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1. Undopmanus o yueOHOI NMpPaKTHKe

(nanpaBneHue 46.03.02 JlokymeHTOBEAEHUE U ApXUBOBEACHUE)

B cootBercTBUM ¢ rpadukoM ydeOHOro mpoiiecca mpakTuka NpoxoauT Ha 1

Kypce, B 2 ceMecTpe.

Llenp mpakTUKU - MOJyYE€HHUE NEPBUYHBIX MPOPECCUOHATBHBIX YMEHHH U

HaBBIKOB.
1 Bun npaktuku Yuebnas

2. Tun npakTuku O3nakomumenvHas

3. Cnoco6 npoBeaeHus Cmayuonapnas, evie30Hasl

4. dopma npoBeIeHus Huckpemnas

5. dopma OTUETHOCTH Huppepenyuposannwiii 3auem

2. IlmannpyemMble pe3y/abTaThbl 00y4eHHUs NP MPOXO0KIEHUHN MPAKTHKH

[Tnanupyemsbie pe3ynbTaThl

OCBOEHUS 00pa30BaTEILHOM

nporpammsl (hopMUpyemMbIe
KOMIIETCHITUH )

[Tnanupyemsble pe3ynbTaThl O0yUeHUS 110
JTUCIUILINHE

YK-3 CriocobeH oCyIecTBIsATh
COIIMAILHOE B3aNMOICHCTBHE U
peaTM30BBIBATH CBOKO POJIb B KOMAH/IE

YK-3.5. CobmroaeT HOpMBI U YCTaHOBJICHHBIE
npaBujIa KOMaHIHOW pabOTHI, HECET JIUYHYIO
OTBETCTBECHHOCTb 33 PE3YJIbTAT

YK-7 CriocobeH moanep>kuBath TOJKHBIN
YpOBEHb (PU3UYECKOI MTOITOTOBICHHOCTH
JUISE 00€CIICUCHHSI TTOJTHOLICHHOM
COILMAILHOM ¥ TTPO(ECCUOHATBHOMN
JCATEIILHOCTH

YK-7.2. Ilnaaupyet cBoe pabouee u cBOOOIHOE
BpEMsI JUIsl ONITUMAIIEHOTO COUYETaHUsT (PU3UIECKO U
YMCTBEHHOM Harpy3ku U 00ecrieYeHust
paboToCrocoOHOCTH

YK-8 CniocobeH co3naBaTh 1
I10,IICPKMBATh B IIOBCEIHEBHOM KH3HU U B
PO EeCCHOHATIBHOM JICSITEIIbHOCTH
0e30MacHbIC YCIOBUS KHU3HECATSIIBHOCTH
JUISL COXPAHEHUS IIPUPOTHOM CPeIbl,
o0ecrieyeH sl YCTOHYHUBOTO Pa3BUTHS
o0I11ecTBa, B TOM YHMCIIE MIPU YTPO3€ U
BO3HHKHOBEHUH YPE3BBIUAIHBIX CUTYAITHI
Y BOGHHBIX KOH(IMKTOB

YK-8.1. Ananuzupyet (HakTopbl BPeIHOTO BIUSHUS
AJIEMEHTOB Cpelbl OOMTaHUs (TEXHUYECKUX CPEIICTB,
PUPOJIHBIX U COIMAIILHBIX SBJICHHN)

YK-8.2. Unentuduuupyet onacHsle U BpeIHbIC
(hakTOphl B paMKax OCYIIECTBIIIEMOM AEATEIBHOCTH

YK-8.4. PazbsicHsieT npaBuiia MOBEACHUS IPU
BO3HUKHOBEHUH YPE3BBIYAMHBIX CUTYaAIUI
MPUPOJHOTO, TEXHOT€HHOTO MPOUCXOXKICHUS U
BO3HUKHOBEHUHU BOCHHBIX KOH()INKTOB

OIIK-4. CnocoOeH HCII0NIb30BaTh 0a30BEIC
3HaHUSA B 001aCTH HH(POPMAIIIOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHi1 B chepe
CBOEH MpoQeCCHOHATBHOMN JIESITENIEHOCTH;

OIIK-4.2. ITpumensier ”HPOPMALUOHHO-
KOMMYHHKaIIMOHHbIE TEXHOJIOTUH B LIEJSIX
obecnieueHHs HH(POPMALIMOHHOM 6€3011aCHOCTH
OpraHu3aluu

I1K-5. CniocoGen opranu3oBaTh
OIIepaTUBHOE XpaHEHUE JJOKYMEHTOB B
OpraHu3aLMy U Tepeavy Jaei AIs
TIOCJIETYIOIIEr0 XpaHEeHUsI

IIK-5.3. OcymiecTBisieT NOUCK JJOKYMEHTOB B
IIPOLIECCE UX TEKYLIETO XPaHEHUsI B OpraHu3alnn
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3. O61mast TPy10eMKOCTh MPAKTHKH COCTABIISICT 3 3aUeTHbIC euHUIIb, 108 yacos (2
HeZeN), B TOM 4YHCJie KOHTpOJbHas pabora 52 yaca, camocTosdTelbHas paboTta 56

4acoB, ayIUTOpHAsI — 2 Jaca.

