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. AHHOTAIUA

1. Heapb 1 32124 TUCHMIIMHBI

OCHOBHOH 1€NbI0 HW3Y4YeHUs AUCHUILUIMHBI «lOpuanueckue TOKYMEHTBD)
ABJIIETCSl (POPMUPOBAHUE Y OOYYAIOIIMXCS HABBIKOB PabOThl C IOPUIAYECKUMHU
JIOKyMEHTaMU B MPOQECCHOHANIBHONU JeATeIbHOCTH. B X0Je OCBOECHHS JaHHOU
JUCHUIUIMHBL HM3y4YaeTcsa: TOHSTHE, NpPU3HAKU, KiIacCUPUKALMS IOPUANIECKUX
JIOKYMEHTOB.

B pamkax m3ydeHus MaHHOW JMCIMIUIMHBI OOyYarOIIHecs JODKHBI W3YIUTh
TpeOOBaHMsI, MPEIBABIIEMbIC KO BCEM IOPUIUICCKAM TOKYMEHTAM U OTACITHHBIM
UX BUAAM; y3HaTh OCOOCHHOCTHM  HOTApHAIbHOTO  yIOCTOBEPEHHUS U
rOCyJIapCTBEHHON PETUCTPALUM IOPUANYECKUX JOKYMEHTOB; BBISIBUTh U WU3YUYUTh
TEHJICHIIMM TPABONPUMEHUTEIILHON MPAKTUKU 1O TPUMEHEHHIO MPaBOBBIX
MOCJEACTBUN IOPUINYECKUX AEHCTBHM, CBI3aHHBIX C TPUMEHEHHEM FOPUANYECKUX
JIOKYMEHTOB.

[Tocrnie nu3yyeHust JAHHOTO Kypca CTYICHTBI JOJIKHBI:

- MOHMMAaTh 3HAYECHHE HOPUANYECKUX HOKYMEHTOB KaK CpEICTBA IPABOBOTO
peryaupoBaHus (HOPMBI, COTJIAIIICHUS, UHAUBUIYaJIbHbIC PEIICHUS U T. [1.).

2. MecTo tucuMiuiaibl B cTpykrype OOII

Hucuunnvna «fOpuandeckue TOKYMEHTBD» OTHOCUTCS K AUCHUIUIMHAM
00s3aTeNbHON YaCTH YYEOHOTO MJIaHa.

Jiucummumaa  «fOpuanueckue JOKYMEHTBD» COJEpPIKATEIbHO CBS3aHA C
JTUCUUIUIMHAME « DTUYECKUE TPUHIIUIIBI FOPUIUYECKOMN AESITEIIbHOCTIY.

Hucuunmmna «lOpunnueckne JOKYMEHTBD) MpeanoiaraeT (popMUpOBaHUE
oOmenpodeccuoHanbHON KOMITETEHLIUU OIIK-5, poQecCuOHAIbHbIE
komriereniuu [1K-2, 4Tto ompezgenser B3aMMOJEUCTBHE C IPYTUMHU Y4EOHBIMU
JUCHMIUIMHAMU B Mpoliecce GOpMHUPOBaHMS Ha3BaHHBIX KOMITIETEHIIUH.

3. O0bém quCHMILUTUHBI 11 OYHOM (POpMBI 00yUYEHHSI COCTaBISIET 3 3aU€THBIX
eqununi, 108 akageMuuecKkux yaca, B TOM YHCJIE:

KOHTAKTHASA ayJIUTOPHAs1 padoTa: JeKIuu — 17 4acoB, MPaKTUYECKUE 3aHITHS —
17 gaca;

caMocTosiTeJibHasi padoTa: 74 yaca.

4. Iliianupyemblie pe3yabTaTbl 00y4eHHUsI IO JAUCHMILIAHE, COOTHECEHHbIE C
IVIAHUPYEMbIMH Pe3yJIbTATAMM 0CBOCHHS 00Pa30BaTeIbHOM MPOrpaMMbI

IInanupyemsle pe3yJibTaThbl
0CBOCHHUSI 00pa30BaTeJbHOM

IInanupyemble pe3yJbTaThl 00yUeHUs 110 JUCIIUILIHHE
nporpammsl (popMupyembie Py pesy y AUCI

KOMIIETEHIIHH)
OIIK-5 criocoben OIIK-5.1 - mpaBWJIbHO MPUMEHSET OCHOBBI
CaMOCTOATCIIBHO COCTABIIATD JIEIOTIPOU3BOJICTBA U JOKYMEHTOO0O0pOTa, MPUEMBI

