H. Kynaera. - 2-e u3n., crep. - Mocksa :
Jloroc, 2020. - 352 c¢. - (HoBas ynuBepcuteTckas Oubiuoreka). - TekcT :
anekTpoHHbii. - URL: https://znanium.com/catalog/product/1211628 (nata
obpamenus: 28.12.2020).

[IpueM rpaxkgaH U paccMOTpEeHHE OOpallleHWid B CJEJACTBEHHBIX OpraHax :
moHorpadus / non pen. FO.A. 1lsetkoBa. — Mocksa : UHOPA-M, 2021. —
399 ¢. — (Hayunas wsicib). — Tekct : oanektpoHHbii. - URL:
https://znanium.com/catalog/product/1088243 (mata oOpamenwus: 28.12.2020).

2) [TporpammHOe oOecrieueHne
a) JInlieH3noHHOE POrpaMMHOE 00ECTICUEHHE
CnpaBouHo-npaBoBasi cucreMa «KoncymnprantlLimtoc» - www.consultant.ru;
[IpaBoBas cucrema «['apanT» - www.garant.ru;

0) CBOOOIHO pacIpOCTpaHsIeMOe IPOrPAMMHOE 00ECTICUCHHE

Google Chrome - 6ecmatao

Kaspersky Endpoint Security 10 ans Windows - aHTUBHPYC
Microsoft Office npodeccnonanbhbrii miroc 2013 - AkT npuema-niepeaayun Ne 369
ot 21 urona 2017

CIIC TAPAHT aspo - noroBop Ne5/2018 ot 31.01.2018

Microsoft Windows 10 Enterprise - Akt npuema-tiepenadn Ne 369 ot 21 uroiis

2017;

CIIC KoncynberantlIntoc: Bepcus I[Ipod. - noroBop Ne 2018C8702

3) CoBpemeHHbIe MPpodhecCHOHAIBHBIC 0a3bl JJAHHBIX  HH(OPMAITHOHHBIE CIIPABOYHBIC
CHCTEMBI

CrpaBo4HO-TIpaBOBasi CUCTEMa IO CYJAEOHBIM pEIICHUSIM CYAOB 0OIIen
IOPUCIUKIINH - https://rospravosudie.com/;
baza cyneOHbIX 1 HOpMaTUBHBIX aKTOB P® - http://sudact.ru/;
DnekTpoHHas 6ubIHoTeYHas cucTeMa n3gatescTsa «FOPAMTY - www.biblio-
online.ru;
Hayunas snexktponnas 6ubnuoreka eLIBRARY - http://elibrary.ru;
DnekTpoHHas oubnmoreka «budmmoxyo» - http://biblioclub.ru;
DnekTpoHHO-0nbmoTeuHas cucrema «JIAHbDy - http://e.lanbook.com.

4) [TepedeHp pecypcoB HHPOPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHON CETH
«HTEpHETY», HEOOXOIMMBIX JUIl OCBOCHUS JUCIIUTLIHHBI

www.kremlin.ru — ITpe3unent PO.

http://government.ru — IIpaBuTenscTBO PD.

www.duma.gov.ru - l'ocynapcreennas Jyma PO.
http://www.ksrf.ru/ru/Pages/default.aspx - Koncturymmonnstii Cyn PO.
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http://www.consultant.ru/
http://www.garant.ru/
https://rospravosudie.com/
http://sudact.ru/
http://www.biblio-online.ru/
http://www.biblio-online.ru/
http://elibrary.ru/
http://biblioclub.ru/
http://e.lanbook.com/
http://kremlin.ru/
http://government.ru/
http://www.duma.gov.ru/
http://www.ksrf.ru/ru/Pages/default.aspx

www.supcourt.ru/mainpage.php - Bepxosusiit Cyn PO.