4. MecTto npakTuku B ctpykrype OOII

VY4yeOHasi mpakTUKa B COOTBETCTBUM C YYEOHBIM IIJJAHOM HaIpaBieHUs
noAarotoBku 46.03.02 JIokyMEHTOBEJICHUE U apXWBOBEIECHUE BXOAUT B biok 2.
[IpakTuku, ocBauBaetTcss Ha 1 kypce (2-if cemectp). [IpakTrka HEMOCPEACTBEHHO
CBs3aHa C TMpPEUIECTBYIOIIUMH AUCHUIUIMHAMU: «BBelneHue B mpodeccutoy,
«Mertoauka HayuyHbIX wuccienoBanuit», «Wcropus Poccumy», «ubopmarukay,
«Pycckuil s3bIK U KyJIbTypa peuny, «bubnuorpadusy.

VYpoBeHb HAYAJIBHOW MOJATOTOBKH MpEANojaraeT Haiuuue 0a30BbIX 3HAHHIM
no wucropun Poccuu, OCHOBHBIM TOHATHAM, TEPMUHAM AapXWBOBEICHUS,
JOKYMEHTOBeIeHUs U Oubnurorpaduu; BiageHus MUCbMEHHON U YCTHOM peublo Ha
PYCCKOM sI3bIKe; Halln4yre 0a30BbIX HABBIKOB PA0OTHI C KOMITBIOTEPOM.

OcBoeHnue  mporpaMmbl  y4eOHOM  TPAKTUKU  HEOOXOAMMO  Kak
NPEIIIECTBYIONIEe JUIsl BBIMOJHEHUS YYEOHBIX 3aJlaHui 10 1LEeJIOMYy KpYry
OUACHMIUIMH, B YacTHOCTM, N0  JauciuimivHaMm  «lcTouHuKoBeneHue»,
«ApxuBoBeneHue», «JlokymeHToBeneHue», «OpraHuzanus TOCYJapCTBEHHbBIX
yupexaenuii Poccun», mpu moJAroroBke KypcoBbIX paboT 2 Kypca, BBITOJIHIEMBIX

M0 MaTepuagaM apXuBHOTO (HoH7a.

5. MecTo npoBeileHUSI MPAKTUKHU

Ilepeyenn 0a3 NpaKkTUK

No Opranuzanus PexBU3UTHI U CPOKU JEUCTBUS
m\ JIOTOBOPOB
1. Kadenpa apxuBoBeaenus,

ucropuorpaduu u

JOKYMEHTOBeIeHUs, TBEpPCKOi
rOCy/IapCTBEHHBIN YHUBEPCUTET




6. Conep:xaHue MPaKTUKH

Ne | Paznensr Kon. | Bunsl paboThl Ha IPAKTHKE Dopmbl
/3Tansl gac. TEKYIII.
I | MPaKTUKH KOHTPO
/ TSt
i
1 Opraamsanus | 6 | YcraHOBOYHAs KOH(EPEHIIUS:
MPAKTUKH 03HAKOMJICHHE C TUTIOBBIMH 33JIaHUSIMU, pacIipeielieHIe
WH/IMBHUTyaIbHBIX 33/1aHUH, KOHCYJIBTAIIUH 110 BHITIOJHEHUIO
3aJJaHA, 03HAKOMJICHUE C TIOPSIIKOM MPOXOKICHHSI TPAKTHKH
2 [[MoaroTtoBure | 2 WHCTPYKTaX 10 TEXHUKE 0€30MaCHOCTH U OXpaHe Tpyaa
JIbHBIN ATall
IIposep
3 [Hccnemosare | 80 |DyHkIIMHN CocraBu u | OcHoBubie[ Ipunmmmner ([louck u <
ITHCKHH AT OpraHu3aIluy |pPa3HOBUIHOCT MMPUHIIMIT XPAaHEHUsT  |0030p BELIOIH
(Tel'Y) u U JJOKYMEHTOB| bl pa0OTHI [IOKYMEHTO |JOKYMEHT CHILSL
nojapasJiesnieHy(Ha mpumepe | ¢ B OB | S
1 (kadenpor) Hkadeapor) JOKYMEHT uHpopma e
GbyHKIIIHN amu LIUH, B oTHeTa
JOKYMEHTOB TOM YHCIIe
c
MTOMOIUIBIO
AIIEKTPOH
HOTO
pecypca
4 O6pabotkau (14 | I[logroroBka otueTa-pedepara
aHaIIN3
MOJIy4eHHO U
nHpopMaIuu
5 [Honseneunue | 6 3aBepiaronias KoHGEepEHIUS .
HUTOTOB OO6cyxieHue pe3yabTaToB MPAKTUKU: MIPEICTABICHHUE U 3allUTa OTYETOB
MPaKTUKU 10 MPOXOKJICHUIO MPAKTUKH
Htoro 108 | |

/. ®OpMBI OTYETHOCTH U NEepPeYeHb OTYETHOM JOKYMEHTALMHU

dopma otdeTHOCTH — MU DEepeHITUPOBAHHBIN 3a4eT (3a9ET C OICHKOM).