IOPUINYCCKUEC TOKYMCHTEI U IOpHI[H‘ICCKOﬁ TeXHUKH




pa3pabaTbIBaTh MPOCKTHI
HOPMAaTHBHBIX
(MHAMBUAYATBHBIX ) TPABOBBIX
aKTOB

OIIK-5.2 - onpesiensieT B 3aBUCUMOCTH OT BUJa TIOKYMEHTA U
ero azgpecara GopMmy, CTUIIb U TEPMUHOJIOTUIO

OIIK-5.3 - pa3zpabarbIBaeT MPOEKTHI IOPUIUIECKUX
JOKYMEHTOB M HOPMATHUBHBIX (MHAMBHyaTbHbIX) IPABOBBIX
aKTOB

I1K-2 cnocoben
KBTU(DUIIMPOBAHHO MPUMEHSITh
HOPMAaTHBHBIC TIPABOBBIC aKTHI B
KOHKPETHBIX chepax
IOPHINYECKOM eI TEITbHOCTH U
pea30BBIBATH HOPMBI
MaTepHaIbHOTO
MIPOIECCYaTBLHOTO MpaBa

[1IK-2.1 - OnpenensieT coaepikaHue | MPaBOBON XapaKTep
CIIOPHBIX CUTYalluH

[1K-2.2 - KBanmuduippoBaHHO TOIKYET HOPMATUBHBIC aKThI
[1K-2.3 - Beibupaer nanbosnee 3¢ (eKTUBHBINA BapUAHT PEIICHUS

CIIOPHOM NPOOJIEMBI U €0 Pe3yabTaT

5. ®opMa NpPOMeKYTOUHON ATTECTAIMM M CEMEeCTP HNPOXOXKIAeHHAA: O

cmyoenmos ounou gpopmul 06yuenus — 3auet (1 kypc, 1 cemectp)

6. SI3pIKk MpenogaBaHUNA — PYCCKHUIL.

. COAEP KAHUE JUCHUIIJIMHBI, CTPYKTYPUPOBAHHOE
11O TEMAM (PA3JAEJIAM) C YKA3ZAHUEM OTBEJAEHHOI'O HA HUX
KO/IMYECTBA AKAJEMNYECKHUX YACOB U BU10OB

YUYEBHBIX 3AHATUIA

1. JLast cTyAeHTOB 04HOM (hOpMBI 00YUEHUS

Konrakthas pa6ora (4ac.) Camoct
osiTe]Ib
Has
pabora,
Jleknun HpakTuyeckn | KCP ::I;c(:::
Y4yebHas nporpamma — Bcero € 3aHATHA Koutpo
HAaMMEHOBaHME Pa31esI0B U TeM (uac.) b
(uac.)
B T.4. B T.4.
npaxkTu4e NpaxkTu4
BCEro CKasl BCEro eCKast
nmoaAroToB nmoaroTo
Ka BKa
1. [Ipenmer, coxepxkanme, 3amaud | 13 5 1 6
Kypca «Opunuueckue JOKyMEHTBD)
2. O6mue ¢yHKIUU TOKyMEHTOB. | 11
IIpaBoycTanoBHTENBHAS,
MpaBOpeaTu3aMOHHAs,
MPaBOOXpaHUTENbHAS, 2 1 6
YIOCTOBEpPUTENbHASS W  KOHTPOJBHO-
Haa30pHAss  (QYHKIUK  IOPUAHYECKUX
JIOKYMEHTOB.




3. [TonsTe n xapakTepHble
NPU3HAKH IOPUITYECKOTO JOKYMEHTA.
3HavYeHne IOPUIMYECKOTO JOKYMEHTA
KaK IpaBoOBOW ()OPMBI Iiepeiaun
IOPUJINYECKH 3HAYUMOM HH(POpMAIIHH.

10

4, OO6mue TpeOOBaHMS K
O(pOPMIICHHIO JOKYMEHTOB U OJaHKOB
JIOKYMEHTOB.

11

5. Opunnueckas TEXHOJIOT ST
paboTtel ¢ JokymeHTamu. [Iporecc
[OJITOTOBKU u oopmienus
IOPUJINYECKUX JIOKYMEHTOB. JTarbl IO
CO3JIaHUIO FOPUAMYECKOTO JTOKYMEHTA.

11

6. OcHOBHBIE TIpUEMBI U CPEICTBA
IOpUINYECKON TEXHUKH pu
COCTaBJICHUH IOPUANYECKOTO JOKYMEHTA.
Ucnonb3oBanne FOPUANYECKON
TEPMHUHOJIOTHH.