http://www.vKks.ru/ - Beicias kBaaugpukainoHHas Kojuierus cyaeit Pod.
http://www.region.tver.ru/sistema-organov-gosudarstvennoy-vlasti/sudebnaya-
vlast/ - Cynebnas Binacth TBepckoii 001aCTH.

http://oblsud.twr.sudrf.ru/ - TBepckoii 06acTHOM Cy/I.

http://tver.arbitr.ru/ - Apoutpaxusiii cyn TBepckoii 001acTH.
http://tverskoy.twr.sudrf.ru/ - TBepckoii rapHU30HHBIA BOCHHBIN CY/I.
https://sudrf.ru/ - TocymapcTBeHHass aBTOMAaTH3WpOBaHHAasi cuctemMa PO
«IIpaBocynue», UnTEpHET-IOpTAI.

www.consultant.ru — CripaBounast npaBoBas cuctema «KoncynbranT [Limrocy
www.garant.ru — Crapasounas npaBoBas cuctema «I’APAHTY

VI. METOAUYECKHE YKA3AHUSA JJISA OBYUYAIOHINXCA
11O OCBOEHMIO JUCIIMIIJINHbI

BOHpOCI:I K 3a4CTy

[TpeameT u 0OBEKT M3yUCHHS TUCIUIUTMHEI «FOpruandeckre TOKyMEHTBD.

JIokyMeHT, BHUIbI W  Pa3HOBUIHOCTU  JOKyMeHTOB. Wudopmamus, ee
Pa3HOBUHOCTHU

[Ipoucxoxnenue u GyHKIIMHU TOKYMEHTa

MartepuanbHblii HOCUTENh M HWHGOPMAIMS JIOKYMEHTAa KaK COCTaBHBIE YacTH
JIOKyMEHTa

dopMyIisip U peKBU3UTHI JOKyMeHTa. biiaHk JoKyMeHTa, ero Ha3HaAYeHHE

[Ipu3Haku 1 CBOMCTBA JOKYMEHTA.

CoBpeMeHHBIE JIOKYMEHTHBIE CHCTEMbI, WX THOBl W BUIbl. CHUCTEMBI
JIOKyMEHTUPOBAHUS. Y HUPHUITUPOBAHHBIE CUCTEMBI JIOKYMEHTHUPOBAHUS

O6mme mnpaBuna odopmiienuss  aokymentoB. [OCT 630 — 2003
«YHU(UIUPOBaHHBIE CHUCTEMBI JOKYMEHTAaIluu. YHUUIMpPOBaHHAS CHUCTEMa
OpraHU3alMOHHO—PACTIOPSIAUTENBHON JOKyMeHTaluu. TpeboBaHusi K 0(QOPMIICHUIO
JTIOKYMEHTa»

S3BIK ¥ CTHJIH TOKYMEHTA

Opranu3aioHHO-TPaBOBas u pacropsiauTenbHas JOKyMEHTAITHS,
XapaKTEPUCTHKA.

YHuudummpoBanHas cucTeMa OpraHu3alMOHHO-PACTIOPSIIUTEILHON TOKYMEHTAITUN
(YCOPL)

[lnaHoBass W  oTueTHas JOKyMEHTAIUsi B  CHUCTEME OpPraHU3aIMOHHO-
pacnopsAIuTeILHON TOKYyMEHTAIIUN

CnpaBo4yHO-nH(pOpMAIIMOHHAS W CIPABOYHO-aHATUTUYECKAs JOKyMEHTAIUs, €e
HA3HAYCHUE U OCOOEHHOCTH

Opranu3aimoHHO-PaBOBas JOKYMEHTAIUsI, BUJIbl JOKYMEHTOB, UX MOATOTOBKA

12


http://www.supcourt.ru/mainpage.php
http://www.vkks.ru/
http://www.region.tver.ru/sistema-organov-gosudarstvennoy-vlasti/sudebnaya-vlast/
http://www.region.tver.ru/sistema-organov-gosudarstvennoy-vlasti/sudebnaya-vlast/
http://oblsud.twr.sudrf.ru/
http://tver.arbitr.ru/
http://tverskoy.twr.sudrf.ru/
https://sudrf.ru/
http://www.garant.ru/