[lo wroram mpakTUKK Ha 3aBepmialomeld KOHMOEPEHIIMH TPEIBbSIBISCTC U

3amuinaercs ordet (popma otuet cm. [Iprmtokenune 1).

B Teuenume ydeOHOW TPAKTUKH OOydYAOIIMIACS BEAET JHEBHUK MPAKTHKA

(ITpunoxenue 2)

8. (I)OHII OIICHOYHBIX CPEACTB AJiA IMPOBCACHUA HpOMe)l(yTO‘IHOﬁ aTrecranmm

Oﬁy‘l AIIIHUXCHA 110 IPAKTHKE




TunoBble KOHTPOJIbHBbIE 3aJaHUA JJISl IPOBEPKHU YPOBHA chOPMHUPOBAHHOCTH

komnereHumii IIK-5. CiocoGen opraHn3oBaTh ONEpaTUBHOE XpaHEHHUE JTOKYMEHTOB

B OpraHU3alvy 1 nepeaaydy Aedl A7l MOCIeTyIOIEero XpaHeH s

Nunukatop MK-5.3. OcymiecTBisieT MOUCK TOKYMEHTOB B MPOIECCE UX TEKYIIETO

XpaHEHHUs B OPraHU3aLUU

3ananue 1. Onumure GyHKUMH TOKYMEHTOB Kadeapsl (Ha mpuMepe OTIAeIbHBIX

paszHoBuHOCTEH). COOTHECUTE PAa3HOBUAHOCTD JOKYMEHTA U (PYHKIHIO.
[loka3zaTtenu U KpuUTepHUH OLEHUBAHUS

. JIO2UYHO ONUCAHA (DYHKYUs OOKyMeHma (He MeHee S5 O00KYMeHmO8), NOKA3aHd
C6513b PA3ZHOBUOHOCIU OOKYMEHMA U (DYHKYUU, UCNONIb308AHA BEPHASL MepMUHONo2us — 3 banna,

. JIO2UYHO ONUCAHA QYHKYUs OOKymeHma (He meHnee 4 OOKyMeHmMO8), NOKA3AHA
C653b PA3HOBUOHOCU OOKYMEHMA U (YHKYuu, 0onywenvl He Oonee 2 owuboK npu OnucaHuu
@YHKYUL UTU UCROTL30BAHUY MEPMUHOL02UU — 2 bana;

. JIO2UYHO ONUCAHa QyHKyus OoKymenma (He Mmenee 3 OOKYMEHMO8), NOKA3AHA
C6513b PA3HOBUOHOCIU OOKYMEHMA U (YHKYuu, 0onywenvl He 6onee 3 owubOK npu ONuUCaHuu

@YHKYUL UIU UCNOAL308aHUU MepmuHoocuu — 1 bann

3amanue 2. OnumuTe CTPYKTYPY HECKOJBKUX JOKYMEHTOB Kadenpsl (Wiu
HOPMATUBHBIX  JTOKyMeHTOB TBI'Y). Beigenure snaeMeHTBl  0dOpMIICHHUS,
COJIEpKaHMsl, YTBEPKICHHS. YKAKUTE MPU3HAKU, KOTOPbIE MPUIAIOT JOKYMEHTaM
OPUJINYECKYIO CUTTY.

[TokazaTenu U KpUTEpUH OLICHUBAHUS

. onucawa cmpykmypa OOKyMeHmog (He MeHee 3), @vlOeNeHbl dleMeHmbl
ogopmuenus, cooepircanus, YmeEepHcOeHUs, VKA3aHbl NPU3HAKU, npuoarouue O0OKyMeHmdam
ropuouyeckyio cuiy — 3 bania;

o onucawa cmpykmypa OOKyMeHmog (He MeHee 3), @vlOeNeHbl dlleMeHmbl
ogopmuenus, cooeprcanus, YmMeEepHcOeHUs, VKA3aHbl NPU3HAKU, npuoaroujue OOKyMeHmam

OpUOUYECKYIo CUTLY, 0ONYUWeHo He boaee 2 omubok — 2 bania;

] onucawa cmpykmypa OOKyMeHmo8 (He MeHee 2), @vlOeNeHbl dleMeHmbl
ogopmuenus, cooeprcanus, YMeEEpHcOeHUs, VKA3aHbl NPU3HAKU, npuoaroujue O0OKyMeHmam

OpUOUYeCKyio cuy, 0onyweHo He boaee 3 owmubox —1 6ann

3amanue 3. OnummuTe OCOOEHHOCTH TEKYIIEro XpaHEHUsI JOKYMEHTOB

Kadenpel (WM JeKaHaTa), OLICHUTE YyAOOCTBO IMOUCKA JAOKYMEHTOB. YKaXUTE
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Pa3HOBHUIHOCTH JOKYMEHTOB, MOJICKAIINX XPAHCHHIO, 32 KaKO# MepUoJ XpaHITCs
JOKYMEHTBI, MECTO XPaHEHUS, OpTraHU3aIMI0 XpaHSHHs JOKYMEHTOB (IO TarmKam,
JieJ1aM, TOJIKaM), OLIEHUTE y100CTBO XpaHEHUS U TIOUCKA TOKYMEHTOB.