10

7. Opranu3zanus J1ea0Nporu3BOJICTBA
0  MNpemoXKEeHUs M, Kajgobam U
3asABJICHUAM I'paXXIaH.

10

8. ITonsarue nedekra B
IOPUIHYECKOM JIOKYMEHTE. Buer
NeQEeKTOB B FOPUIMYECKOM JIOKYMCHTE.
OmumbKu B IOPUINYECKOM JIOKYMEHTE.
[lpyunHBl W yCIOBUSL  TOSIBICHHS
ne(eKTOB B IOPHIMYECKUX JOKYMEHTAX.
[TpaBoBbIE MOCIEACTBUS HAJINY S
Ne(EKTOB B IOPUINYCCKUX TJOKYMEHTA.

11

9. [lonatue  mOKyMEHTOOOOpOTA.
COBOKYNHOCTH ~ NIpaBWJI,  IPHEMOB,
Croco0OB  MOATOTOBKH, COCTaBJICHUS,
odopmIIeHUS FOPUTAYECKHUX
JOKYMEHTOB, HUX CHCTeMaTH3allud M|

ydera.

11

10.  DnexkTpoHHBIN
JIOKYMEHTOOOOPOT. DIEeKTPOHHBIE
CHCTEMBI yIpaBJIeHUS
JIeJTOTIPOU3BOICTBOM.

10

NTOI'O

108

17

17

74

I11. OBPA3OBATEJIBHBIE TEXHOJIOTUHN

1. Jlasi cryneHTOB 04HO# opMBbI 00yUeHMs.

VYuebHas nporpamMmma —
HaMMEHOBAHME Pa3/IeJIOB U TEM

Bun 3anatusa

OO6pasoBarenbHbIE
TEXHOJIOTHH




1 .Ilpenmer, conepkanue, 3agadu

Jleknus, [IpakTuueckue

Jlek1us, Mo3roBoi

Kkypca «lOpunndeckne TOKYMEHTBD) 3aHSATHUS ITYpM
2. O0mue ¢GyHKIUU JTOKYMEHTOB. Jlexuus, [IpakTnueckue Jlexnus, JleGaTsl
[IpaBoycTaHoBUTENBHAS, 3aHATHUS

IIpaBopeain3alliOHHas,
[IPaBOOXpaHUTENIbHAS,

yIOCTOBEPUTENIbHAsT U KOHTPOJIBHO-
HaJ30pHas (QYHKIUU FOPUINYECKUX

JIOKYMEHTOB
3. [lonssiTue ©  XxapakTepHbIC Jlexnus, [IpakTuueckue Jlexnus, Pemenue kazycon
IIPU3HAKU IOPUANYECKOTO 3aHSATHS

JOKYMEHTA. 3HaueHue

IOpUANYECKOTO  JOKYMEHTa  Kak

MIPaBOBOM bopMeI nepeaadu

FOPUIAYECKA 3HAYUMOM

nHpopMaIuu.

4, OO0mue TpeOoBaHUs K Jleknus, [IpakTuueckue Jlexmus, [lanenpHas
odopMIIeHHIO JIOKYMEHTOB u 3aHATUSA TUCKYCCUS
OJIAHKOB JOKYMEHTOB. .

5. Opunnueckas  TeXHOJIOTHS Jlexuus, [IpakTnueckue Jlexuus, Pemenne kazycoB
pabotel ¢ nokymentamu. IIpomecc 3aHSTUS

MOATOTOBKH u odopmiIeHUs

IOPUANYECKUX JOKYMEHTOB. OTallbl

1o CO3JJaHUIO0 FOPUINYECKOTO

JIOKYMEHTa

6. OcHoBHbIE IIPUEMBI 151 Jlexuus, [IpakTnueckue Jlexuus, Pemenne kazycos

CpPEACTBA IOPUINYECKON TEXHUKHU
IIPU  COCTABIICHUU IOPUIUYECKOTO

3aHATUA

JIOKYMEHTA. Ucnonb3oBanue

IOPUANYECKON TEPMUHOJIOTUI

1. Opranuzanus Jlexuws, [IpakTnaeckue Jlexuus ,ITonroroska
JEJIONPOU3BOCTBA o 3aHATHSA IIPOEKTOB JTOKYMEHTOB
MIPEIIOKEHUSM, xKayobam u

3asIBJICHUSIM I'PaXK/1aH.

8. ITousrue nedexra B Jlexknus, [IpakTnueckue Jlexmus, [logroToBka
IOpUANYECKOM  JTIOKyMEHTe. Buabl 3aHATHSA IIPOEKTOB JTOKYMEHTOB
neeKToB B IOpUINYECKOM

JIOKYMEHTE. Ommbku B

FOPUINYECKOM TOKYMeHTe. [ [pruunHbI
U yCJOBHUS TOSIBIEHUS /1e()EKTOB B
FOPUINYECKHUX JIOKYMEHTAaX.
IIpaBoBBIE TMOCIENCTBUS HAIUYUSA

nepeKToB B IOPUANYECKUX
JIOKYMEHTa.
9. [TonsiTHE TOKYyMEHTOOOOPOTA. Jleknus, [IpakTuueckue Jlexnus, ITogroroska

COBOKYITHOCTh TIPAaBWJI, IPUEMOB,
CIOCOOOB MOJITOTOBKH, COCTaBJICHUS,
oopmMITeHUS FOPUINYECKHIX
JOKYMEHTOB, UX CHCTEMaTHU3alluu U

y4era..