JI0oKyMeHTOO0O0POT. Onpenenenue, XapaKTEPHUCTHKA OCHOBHBIX
JIOKYMEHTOIIOTOKOB

[IpaBuna npueMa u 06pabOTKU MOCTYMAOIIEH KOPPECTIOHCHIIUU, UX BIUSHUE HA
OpraHu3alluIo IBMXKEHUS TOKYMEHTOB. HampaBieHue 10KyMEHTOB Ha UCIIOJIHEHUE

CpaBHUTENBHBIE XapAKTEPUCTHKU (POpM peructpanuu JokymeHToB. CocTaB
uHpopmMaruu

TexHONorrs KOHTPOJIS 32 CPOKAMU UCTIOTHEHUS JOKYMEHTOB

3ajmauyn perucTpauuu JOKYMEHTOB, €€ opranusamus, @dopma perucrpanuu
JTIOKYMEHTOB

XapakTeprucTuKka TEXHOJIOTUM pabOThl C MHUCbMaMH, >Kajlo0amMHu U 3asBICHUSIMHU
rpaxkaaH

Homenkinatypa nen, ee 3HaueHUe U IPUMEHEHHUE B JEIOMPOU3BOICTBE

Busl HOMEHKIATYp 7€)1, 0COOCHHOCTH UX TIOCTPOCHUS U PUMEHEHUS

Metoauka cocTaBieHUsT HOMEHKIATyphl Jell B TEXHOJOTMH pPadOThl C
JOKYMEHTaMu

dopmupoBaHue Jel KaKk TEXHOJOTMYecKass omepanusi JeJONpOU3BOICTBA.
[TpaBuia oopMupoBaHus B Je1a JOKYMEHTOB OTAEJIbHBIX KaTErOpHil

OKcnepTh3a LIEHHOCTH JOKYMEHTOB B JIEJIONPOM3BOJCTBE. 3alayd U TOPSAOK
IPOBEICHMUS

DKCIepTHbIE KOMUCCHM YUPEXKIEHUH, UX 3a7]a4i U IOPSA0K paboThl

3HauyeHHe NepedHs JOKYMEHTOB CO CPOKaMHU XpaHEHUs KakK KJIacCU(PUKAMOHHOTO
cIpaBoyYHUKa. Ero npuMeHeHue B 1€I0MpPOU3BOJICTBE

Onuncanue ey MOCTOSSHHOTO M BPEMEHHOIO CpOKa XpaHeHWs. Buael omnmcei,
CO37aBaE€MbIX IIPU Nepelaye el B apXUB

CoBpeMEHHbIE HOCHUTENW HH(POpPMAIMH: BHJIbI, XapaKTEPUCTHUKA. AHAJIOTOBbIC
CHOCOO0BI 3aMCH UHPOPMALIH

AynuoBusyanbHble JOKYMEHTbhI. CpeicTBa M CroCOObl 3allUCH ayAHOBU3YaIbHON
uHbopMaIuu

OnudpoBanue Kak cnocod T0KYMEHTUPOBAHUS

DNEeKTPOHHBINA JOKYMEHT: IOHATHE U OCOOEHHOCTH CO3aHMUs

CoBpeMeHHbIe cpeacTBa (PUKCUPOBAHMS M BOCTIPOU3BEICHUS MHPOpMaIIUU

VYcnoBusa XpaHeHHs] JOKYMEHTOB, CO3JaHHBIX IyTeM ouudpoBaHus MHpOpManuu
(mpo6JIeMBI M TIyTH PEIIICHMUS )

Mukporpaduueckuii JOKyMEHT, €ro XapaKTepucTuKa

MeTtonbl, cpeacTBa U CIOCOOBI IOKYMEHTUPOBAHUS B COBPEMEHHBIX YCIOBUSAX

®OHOIOKYMEHTHI, UX OCHOBHBIC BUIBI

Buneozanucu kak BUJI ayIMOBU3YaJIbHOT'O JJOKyMEHTa

KuHo(h0oTOA0KYMEHTHI, NX OCHOBHBIE BHIBI I OCOOEHHOCTH

TexHuyeckue cpeacTBa, MPUMEHIEMbIC TIPU TEXHOTPOHHOM JJOKYMEHTHPOBAHUU.