[TokazaTenu u KpUTEPUU OLIECHUBAHUS:

3a KAXCcOblll U3 6bINOJIHEHHbIX 2lemenmoes onucanus — no 0,5 bawa

TunoBbie  KOHTPOJIbHBIE  3aJaHMA  JIA  TNPOBEPKH  YPOBHHA
chopmupoBannoctu kommnereHnuii OIIK-4. Crioco6eH ucnosnp3oBaTh 0a30BbIC
3HaHMs B 00J1aCTH UHPOPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI B cepe cBoei
npoQecCroHaIbHOMN NS TEIbHOCTH.

WNunukarop OIK-4.2. Tlpumenser MHPOPMaIMOHHO-KOMMYHHKAIIMOHHBIE
TEXHOJIOTUU B LEJAX oOecrieueHnsi HHPOPMAaIIMOHHOM 0€30MacHOCTH OpraHUu3aluu

3amanue 4. CocTaBbTe Ha OCHOBE HCIOJB30BaHUS HH(POPMAIMOHHO-
npaBoBoil 0a3bl «KoncynbranTIlnioc» mnepedyeHb HOPMATHUBHBIX JOKYMEHTOB B
o01acTu apXUBHOTO JI€J1a UM JIEJIONPOU3BOJICTBA

Ilokazarenu u KpUTEpUU OLIEHUBAHUS

° cocmasien u opopmien nepeuensv U3 He MeHee 5 OOKYMEHMO8, 6Ce OOKYMeHNbl
coomeemcmeyrom meme 3a0anus — 3 banna,

° cocmasiien u ogopmien nepeuensv uz ne menee 4 0OKyMeHmos, 6ce 0OKyMeHmbl
coomeemcmayrom meme 3a0anus — 2 banina

° cocmasien u ogopmien nepeuenv uz e menee 3 OOKYMEHMO8, 6ce OOKYMEHNbl

coomeemcmeynont meme 3a0anus — 3 banna

3ananue 5. [logroroBere OMbOMHMOrpaduueckuit 0630p TPEX HAYIHBIX CTATEH
no teme «OyHkuuu nokymeHra». Mcmonb3yWhTe I NOMCKA MOJHOTEKCTOBYIO
BEPCHIO KypHaiia «BecTHHK PITY. Cepus «JloKyMeHTaJINCTHKA.
JlokyMeHTOBEeNEHNE.  APXUBOBEAECHUEN». nu «Bectouk PITY. Cepus
«/loxymenToBenenune u apxuoBeaecnue. Nudopmartuka. 3amura uHGOpMAIUN |

uHpopMarmonHas 6e3omacHocTe»» (https://www.rsuh.ru/vestnik/daizi/)

[Toka3zaTenu 1 KpUTEpPUHU OLICHUBAHUSA


https://www.rsuh.ru/vestnik/daizi/

7

J nepeyenv — cmameti  OQ)OpMIEH 8  COOMBEMCMEUU C  MpPeOOBAHUAMU
oubuoepaghuyecko2o onucanus, HO020MOB/IeH CBA3HDIU nocnedosamenbHulil
oubuoepaghuueckuii 0630p odvemom ne menee 3000 3uaxos — 3 banna;

o nepeyenv — cmameti  OQ)OpMIEH 8  COOMBEMCMEUU ¢  MpPeOOBAHUAMU
oubnuoepaghuueckoco onucanus (cooepycum He 6oree 2 owubOK), NOO20MOGIEH CEA3HbLU
nociedosamenvhviil budbauocpaguueckuti 0630p obvemom ne menee 2500 3naxos — 2 banna,

o nepeyenv — cmameti  OQ)OpMIEH 8  COOMGEMCMEUU ¢  MpeOOBAHUAMU
oubnuoepagpuueckoeo  onucaumusi  (he  6onee 3 owubOK), NOO2OMOBNEH  CBA3HBIU

nociedosamenvhviil bubauoepaguueckuti 0630p obvemom ne menee 2000 3naxos — 1 6ann

TumnoBsle KOHTPOJIbHbIE  3aJaHusl  UIsi  NPOBEPKH  YPOBHHA
chopmupoBannoctu kommnereHunu YK-3 CrnocoOeH oCylIecTBISTh COIMATBLHOE
B3aMMO/ICHCTBUE U PEaTU30BbIBATH CBOIO POJIb B KOMaH/IE

Nunukatop YK-3.5. CoOmogaeT HOPMBI M YCTaHOBJICHHBIE TIpaBUjIa
KOMaHJIHOU pabOThl, HECET JIUYHYIO OTBETCTBEHHOCTD 3a PE3yJIbTarT.

3amanue 6. B cucreme Koncynwsrantllmtoc Halinure TpynoBoit kogekc PO u
COCTaBbTE TMEPEUCHb CTaTed, Kacalolmuxcs o0s3aHHOCTENW paboTonmarens u
paboTHHKA B chepe oXpaHbl TpyJa. YKaKuTe HOMEp U (OPMYJIUPOBKY CTAThH.