3aHATUA

IIPOCKTOB TOKYMCHTOB




10. DNEeKTPOHHBIN Jleknus, [IpakTuueckue Jlekius,
JOKYMEHTOOOOPOT.  DJIEKTPOHHBIC 3aHATHS

CHCTEMBI yIPABJICHUS

JIETIONTPON3BOJICTBOM.

V. OHEHOYHBIE MATEPHUAJIBI VIS ITPOBEJEHUS TEKYIIEA 1
IMPOMEXYTOYHOU ATTECTAIIUU

OneHoYHbIe MATEPHAJIbI JIJIS1 IPOBEJIEHUS] TEKYIIEH aTTecTallui

1. Iloocomosexa nucomenno2o omsema Ha meopemudecKue 60npocyl.

1. 3HadyeHHne IOPUAMYECKOr0 JOKYMEHTa KakK IpaBOBOM (OpMBI mepenauu

IOPUIUYECKH 3HAYMMON MH(POPMALIHH.

2. Kak BBl MOHMMaeTe TEPMHUH «JOKyMeHTHpoBaHue»?  Kakummu
HOPMATHBHBIMH aKTaMU PETJIaMEHTUPYETCS MTPOLIECC CO3/IaHNs JOKyMEHTA?

3. Yto Takoe «JOKYMEHT» U KaKOBbI €r0 (PyHKIIHH?

4. Yro Takoe I0pUANYECKas CUiIa JOKYMEHTa?

5. Kak Bbl NOHMMaeTe TEPMUH <DJEKTPOHHBIM JOKyMeHT»? Kakue
HOPMATHUBHBIE aKThI PETJIAMEHTUPYIOT UCIIOJIb30BAHNUE MIEKTPOHHBIX JOKYMEHTOB B
YUPEXKIACHUU, OPraHU3aLnn?

6. Ilepeuncnure OCHOBHBIE MPHEMBI U CPEACTBA IOPUIUYECKON TEXHUKHU IPU

COCTaBJICHUH IOPUINUECKOTO JOKYMEHTA?

7. OyHKUMH U KJIaccuPUKauus IOPUINYECKUX JOKYMEHTOB.
8. Ilepeuncnure OCHOBHBIE MpaBWIa COCTAaBICHUS W O(OPMIIEHUS YCTaBOB,

MIOJIO’KEHUH, HHCTPYKIIHIA?

9. Oxapakrtepusyiite mporenypy OoGOpMIICHHUS 3asBIICHUN, TOBEPCHHOCTCH H
pacmmcok?

10. Kakue HOpMaTUBHBIE aKThl OMPEICISAIOT TOPSAOK  OhOpPMIICHHS
PEKBU3UTOB JOKYMEHTOB?

2. Paszpabomaiime npezenmayuio no meme: « Opeanuzayus mekyueco XpareHus
OOKYMEHMO8 Y.

3. Hauldume 6 unmepuem U __NPOAHAIUSUPYUME POJIUK, NOCEIUICHHbI
0OKYMEHMY KAK Ccpeocmey nepeoayi uH@Gopmayuu.

4. [loocomosbme dcce Ha memy. « 3Hayenue npasoeo2o OOKYMEHmMa 8 nPpasoeoll
cucmeme obuecmeay.

O1neHoYHbIEe MAaTEPHAJIbI JIJISI IPOBEJACHUS NIPOMEKYTOYHOM aTTECTAIMH

OIIK-5 - crocobeH caMOCTOATENbHO COCTABIATH IOPUAMYECKHE TOKYMEHTBHI U
pa3palaThIBaTh MPOEKTHl HOPMATUBHBIX (MHIUBUAYATbHBIX ) TPABOBBIX aKTOB




=

4.
S.
6

[TonroroseTe mpoekT obpamienus 8 UOGHC.,

[TonroroBeTE MNPOEKT OTBETAa T'OCYNAPCTBEHHOIO OpraHa Ha OOpalleHHe
rpa)<1aHuHa.

[TonroToBUTh BBICTYIUIEHWE MO BOMNPOCY HaAJIEXKalero oQopMIeHUs
JIOTOBOpA KYTITU-TIPOIAXKU.