AYTEeHTUYHOCTH (MOAJTMHHOCTD) TEXHOTPOHHBIX JOKYMEHTOB: CIIOCOOBI MpPUIaHUs
JIOCTOBEPHOCTH JIOKYMEHTaM
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VYcnoBus XpaHeHUs ayAMOBU3yalIbHBIX TOKYMEHTOB

TeXHOTPOHHBIE apXUBBI: PEABHOCTh U BUPTYaJIbHOCTh

MukpodoTokonupoBaHue Kak COBpEMEHHBIN CIOCO0 (pUKCHpOBaHUS UHPOPMALIH

TexHonornu NOKYMEHTHUPOBAHUS IPU IPUMEHEHWU KOMIIBIOTEPHBIX CPEICTB
(mporpaMmHO€ 00ecrieYeHNE U CTaHJaPThI ONTUCAHUS)

ABTOMaTH3UPOBAHHAS TEXHOJIOTHMsSI OOpa0OTKM BXOASILMX, MCXOAAIIUX U
BHYTPEHHUX JJOKYMEHTOB.

ABTOMAaTHU3UPOBAHHASI TEXHOJIOTHS pabOTHI C OOpAIICHUSAMU TPaXKaaH.

ABTOMATU3UPOBAHHBIE TEXHOJOTUN PETAKTUPOBAHMS TEKCTA TOKYMEHTOB.

ABTOMAaTH3UPOBAHHBIN KOHTPOJIb UCIIOJIHEHUSI PACIIOPAIUTEIbHBIX JOKYMEHTOB.

bilaHk OKymMeHTa

Buneoxondepenunu

['ocynapcTBeHHast ”HPpopMalMOHHO-TesleKoMMyHUKanmonHas cucrema (MTKC).

JIBuKeHHEe JOKyMEHTa B yupekJaeHUH, pupme (Ha mpumepe NUchbMa U JTOKJIaJHOM
3aIHICKH)

NHpopMallmOHHbIE  TEXHOJIOTUM  KOHTPOJII  HCIOJHEHUS  YIPaBJICHUYECKUX
pemeHuin

Knaccudukanusa CA/L.

KoMmeroTepHsle cetn

KoMIbroTEpHBIE TEXHOJIOTUN TOATOTOBKHM U IIPOBEIEHUS COBELIaHUM.

Opranuzaius mpoBepOK padOThI MOABEAOMCTBEHHBIX MPEANPUITHI (CTPYKTYPHBIX
noApa3eaeHu)

OpraHu3anusi COBeaHus

OdopmieHue 3asBICHUS

[loBbiienre  3PQPEKTUBHOCTH  KOHTPOJIS UCIIOJIHEHHUSI ~ JIOKYMEHTOB.
ABTOMATU3UPOBAHHASI TEXHOJIOTUS] KOHTPOJISI UCIIOJIHUTEIBCKON AUCIUTUIHHBI.

IloaroroBka JOKIAAHON 3aIIUCKU

[TonroroBka nH(GpOPMAIMOHHOTO TUChbMaA

[ToaroToBKa MpOEKTa MOCTAHOBJIEHUS 3aKOHOJATEIBHOTO WM MCIOJHUTEIBHOTO
OpraHa rocy/1lapCTBEHHOM BJacTH (OpraHa caMOyIpaBJICHU)

[ToaroToBKa peKIaMHOro MUChbMa

[ToaroroBka cripaBku

IToHsTHE MpOrpaMMHOM CHCTEMBI aBTOMaTH3aluu AeionpounsBojactsa (CA/L).