[Toka3zatenu u KpUTEpUU OLICHUBAHUSA :
3a kadicoyro uz ykazawnvlx cmameti, coomeemcmesyiouux meme — 0,5 obamna (ykazamo ne
bonee 6 cmamelti).

3ananue 7. M3yuure UHCTpyKIMIO 0 oxpane Tpyaa st padotsel Ha [I9BM
Ne 333. VtB. Ilpukazom pektopa Ne 661-O ot 02.06.2016. CocTaBpTe NaMmsTKy
CTyneHTy st pabotsl Ha [I9BM.

[Toka3zaTenu u KpUTEPUH OLICHUBAHUS:
Hokymenm cmpykmypuposan, GKmoYaem NONONCEHUs, — COOMBEMCMBYIOuUe HOPMaM
uHcmpykyuu, ogopmier d6e3 ownboxk — 3 banna,
Jokymenm cmpykmypupoeawn, 6Kouaem NON0NCeHUs,  COOMEEeMCmsyujue Hopmam
UHCMPYKYUU, 8 0popmieruu donyujero He obonee 1-2 owubox — 2 bama,
Hokymenm cmpykmypupoeaw, 6Kuouaem NON0NCEeHUs,  COOMEEMCMBYIouue HOpMam

UHCMPYKYUU, 8 0popmieHuu donyujeHo He bonee 3 ouwiubok — 1 bann



TunoBble  KOHTPOJIbHBIE  32JaHUS Ui  TNPOBEPKH  YPOBHA
chopmupoBannoctu komnerenuuu YK-7 CrnocoOeH momiep:kuBaTh TOJKHBINA
ypOBeHb  (DU3MUYECKOM  TOJATOTOBICHHOCTH JIsl  OOECHEUEHUS  IMOJIHOLICHHOM
COLIMaIbHOM U MPO(HECCHOHATTLHON A TETLHOCTH

Nuaukarop YK-7.2. Ilnanupyet cBoe pabouee M CBOOOJHOE BpeMms s
ONTUMAJIBHOTO COYETaHUsI (PU3NYECKOM U YMCTBEHHOU HArpy3Ku M OOecleueHHs
paboTOCIOCOOHOCTH.

3amganue 8. OGhopMuUTh U NpeaCTaBUTh 3a7aHusa 1 — 8 B MUCBMEHHOM BHJIEC B
COOTBETCTBUHU C TpaUKOM MPOBEIACHUS MPAKTUKH.

Ilokazarenu u KpUTCPHUU OLICHUBAHUA

Jlokymenm cmpyxmypuposar, oghopmnen 6e3 ouubok — 3 banna,
Jlokymenm cmpykmypuposan, 8 ogpopmaeHuu oonyweHo re obonee 1-2 owubok — 2 banna;

Jlokymenm cmpykmypuposat, 8 ogpopmaeHuu 0onyweHo e bonee 3 owubox — I bann

3a,ZIaHI/I}I Tpe6yeT05I BBIIIOJIHUTH B TCUCHHC IIPAKTUKHU 10O 3aBepma}0meﬁ

KoH(pepeHIuu, HabpaB B cymme He MeHee 10 Gamios.

YpoBenb chHOpPMHPOBAHHOCTH HUHAUKATOPOB IK-5.3., OINK-4.2.; YK-35.; YK-7.2,
YK-8.1.; YK-8.2,; YK-8.4.
IIPOBEPSETCA U B OTUETE, KOTOPBIA CTYAECHT ITOArOTABIMBACT B IPOLECCE

MPOXOXKIEHUS MTPAKTUKH U MPEACTABISAET Ha 3aKIIIOUUTEIbHON KOH(pEPESHITHH.

B ortuete ykaszpiBarores:

- 1IeJ1b U 33J]a4 IPAKTUKU;

- CPOKHU MPOBEJICHUS IPAKTUKHU;

- BpEMsI U MECTO MPOBEJICHUS YCTAHOBOYHON KOH(PEPEHIIMH U MHCTPYKTaXKa
10 TEXHUKE 0€30IaCHOCTH,

-HAMMEHOBAaHHUE OpraHU3allui U MECTO HaXOXKACHUS;

-HAMMEHOBAaHUE CTPYKTYPHOI'O MOJIpa3/IeJICHHUS;

-pyHKUIMM ¥ OCHOBHBIC HAMPABJICHUS [JIESITEIBHOCTH OpraHu3aluu |
oApa3aeIeHus;

- (yHKIIMH, COCTAB U PA3HOBUIHOCTH JOKYMEHTOB MOAPA3/ICICHHUS;
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- CTPYKTYypa JJTOKYMEHTOB, JIEMEHTBI O(POPMIICHUS, COACPKAHUS, YTBEPKIACHUS,

ropuandcCKas Cujia 1OKyMCHTOB,

-0COOCHHOCTH TEKYIIETr0 XpaHEHUsI JOKYMEHTOB;

-Onbnuorpaduueckuii 0030p Mo TEME;