[TonroToBETE MPOEKT TOTOBOPA APEH bl 3€MEJIBHOTO YJacTKa.

[TonAroToBBTE MPOEKT 1€I0BOIO MUChMa KOHTPAreHTY.

ITonrorosere Ilonoxenue o npecc-koe oOydaromuxcs By3a.

IIK-2 - cnoco6eH kBanupuIupoOBaHHO MIPUMEHITh HOPMAaTUBHBIEC TPABOBHIC AKTHI B
KOHKPETHBIX c(epax MOpUINYECKON AESITENTbHOCTH W PEaTU30BBIBATH HOPMBI
MaTepHaIbHOTO U MPOLIECCYaIbHOTO MpaBa

~

Pa3paboTaiiTe npesentanuio no teme: «OpraHuszanus TEKYIIEro XpaHeHUs
JIOKYMEHTOBY.

Haiinute B MHTEPHET U MPOAHATU3UPYUTE POJIHK, TOCBSIICHHBIN JOKYMEHTY
KaK CpEeJICTBY nepenayu HHGOpMaIlii.

[ToaroroBbTe 3CCE HA TEMY: «3HAUEHUE MPABOBOrO JIOKYMEHTA B MPABOBOI
cUCTEME OOLIECTBaY.

[loaroToBpTE  MPOEKT  CyAEOHOrO0  pelIeHUs MO  NPEIJI0KEHHON
npenogaBaresieM ¢aodyre.

[ToaroToBhTE MPOEKT OMpENENeHUs Cya O MOATOTOBKE Jiesla K CyAeOHOMY
pazdupaTenbCTBY MO NPeAsIOKEHHON penoaaBateneM (adyre.
[loaroToBhTE MPOEKT KajoObl B MPOKyparypy IO MPEII0KEHHON
npenojgaBaresieM ¢aodyJe.

[ToaroToBbTE NPOEKT AOJKHOCTHON MHCTPYKLIMH IOPUCKOHCYJIIBTA.
Pazpemunre ka3yc 1o npeaioKEeHHOW NpenogaBaTeeM CUTYalUH.

[IpomexxyTouHas aTrTecTaiys MpoBOIUTCSA B (OpMe 3a4eTa MyTeM COUYETaHUS

MHCHbMEHHON U YCTHOM (hOPMBI.

KPUTEPUM OLIEHUBAHUS TUIIOBBIX 3AIAHUI
JJIA ITPOMEXKYTOYHOU ATTECTAIIUAN

1. Kputepuu oneHMBAHUS YCTHOTO / MMCbMEHHOI0 0TBETA

[IIkama
OIlIEHUBaHUS

Kpurepun onennBanus

5-1i ypOBEHb | KaXIbI TEOPETUUCCKUN BOTPOC, HE AOMYCTUB OomuOoK. OTBET

CrtyneHT r1y0OKO M COJEp)KAaTEebHO PAaCKPHIBAET OTBET Ha

HOCHUT Pa3BEPHYTHIN U NCUEPIBIBAIOIINN XAPAKTED.




4-11 ypOBEHbD

CTy,Z[eHT B IICJIOM PACKPLIBACT TCOPETUUCCKUC BOIIPOCHI, OJHAKO
OTBET XOTsd OBl Ha OJMH M3 HHUX HC HOCHUT Pa3BCPHYTOIO U
HCYCPIIBIBAIOIICTO XapaKTCpa.

CTy,Z[CHT B OCJIOM PaCKpbIBACT TCOPCTHYCCKUC BOIIPOCHI H

3-if ypOBEHb N

JOMYCKAeT PsiJT HETOYHOCTEH.

CryneHr dparmeHTapHO pacKpbIBaeT coziepKaHne
2-11 ypOBEHb | TEOPETHUYECKUX BOMPOCOB MM UX PACKPBIBAET COJCPKATEIHHO,

HO JOITYCKas SHAYUTCIIbHBIC HCTOYHOCTH.

1-i ypoBeHb

CTYI[CHT HC 3HACT OTBCTOB Ha ITOCTABJICHHBLIC TCOPCTHYCCKHC
BOIIPOCHI.