[Tonsitue pacrnpeiesIeHHbIX aBTOMAaTU3UPOBAHHBIX CUCTEM B
JIOKYMEHTOOOECIICUECHUH.

[TonsiTue »1€KTpOHHOrO AOKYyMeHTa. COBpEeMEHHBbIE MOJXOJbl K aBTOMAaTU3ALMU
JIeI0NPOU3BOICTRA.

[Tpuem 1 yBOJIbHEHUE COTPYIHUKOB

[IpuHIMTIBI oOecrieueHus KOH(UIEHIIUAaTbHOCTH uH(popMaIuu B
aBTOMATU3UPOBAHHBIX CHUCTEMAX JEJIONPOU3BOJICTBA.

[IpuHsATHE YyIIPAaBIEHYECKOIO PEMICHMS (IOArOTOBKA IPUKA3a, YKA3aHUsA).
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[IporpaMMHBIE CUCTEMBI aBTOMATU3ALIAN JIEIONPOU3BOICTBA.
[IporpamMMHBIA HHCTPYMEHTAPUN MIPUKIATHONU CPEBI

HpOHCCC AJOKYMCHTUPOBAHUA U JKU3HCHHBIN IMHUKJI JOKYMCHTA B YYPCKIACHHUHA

Pabota ¢ nndopmanmeit

COBpCMCHHBIe MoAXO0Abl K aBTOMATHU3aAlIUKU ACIOIIPOU3BOACTBA.

CpencTBa aAMUHUCTPATUBHO-YITPABICHUYECKOM CBSI3U
CpeacTBa TUpaKUPOBAHUS JOKYMEHTOB

XapakTepucTUKa pOCCUICKUX CUCTEM aBTOMAaTH3aLUU JAEIONPOU3BOICTBA.
XapaKkTepucTUKa pOCCUICKUX CUCTEM aBTOMAaTH3aLUU JAEIONPOU3BOICTBA.
DJEeKTPOHHBIE BEPCUH CIYKEOHBIX TOKYMEHTOB: (DYHKIIUU U TUTIOJIOTHUS

COopHUK yTIpaXHEHUN

IToAroTOBHTE MPOEKTHI:
HckoBoe 3asiBJICHHE O BO3MEIIEHUM Bpeia
Pemienue cyzia 0 B3bICKAaHMM MOPaJIbLHOIO Bpea
[IpaBoBOE 3aKJIFOYEHHE TIO CEMEMHOMY CIIOpY.

[ToaroroBnrTe COO6HI€HI/I$I II0 TCMC:
I[OKYMGHTOBCI[‘IGCK&H TCPMHUHOJIOTHUA;

JleicTByronMe TOCYJapCTBEHHBIE HOPMATUBHO-METOAUYECKHE  JOKYMEHTHI,
pErIaMEHTUPYIOINE TOKYMEHTUPOBAHUE YIIPABJICHUYECKON NE€SITEIbHOCTH H

OopraHu3anrio €ro I0OKyMCHTAIWMOHHOT'O O6CCHC‘1€HI/IH;

[IpaBuna cocraBiieHus U 0OPMIICHUS YIPABICHUYECKUX IOKYMEHTOB;
TpeOoBaHus K palMOHAILHOM OpraHU3alKi pabOThl C TOKYMEHTAMU B YCIOBUSX
MCITI0JIb30BAHUS B allliapaTe yNpaBJeHUs OpPraHU3allMOHHON U BBIYUCIUTEIbHOM

TEXHUKH;
[IpaBuia onepaTtuBHOrO XpaHEHUs JOKYMEHTOB;

[Topsimok 0TOOpa JOKYMEHTOB JIJIs TTOCISAYIOIIETO XPaHSHUS WM YHUUTOXKCHUS,
3agaun U (QYHKIUKA JOKYMEHTAIIMOHHOTo oOecreueHnust ympasienus (JJOY) B

rocygapCTBCHHOM YIIPABJICHYCCKOM aIlllaparte.