- UTOT'M IIPAKTHUKH,

- 3aBepIaroas KoHPpepeHIus

Dopmut 0Q600wennvle Kpumepuu OyeHKu
u
Cnocoowt «2» «3» «4» «5»
OUeHKU
Omuem | — He pacKpblmo | — HeNnOJHO UIU —cooeparcanue -
OCHOBHOE HEeNnocie008ameibHoO | NPaKmuKu NPOOEMOHCMPUPOBAHO
cooeporcanue PACKpbImo UBTONHCEHO cucmemHoe u 2nybokoe
NPAKMUKU; cooeparcanue nOCNe008amenbHo | 3HaAHUE COOePHCAHUSL
NPaKmuKu, HO ¢ NOHUMAHUEM NPAKMuKu,
— 0OHAPYIHCEHO . _
NnoKasaHo obuee yenetl u 3a0au,
HEeNnOHUMAaHue — omuem U3N0NHceH

yenetl u 3a0au,

- He
8bLOEPIHCAHA

cmpykmypa
omuema;

— donyujeHvl
owuoOKU 8
onpeoenenuu
NOHAMUL, NPU
UCNOIL308AHUU
mepMUuHoI02UU

nOHUMAaHue yeneu u
3a0ay;

— cmpykmypa
omuema He
NOJIHOCMbIO
8bLOEPIHCAHA,
omoenbHble NYHKMbL
oceelyennvl
HOBEPXHOCTHO,

— uMenucsy
3ampyoHeHus uiu
oonyueHvl ouuoKu
6 onpeoenenuu
NOHAMULI,
UCNOIL308AHUU
mepmMuHoI02UU

— omyem u3J0JiceH
2pamomuo,
cmpykmypa
8bLOEPIHCAHA, C
OMmoebHbIMU
HEeMOYHOCAMU,

— 68 OCHOBHOM
MOYHO
UCNONIb306AHA
MepMUHON02US
(ecmo -2
HEemMoYHOCmu);

nPOOEMOHCIPUPO8
ama cnocooHocmb
NPUMEHAMb 3HAHUE
meopuu K
peuenuo
OMOeNbHbIX
npogheccuonanbHol
X 3a0ay

2PAMOMHO, CMPYKMYPA
8bLOEPIHCAHA,

— MOYHO UCNOJIb306AHA
mepmuHosocus,

-NPOOEMOHCMPUPOBAHA
cnocobrocma
NPUMEHMb 3HAHUE
meopuu K peueHuo
NPAKMUYECKUX
npogeccuoHanbHbIX
3a0ay;

— 0onyujeHvl
omoenbHble MenKue
HemouyHocmu
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9.IlepeyeHb OCHOBHOM M /IONOTHMTEIbHON Y4eOHOM JIMTEpPaTypbl, HEOOXOAMMOM
JJIS1 IPOBEACHUS NPAKTUKH

a) OcHOBHas uTepartypa:

1. I'pun6epr A.C. JokyMeHTalIMOHHOE 00€CIeUeHrE YIPaBICHUA: YYEOHUK
/ A.C. I'punbepr, H.H. I'op6aués, O.A. Myxametmuna. M.: FOuutu-
Hana, 2015. 391 c. [OnexrponHsIil pecypc]. Pexxum nocryna:
http://biblioclub.ru/index.php?page=book&id=115031.

0) JlononHuTeNnbHAs IUTEpaTypa:
1. Packun JI.U., CokonoB A.P. ApxuBoBejeHHE: YUeOHUK ISl aKaJIEeMUYECKOTO

Oakanaspuara / J[.M. Packun, A.P. CoxomnoB. M: HOpaiit, 2017. 383 c.

[PnexTponnsiii pecype]. URL: https://docviewer.yandex.ru/view/0/

2. JlokymeHTOBeJIeHHE [DJIEKTpOHHBIH pecypc]: YueOHoe mocobue / YmiakoBa
O.A. - M.. HUII HWHDPA-M, 2017. - 64 c. — Pexum pocrymna:
http://znanium.com/go.php?id=809874

B) 'OCTh5r:
I'OCT P 7.0.8.-2013 «/lenonpon3BoACTBO U apXUBHOE J1€710. TepMUHBI U

ompenencuus» // http://docs.cntd.ru/document/1200108447

10. Tlepeyennr pecypcoB HMH(POPMANUOHHO-TEIEKOMMYHUKAIMOHHOW CeTH
«HHTEepHET», HEOOXOAUMBIX [IJIfl IPOBEICHUS IPAKTHKH

TeI'Y // http://university.tversu.ru/

Poccuiickuii rocynapcTBEHHBIN TyMaHUTAapHbIN yHUBepcuTeT. BectHuk PITY //

https://www.rsuh.ru/vestnik/daizi/

Koncynsrantllmoc // http://www.consultant.ru/

11. Ilepeyenr HHPOPMAUMOHHBIX TEXHOJOIWH, WCIOJb3yeMbIX TMPH
NpoBeleHUH NMPAKTHUKH, BKJIKYAs MepevyeHb MPOrPaMMHOr0 odecrevyeHus M
HH(OPMAINMOHHBIX CIPABOYHBIX CHCTEM


http://biblioclub.ru/index.php?page=book&id=115031
https://docviewer.yandex.ru/view/0/
http://docs.cntd.ru/document/1200108447
http://university.tversu.ru/
https://www.rsuh.ru/vestnik/daizi/
http://www.consultant.ru/
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Cnucok nporpaMMHOro odecrne4eHust
Adobe Reader X1 (11.0.13) - Russian