2. Kpurepumn oneHUBaHHS Icce.

[HIkama
OIlEHUBaHUS

Kpurepun onennBanus

5-if ypoBeHb

Marepuan HU3J0KEH YETKO U JIAKOHUYHO (2-3 CTpaHULbI).
CyxaeHuss M apryMEHTbl pacKpblBalOTCA C ONOpPOM Ha
TEOPETUYECKHE TIOJI0KEHUS, BEIBOJIbI U (DAKTHUUECKUN MaTepHall.
[TpuBenena coOctBeHHass no3unus. CoOCTBEHHas MO3MLIMS
aBTOpA apryMeHTUpOBaHa (MpUBEIEHO OOJee OJHOIo
aprymeHTa); paboTta HOCUT mpoOnemMHbli xapakrtep. Keiic
OTJMYAETCS  OPUTUHAIBHOCTHIO  TMOCTAaHOBKH  MPOOJIEMBI.
Martepuan CTPYKTYypHUPOBaH, u3NaraeTcs  JIOTUYECKHU
nocienoBaTeabHo. Pabota odopmieHa B COOTBETCTBUM C
YCTaHOBJICHHBIMU TPEOOBAHUSIMH.

4-i1 ypOBEHb

Tema B iemoM packpeita. IIpencrapineHa coOCTBEHHAS MTO3HUITUS
0e3 J0CTaTOYHOIO TOSICHEHHMS] WM COOCTBEHHAS IO3UIIMS
MpeACTaBlieHa, HO MPHUBEIACHO XOTsA OBl JBa apryMeHTa.
CyXJieHUs U apTyMEHThI PUBEJICHBI C OMOPON Ha TEOPHIO, HO
HEJIOCTATOYHO MCIOJIb30BaH (PaKTUUECKU MaTepHall.

3-if ypOoBEHb

Tema B 1iesmoM packpsoita. [IpencrapieHa coOCTBEHHAS TTO3UIIUS
C HEIOCTAaTOYHOM apryMeHTarued u 0€3 JOCTAaTOYHOIO
MOSICHEHUSI WJIM COOCTBEHHAsl MO3WILMSA MPEICTaBIICHA, HO
MIPUBEJICH TOJBKO OJWH apryMmMeHT. CyXIeHUsS U apTryMEHTHI
NPUBEACHBl C ONOPOW HAa TEOPHUI0, HO 0€3 HCIOJIb30BAHUS
(dakTHUecKoro marepuaia

2-i1 ypOBEHb

Bonpoc He packpeir. Pabora He oTBedyaeT TpeOOBAHMAM,
npenbsBisieMbiM K 3cce. CoOCTBeHHass TO3WIMS  HE
npejacTaBieHa U He packpeita. CopepkaHue OTBETa HE J1aeT
npeacTaBieHus 0 ee moHnMaHuu. CyIecTBEHHbIE HEJIOCTATKH B
o¢opmieHun pabOThI (HET CHOCOK).

1-#1 ypoBeHb

3a1aHne HE BBIITOJIHEHO.




1. Kpurepuu oueHMBaHus Kelica

[Ikama
OLICHUBAHUA

Kpurepun oneHnBanus

5- ypOBEHb

Marepuan HM3I0KEH YETKO M JIAKOHWYHO (2-3 CTpaHULbI).
CyxneHuss M apryMEHThl pacKpbIBAalOTCS € OMNOpPOMl Ha
TEOPETUUECKHE TIOJI0KEHUS, BEIBOJIBI U (DAKTHMUECKUN MaTepHall.
[IpuBenena cobctBeHHas mo3uiusa. CoOCTBEHHAs] TO3UITUS
aBTOpa apryMeHTUpoBaHa (TMpuBeAeHO Oojiee OTHOTO
aprymenTra); pabotra HoOcUT TpobOieMHbIM xapaktep. Keiic
OTJIMYAETCS.  OPUTUHAIBHOCTHIO  TOCTAHOBKUA  IPOOJIEMBI.
Marepuan CTPYKTYypUPOBaH, u3Jlaraercs  JIOTUYECKHU
nocneaoBareiabHo. Pabora odopmiieHa B COOTBETCTBUU C
YCTaHOBJIEHHBIMU TPEOOBAHUSMH.

4-i1 ypoBeHb

Tema B nenom packpeita. [IpeacraBineHa coOCTBEHHAs MO3UIUS
0e3 J0CTaTOYHOrO MOSICHEHUS WJIM COOCTBEHHAsl MO3MLIMS
IpEJCTaBlICHa, HO TMPHUBEACHO XOTsd OBl JBa apryMeHTa.
CyxneHus 1 apryMeHThI IPUBEAECHBI C ONIOPOM HA TEOPUIO, HO
HEJOCTATOYHO MCIOJIb30BaH (DAKTUYECKUN MaTepHall.