VIl. MaTtepuajibHO-TeXHHYECKOE 00ecredeHue

HanMeHoBaHMe crielHATbHBIX OCHAIIEHHOCTh CMEeNHAJIBLHBIX MOMEIeHW 1 MOMeIeHuH 151
NnoMeleHUH U MoMeleHH i €CaMOCTOATEJIbHOW PaGoThI
JUIS1 CAMOCTOSITEeJILHOM
paboTsl

IlepeyeHnb JIHIEH3HOHHOTO
MPOrpaMMHOT0
obecnevyenusi. PekBU3HTHI
MOATBEPSKIAIOLIET0
JTOKYMEHTa

VYyeOnast ayauropus | -
Ne 201 (170021,
Teepckas 00m1., T.
Tsepp, yn. 2-aq | -
I'puboenosa, 1. 22),

VYuebHas ayauTopus
Ne 203 (170021,
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Teepckas 00m1., T.
Teepp, yn. 2-as
I'puboenona, 1. 22),
VYyeOHast ayauTopus
Ne 209 (170021,
TBepckas 00m., T.
Teepp, yun. 2-as
I'puboenosa, 1. 22),
KomnsrorepHslii
KJacC ¥  KaOuHeT
CaMOCTOATEILHOU
paboThl  CTYAEHTOB
Ne 210 (170021,
Teepckas o00s., T.
Teepp, yn. 2-as
I'puboenosa, 1. 22),

Monutop Acer TFT 20" V203 HCb black
Mounutop LG 1510S

Jlazepusiit npuaTep SAMSUNG ML-2850D
Cuctemnspiii 610k Ramec Storm Custom W
CPU C2D-E7500/2048/ 500/G41/DVD-R W/In
Win 400W/ Win 7 Starter

Ckanep EPSON Perfection V30

Komnerorep AS S 775 P4 D 915-2.80
GHz/DDR  2*256Mb/SATAIl  160Gb/DVD-
RW/xnap/mprms+Monutop 17" LG
Kommerorep AS S 775 P4 D 915-2.80
GHz/DDR 2*256Mb/SATAII
160Gb/DVD/knas/ mpimib+Mounutop 17" LG
Kommnerorep AS S 775 P4 D 915-2.80
GHz/DDR 2*256Mb/SATAII
160Gb/DVD/knas/ mbiibt+Monutop 17" LG
Komnsrorep AS S 775 P4 D 915-2.80
GHz/DDR 2*256Mb/SATAII
160Gb/DVD/knas/ mpimib+Mounutop 17" LG
Kommnerorep AS S 775 P4 D 915-2.80
GHz/DDR 2*256Mb/SATAII
160Gb/DVD/knas/ meimb+Monutop 17" LG
Komnbrotrep ~ Kraftway  Credo MOJIEb
KC36Vista Business/Of 2007 Pro |[E7400/2%*
1024Mb DDRS800/T
160G/DVDRW/500W/CARE3/MOHUTOP 20"
LG W2043S-PFpf

Kowmnerorep Ramec Storm Custom W CPU-
E8400/2*1Gb /320Gb/G41/DVD-
RW/400W/xnas/mbrib/koBp./Win 7 St/
Mounutop 19" PHILIPS 19S1SB
MyneTumenuitasiii nmpoekrop BenQ MP 624
(1024x768.3000 :1,2500ANSIL,2,5Kr) c
MOTOJIOYHBIM KPETIJICHHEM

Hocka wunrepaktuBHas SMART Board 660
(mmaronans 64°°/162,6cMm)
Komnstorep iRU  Corp
4096/500/DVD-RW — 10 .
D-Link DES-1016D KommytaTop 16-port
WBIT IPPON BACK Power Pro