Google Chrome

Microsoft Office npodeccnonanbHblit
Microsoft Windows 10 Enterprise

Kaspersky Endpoint Security 10 aus Windows

IMepeyenr MH(POPMAIMOHHBIX CHPABOYHBLIX CHCTEM, HCHOJb3YeMbIX MPH
OCBOEHHM THCIATLTHHBI
— 9BC m3nparenbckoro goma « MTHOPA-M»y (URL: http://znanium.com/);

— OBC usnparensctBa «Jlane» (URL: http://www.e.landbook.com/);

— OBC u3narensctBa «Opaitt» (URL: https://www.biblio-online.ru/);
— 9BC «PYKOHT» (URL: http://www.rucont.ru/);

— OBC «YuuBepcuretckas oudmuoreka ornarin» (URL: http://biblioclub.ru/);
— 3BC «IPRbooks» (URL.: http://www.iprbookshop.ru/);

— anektpoHHas o6uonmoreka eELIBRARY.RU;

12. MaTtepuaibHO-TeXHHYECKOe o0ecnevyeHne NMPaKTUKU

HaunMeHoBaHus crielyaIbHbIX TOMeELeHU
VYyeOHast ayauToOpusi JUIsl JIGKITMOHHBIX U ceMUHApcKuX 3ausaTrii Ne 203 (YueOHblit

kopiyc Nel, 170100, r. TBeps, yi. Tpexcpsitckas, 16/31)

OcHalEeHHOCTD

e [lapTel, cTynbs, TOCKA

e Kommnberotepsr:nporeccop-i5-2400+ monurop LG Flatron (2 mit.)
e Jlazepusriii mpuHTEp Samsung ML-3310d

e [Ipoektop BenQ TH681 ¢ sxpanom

Kadenpa apxuBoBenenus, ncropuorpaduu u nokymeHtoeaeHus, No 208

(YueOnniit kopmyc Nel, 170100, r. TBeps, yi. TpexcBarckas, 16/31)

OcHalIeHHOCTH


http://znanium.com/
http://www.e.landbook.com/
https://www.biblio-online.ru/
http://www.rucont.ru/
http://biblioclub.ru/
http://www.iprbookshop.ru/
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e Kommnnsiotep Kraftway Credo KC36Vista Business/E7400/+Monutop 20" LG
W2043S-PFpf

e Komnbiotep:Cuctem.komiiekt Arbyte Tempo B T4D3-65(1965G/P)+monuTop
17"BenQ"FP71G+"1280*1024

e M®V Sharp MX-B200

e HoytOyk Lenovo ldeaPad

o KomnuposanbHsrii annapat Kyocera TaskAlfa 181

o [Ipunrep nasepusiii Phaser 3124

IToMemeHus1 Il CAaMOCTOSATEILHOM Pa0dOTHI
Aynuropus ans camocTosiTeibHON padoThl Ne 210 — KOMIBbIOTEpHBIN Kilacc,
(Yuebnsrii koprryc Nel, 170100, r. Tseps, yn. Tpexcearckas, 16/31).

OCHAIIIEHHOCTD:

PaGouue crounbl, CTymbs, JOCKa

e KommytaTop Switch 16*100TX/10

e Komnbiotep Ramec\ Mouutop AOC E2250Swdal\

e Kowmmbrotepsl: npouecoplntelCore 15-3470 \monutop AOC ¢2370 Sd (10
IIT.)

e Hoytoyk Samsung R20 Intel Cel 530 1,7T't/766Mb/100I"6

e [Ipoextop LGLGDX 125, DLP ,2500 ANSILmM (nepeHocHoi#)

e Mynbsrumenuitneiii npoektop BenQ MP 624 (nepeHocHoit)

e Tlpoektop Acer P5280 (mepeHocHO)

e Dkpad HacTeHHbIN ScreenMedia 153%203

e Dkpan Ha mtatuBe DraperDiplomat 213%213 (84"*84")

o [Ipoexmmonnsrii cronuk ProjectaSolo 9000 Ha xomecax

Hepeqeﬂb JJUIHECH3UOHHOI'0 IIPOrpaMMHOIo o0ecnieueHusi. PeKBU3UTHI
NOATBCPKAAIIECI0 TOKYMCHTA

Google Chrome — 6ecruiaTHo
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Microsoft Office npodeccnonanbusblii - AkT npuema-nepeaadu Ne 369 ot 21 uros
2017

Microsoft Windows 10 Enterprise - Akt npuema-niepenadr Ne 369 ot 21 urons
2017

Kaspersky Endpoint Security 10 nns Windows - Akt Ha niepegady mpaB Ne2129 ot
25 okTsa0ps 2016 T