3-if ypOBEHb

Tema B ieoM packpsita. [IpencraBieHa coOCTBEHHAs TO3UITUS
C HEIOCTAaTOYHOM apryMeHTanued u 0€3 JOCTAaTOYHOIO
MOSICHEHUSI WJIM  COOCTBEHHAs MO3WIMSI TPEJCTAaBICHA, HO
MPUBEICH TOJbKO OAWH apryMmMeHT. CyXIeHUs W apTryMEHTHI
MPUBEJCHBI C OMOPOW Ha TEOPHUI0, HO 0€3 HCIOJIb30BAHUS
(dbakTHUeCKOro Marepuaia

2-1i ypOBEHbD

Bonpoc He packpeir. Pabora He oTBedaeT TpeOOBaHUAM,
npeabsBisieMbiM K 3cce. CoOCTBeHHass TO3WUIMS  HE
npeacTaBieHa U He packpeita. CoaepkaHue OTBETa HE J1aeT
MpeaCcTaBICHUs 0 e¢ ToHMMaHuH. CyIecTBEHHbIC HEJJOCTATKH B
odopmiieHNHU pabOTHI (HET CHOCOK).

1-ii ypoBeHb

3a1aHne HE BBIITOJIHEHO.

V. YueOHO-MeTOU4YEeCKOEe U MHPOPMALIMOHHOE o0ecTieYeHUe TUCHUTILTUHBI

1) pexomenryeMas tuteparypa

a) OCHOBHas1 JIMTEpaTypa:

1. Jlenonmpou3BOACTBO U PEKUM CEKPETHOCTH B OpraHax BHYTPEHHUX JIEII
yuae0. mocobue / M. C. Jlecsaros, JI. A. Bacunbuenko, A. C. [lonpasko, B. A.
umumua. — OMmck : Omckas akagemus MBJI Poccun, 2017. — 68 €. —
Tekcr : anexrponnsiii. — URL: http://www.iprbookshop.ru/72851.html
(mara obpamienus: 28.12.2020).

2. KupcaHnosa,

M. B. Kypc nenonpousBojacTBa: JOKYMEHTALMOHHOE

obecrnieueHue ympasieHus : yudeO. mocooue / M.B. Kupcanora, HO.M.
AKCeHOB. — 6-¢ u3f., ucnp. u aomn. — Mocksa : UHOPA-M, 2020. — 257 c.
— (Boicmiee obOpazoBanue: bakanaBpuat). - Tekct : anekrponHbid. - URL:
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https://znanium.com/catalog/product/1088888 (maTa oOparieHus:
28.12.2020).

. KondunenumanbHoe [eI0MpOU3BOJACTBO M 3AlIUIIEHHBIN 3JIEKTPOHHBIN
JIOKYMEHTO000pOT : yueObHuk / moxa obmr. pea. H. H. Kynsesa. - 2-e uzn.,
nepepad. u gom. - Mockaa : Jloroc, 2020. - 500 c. - (HoBas yHuBepcuteTckas

OoubmoTeka). - Tekct : AJICKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1212394 (mara oOpalleHus:
28.12.2020).

. Ky3nenos, M. H. [enompousBoacteo : yueb.-cmpas. mocobme / M. H.
Ky3nemnos. - 9-e u3a., mepepadb. — Mocksa : Jlamkos u K, 2020. — 405 c. -
Texcr : anekTponnsiid. - URL: https://znanium.com/catalog/product/1093496
(mata obparmenus: 28.12.2020).

. Usuposg, B. B. CynebHoe aenonpou3BoacTBo : yued. mocodue / B. B. UBupos.
- MockBa : PI'VIIL, 2016. - 335 c. — Tekct : snextponnbii. - URL:
https://znanium.com/catalog/product/1195543 (maTa oOpareHus:
28.12.2020).

0) IoTMOTHUTENbHAS JIUTEpaTypa:

. beikoBa, T. A. JlokymeHTanmoHHOE€  OOECIEYeHHE  YIpaBICHUS
(menmompou3BoicTBO) : yueb. mocodue / T.A. beikopa, T.B. Ky3nenona, JI.B.
Cankuna ; mox oom. pex. T.B. Ky3nemnosoit. — 2-¢ usg., mepepad. u 101 —
Mocksa : UHOPA-M, 2021. — 304 c. — Tekcr : snextponnbid. - URL:
https://znanium.com/catalog/product/1141796 (mata oOpareHus:
28.12.2020).

. I'yryesa, T. A. Kondunennuansnoe nenomnpousposactso / T. A. I'yryesa. - 2-
e u3l., nepepad. u gom. - Mocksa : UHOPA-M, 2021. - 199 c. - (Beicmee

oOpazoBanue: Crenuanuter). — Tekct : osnekrponHsid. - URL:
https://znanium.com/catalog/product/1178154 (mara oOparieHus:
28.12.2020).

. Jlenonmpou3BoACTBO : yueOHUK / moj o6l pexd. aoi. T.A. beikoBoit. — 4-¢
u3l., nepepad. u non. — Mocksa : UHOPA-M, 2021. — 393 c. — (Bricuiee
oOpaszoBanue: bakamaBpuar). — Tekcr : onektponnsii. - URL:
https://znanium.com/catalog/product/1014190 (mara oOpareHus:
28.12.2020).