UBIT IPPON BACK Power Pro

510  15-2400/

Google Chrome
Kaspersky
Endpoint  Security
10 niigs Windows
Microsoft ~ Office
npodeccrnoHaIbHbI
i mmroc 2013

CIIC I'APAHT
a’po
Microsoft
Windows
Enterprise
CIIC
KoncynsrantlIntoc
: Bepeust [Ipod.
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VYuebHas ayauTopus
Ne 212 (170021,
Teepckass 00m1., T.
Teepp, yin. 2-as
I'puboenona, 1. 22),

VYueOnast ayauTopus

Ne 214 (170021,
TBepckas o00m., T.
Teepp, yn. 2-as
I'puboenosa, 1. 22) —
y4eOHBIH 3ai
Cy1eOHBIX
3aceJaHui,

Kaouner
MH(POPMAIMOHHBIX
TEXHOJIOTHI B

TaMOXCHHOM JIeJie U
B IOPUCIIPYIACHIINN U
CHCIIHATA3HPOBAHHBI
51 KOMIIBIOTEPHBIHN
KJIacc JUIsl aHajm3a U
00pabOTKH  JTaHHBIX
0  DJICKTPOHHOMY
JEKJIapUPOBAHUIO
TOBapoOB,
TaMOKEHHOMN
CTaTHCTHUKE,
ynpasneHuto_Ne 219
(170021, Tsepckas
o0u., r. TBeps, yi. 2-
as ['puboenoma, .
22),

Jlazepusriit npuntep SAMSUNGML-2850D
[Tpuntep HPDJ 7350

[Ipunrep nazepusiit HP LJ 1200

Buneokamepa nudpoas Canon-MV 15501
Konuposanensiit anmapatr Sharp SF 2530 (c
nymiekcom u nogatyukoM A3 30 kon/mMuH

20000 xom/mec)

Ckanep EPSON Perfection V30

BpomropoBimunk Ibimatic(25 muctos/500
JINCTOB)

Kommnerorep AS S 775 P4 D 915-2.80
GHz/DDR2*256Mb/16
Gb/DVD/xnas/mpims+Monurtop 17" LG
Kommerotep AS S 775 P4 D915-2.80 GHz/DDR
2*256Mb/SATAII
16Gb/DVD/knas/meis+Monutop 17" LG
Komnerorep Ramec Storm Custom W Intel Core
15-650/2*2048Mb/DVD
RW/xnas/mpimis/Monutop  ViewSonic
21.5" VA2238W-LED

Kommerorep P4 524 Box/Asus P5SLD2-
SE/C/2*512DDRII/80SATA II ASUS
X300SE/CDRW LG/FDD/TS 082 350W/Okl
323M/lppjn Comfo 600Pro/HP 2400Beng 71G+
Hoytoyk Dell Isplron 1300 (1.7 GHz)
15.4WXGA. 512MB. 80GB

Hoyt6yk Packard Bell TX86-JO-501RU 15,6"
Ci5 480M/4G/500G/GT450M
1Gb/DVDRW/WiF1/BT/cam/W7THP/mblib/cym
ka CCO1

MonuTop LG 15" L1511S

[Ipoextop LGRD-JT90, DLP ,2 200 ANSI Lm
WBII Back-UPS ES 700 VA/405W 230V

BII Back-UPS ES 700 VA/405W 230V

WBII Back-UPS ES 700 VA/405W 230V

TFT

Komnerotep iRUCorp 510 I5-
2400/4096/500/G210-512/DVD-
RW/W7S/monutop E-Machines E220HQVB

21.5" — 10 mr.
MynabTUMEAUHHBIA KOMIUIEKT Y4eOHOro Kiacca

Google Chrome
Kaspersky
Endpoint  Security
10 niigs Windows
Microsoft ~ Office
npodeccrnoHaTbHBI
i nmroc 2013
Anpra-I'T/]

CIIC I'APAHT
aspo
3aIoJIHUTEeIb
Taxca
TamoxeHHBIE
JIOKYMEHTBI
Microsoft
Windows
Enterprise
CIIC
KoncynprantlIimtoc
: Bepeust [Ipod.