Adobe Reader XI (11.0.13) — Russian - 6ecruiaTtHo

WinDjView 2.0.2 — GecruiaTHo

Qgis 2.18 2.18.6 — OecruiaTHO

13. CBeenusi 00 00HOBIeHHH pado4eil MPOrpaMMbl TUCHUILINHBI

Nem.. OO0HoBJIEHHBIH pa3aen Onucanue BHECEHHBIX M3MEHEHM JdaTa u npoTokoJ1 3acegaHust
padoueii mporpaMMsI Kadenpbl, yTBepIUBIIETr0
THCIMILTHHBL (MJIH H3MEHEeHHs
MOJTYJIsA)

1. Pasnen 7. @opwmbl | JloGaBiieHbBI HOBBIC dbopwmsl | [TpoTokon 3acenaHus
OTYETHOCTH Y | OTYETHOCTH O0YyUaIOIIUXCS kadeapsr ot 21.12.2021 Ne 4
MepeYeHb  OTYETHOU
JIOKYMEHTaIuU
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Ipunoorcenue 1
Dopma u cmpykmypa omuyema no npakmuke
MunucrepcTBo 00pa3oBaHus U Hayku Poccuiickoit denepauuu
®I'bOY BO «TBepckoii rocy1apCTBEHHBIN YHUBEPCUTET
Hanpasnenne noaroroBku

46.03.02 “/loxyMeHTOBEIEHHE U apXUBOBEICHHE”

YUEBHAS ITPAKTUKA
(O3HakoMuTeIbHAS)

Otyer

Brimonawn:
ctyaeHT 1 kypca @®HO

PykoBoauTenb npakTUKu:
yueHasi cmeneHy, 36anue, PHO

Treps, 2021
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1. Uenw u 3amauu NpaKTUKH:
Lenp npakTuku
dbopmupoBaHue mpeacTaBieHU O (YHKIUSAX JOKYMEHTOB U TEPBUYHBIX
HaBBIKOB PaOOTHI C JJOKYMEHTaAMH.
3ajauu MpaKTUKH:
eu3ydyeHUe QYHKIMN JOKYMEHTA;
®1I3yUYCHHUE COCTaBa U PA3HOBUIHOCTEH JTOKYMEHTOB, 03HAKOMJICHUE C
MPUHITUIIAMH XPAaHEeHUS, TOMCKA 1 0030pa JOKYMEHTOB;
e00yueHHE TMEPBUYHBIM HaBBIKAM palbOThl C JOKYMEHTaMHu (OIMUCAHUIO,
MOUCKY, 0030pY).
2. Cpoxku npoBeICHHS TPAKTUKU: YKA3AMb
3. YcraHoBouHas KOH(PEPEHIM U MHCTPYKTAXK MO TEXHUKE OE30MaCHOCTHU:
8peMsL U Mecmo, ONUCams OCHOBHble Mpeb0B8aHUs K oxXpane mpyoa npu pabome Ha
1IDBM.
4. TlonmHoe HaMMEHOBAaHHWE OPraHMU3AIMU C yKa3aHHEM OpraHU3alMOHHO-
paBoOBOM (HDOPMBI: yKazams
5. MecTo HaxOXaeHUs: yKazamo
6. HaummeHoBaHWE CTPYKTYpPHOTO MOJApAa3JENEHUs, B KOTOPOM IPOXOAMIIa
NpaKTHKA: yKa3amo
/. OyHKIMM ¥ OCHOBHBIE HAINpABICHUS [EATEIBHOCTU OpraHu3aIuu
(TBI'Y) 1 nmonpaznenenus (kadeapsl): onucams Ha ochoge Yecmasa Tel'V
8. @DyHKIMH, COCTaB M PAa3HOBUIHOCTH JIOKYMEHTOB TOJAPA3/ICICHUS:
onucamov Ha npumepe 8blNOJHEHHO20 3A0aHUs
Q. CtpykTypa JOKYMEHTOB. OJEMEHTHl OQGOpMIICHHUS, COAEpNKaHUS,
YTBEPKIACHUS, IOpUMYecKasl Ccuja JOKYMEHTOB: onucames HaA Hpumepe
8bINOTHEHHO20 3A0AHUS
10. OcoGeHHOCTH TEKYIIETO XpaHEHUs! JOKYMEHTOB: ONUCAMb HA Npumepe
8bINOJIHEHHO20 3A0AHUSL
11. bubnuorpadguueckuiit 0030p MO TEME: onucams Ha npumepe

8bINOJHEHHO20 3A0AHUS
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12. HUtoru IMPAKTHUKU: onucamsv nojy4€rHble 3HaAHUA, YMEHUA U HABbIKU.

13. 3aBepuaronias KOHPEPEHLUS: 8pemsl U MeCmo YKa3amso

Bawa noonuce, ®HUO, oama
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Ipunooicenue 2
Dopma OHe8HUKA NPAKMUKU
JHEBHUK
y4eOHol NMpaKTHKH (03HAKOMHTEJILHAS)
(®UO, xype, rpymna)
Jara Buipl BHITIOTHEHHBIX PabOT ®HUO u noamuck
BBITIOJIHEHHSI OTBETCTBEHHOTO 32
pabot MIPOBE/ICHUE MPAKTUKH OT

PO IIHHON OpraHn3aIiy
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