10

17




VYyeOHast ayauTopus

Ne 220 (170021,
Tsepckast 00m1., T.
Teepp, yn.  2-as

I'puboenosa, 1. 22),
YyeOHas ayauTopus

Ne 221 (170021,
Teepckas 00m1., T.
TBepp, yin. 2-as

I'puboenona, 1. 22),
VYyeOHast ayauTopus
Ne 223 (170021,
Teepckas 00m1., T.
Teepp, yin. 2-as
I'puboenosa, 1. 22)
JleknmonHast

(Bapmant Ne2) IIpoektop Casio XJ-M140,
HAaCTEHHBIN MPOEKII. 9KpaH
Lumien180*180.mH0yrOyx Dell N4050. cymka
15,6" , MpIIIBL

[TpoexTop PanasonicPT-VW340ZE c
MOTOJOYHBIM KPEIUICHHEM U KPaHOM

[Ipuntep dpopmara A3 Kyocera FS-6970DN
Kommprorep B cocrtaBe: cuctemusbii 6sox HP
260 G1 Desktop Mini Pen 3558 V 4GB 500
7200 Ubunti linex 3yb

KomnbroTep B cocTaBe: CHUCTEMHBIH OJIOK
HP260 GIDesktopMiniPen 3558 V 4GB 500
720

[lepconanbHbIi ~ KOMIBIOTEP B COCTaBe:
LenovoThinkCentre, monutop LCDAOC 21,5"
HoytOyk Acer Aspire

Jlamnia ocBeTUTENbHAS

DKpaH Ha HITaTUBE DraperDiplomat
213*213(84"x84") (M082-07830) (-07830)
MaruuTroia

Buneokaccera

XKanro3u BepTHKaIbHbBIE

HlTaTtuB asst BUACOKAMEPHI

D-Link DES-1016D Kommytatop 16-port
000000000008534
21301 ippon BACK Power Pro
000000000006361
21301 ippon BACK Power Pro
000000000006361

Kamepa Web Logitech 000000000009430
[MpunTep HP LJ 2015 (A4 1200*1200)
HoytOyx Acer Aspire — 34 mir.

[Ipunrep nazepusiit HP LJ 1020 A4
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ayauropusi, ydeOHas
ayautopust Ne 109
(170021, Tsepckas
0011., . TBepp, yi. 2-
as ['puboemoma, .
22),

KommnsrorepHslii
KJ1acc, yaeOHast
ayTUTOpUs u
KaOuHeT
CaMOCTOATEIIbHOMN

paboThl  CTYAEHTOB
Ne 407 (170021,
Teepckas o00s., T.
Teepp, yn. 2-as
I'puboenosa, 1. 22),
VYyeOHas ayauTopus
Ne 309 (170021,
Teepckass 00m1., T.
TBepp, yin. 2-as
I'puboenosa, 1. 24),
Jlexmonnas
aymutopuss Ne 310
(170021, Taepckas
o6u., r. TBeps, yu. 2-
as ['puboemoma, .
24),

JleknmonHas
aymutopuss Ne 315
(170021, Taepckas
00:1., . TBeps, yi. 2-
as ['puboemoma, .
22)

VIII. Cenenusi 06 00HOBJIEHMHU Padoyeii mporpaMMbl THCHUTLIAHBI

OO0HOBJICHHBIH

Ne pasaes padoueii
ILIIL. NMPOrpamMMbl
AUCHHUIIMHBI

Onucanue BHECEHHbIX H3MEHEHM I

JlaTa ¥ IpoTOKOJI
3acelaHusd
kadenpsl,

YTBEpPIUBIIETO
H3MEHEeHNs
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