. Kynses, H. H. JlokymenroBenenue : yueonuk / H. H. Kynses, /. H. Ypanos,
A.T'. ®abpuunoii ; nox pen. npod. H. H. Kynaesa. - 2-e uzn., crep. - Mocksa :
Jloroc, 2020. - 352 c. - (HoBas yHuBepcuteTckas 6ubnuoreka). - Tekcr :
anekTpoHHbI. - URL: https://znanium.com/catalog/product/1211628 (nata
obpamienus: 28.12.2020).

. Ilpuem rpaxxgan u paccMOTpeHHUE OOpaIleHHN B CIIEACTBEHHBIX OpraHax :
moHorpadwus / mox pen. FO.A. IlsetkoBa. — Mocksa : UH®PA-M, 2021. —

399 ¢. — (Hayunas wbicap). — Tekcr : anektponHsii. - URL:
https://znanium.com/catalog/product/1088243 (marta oOpareHus:
28.12.2020).
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2) IIporpammHoOe obecrieueHne
a) JIurieH3noHHoOe MporpaMMHOE 0OeCIIeUeHHE
CnpaBouHo-npaBoBas cucteMa «KoncynprantlLitoc» - wWww.consultant.ru;
IIpaBoBas cucrema «l apant» - Www.garant.ru;

6) CBOOOIHO pacnpocTpaHsIeMoe MPOrpaMMHOE 0OeCTieueHHE

Google Chrome - 6ecrutatho

Kaspersky Endpoint Security 10 mist Windows - antuBupyc
Microsoft Office npodeccunonansusiit uroc 2013 - Akt npuema-niepenayn No
369 ot 21 urona 2017

CIIC TAPAHT aspo - noroBop Ne5/2018 ot 31.01.2018

Microsoft Windows 10 Enterprise - Akt npuema-niepenaun Ne 369 ot 21

uronsa 2017;

CIIC Koncynberantllmtoc: Bepcus [Ipod. - norosop Ne 2018C8702

3) CoBpeMeHHbIe MPOPEeCCHOHATBHBIC 0a3bl JaHHBIX U HH(POPMAIIMOHHBIC
CIIPABOYHBIC CHCTEMBI

CrpaBoYHO-TIpaBOBasl CHUCTEMa IO CyAeOHBIM pPEIICHUSM CYAO0B OOIIeH
ropucaukimy - https://rospravosudie.com/;
ba3a cyneOHbIX 1 HOpMaTHBHBIX akToB P® - http://sudact.ru/;
DeKTpoHHAs OuONMHoTeyHas cucreMa m3jarensctBa  «FOPAUT» -
www.biblio-online.ru;
Hayunas snexktponnas o6udmuoreka eLIBRARY - http://elibrary.ru;
DnekTpoHHas oubiroTeka «budmmoxyoy - http://biblioclub.ru;
DnekTpoHHO-0nbmoTeyHas cucrema «JIAHDy - http://e.lanbook.com.

4) IepeueHpb pecypcoB HHPOPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHON CETH
«aTepHET», HEOOXOMMBIX JIISI OCBOCHUSI JUCIUTLIHHBI

www.kremlin.ru — IIpesuaent P®.

http://government.ru — IIpaButenscTBO PD.

www.duma.gov.ru - l'ocynapcteennas Jlyma P®.
http://www.ksrf.ru/ru/Pages/default.aspx - Koncrurynunonssiit Cya PO.
www.supcourt.ru/mainpage.php - Bepxosusiit Cynx PO.

http://www.vKks.ru/ - Beicias kBaaugpukalmoHHas Kojuierus cyzaeit Po.
http://www.region.tver.ru/sistema-organov-gosudarstvennoy-
vlasti/sudebnaya-vlast/ - Cyneonas Biacth TBepckoii o0macTu.
http://oblsud.twr.sudrf.ru/ - TBepckoii 06acTHOM Cy/I.

http://tver.arbitr.ru/ - ApoutpaxHsrii cyn TBepckoit odnacTy.
http://tverskoy.twr.sudrf.ru/ - TBepckoii rapHU30HHBIM BOCHHBIN CY/I.
https://sudrf.ru/ - TocymapcTBeHHass aBTOMAaTH3HpOBaHHAs cucremMa Pd
«IIpaBocynue», MaTepueT-nopran.

www.consultant.ru — CrpaBounast mpaBoBas cucrema «KoHcynbTanT ILmrocy
www.qgarant.ru — Copasounast npasoBas cucteMa «[APAHT»
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https://sudrf.ru/
http://www.garant.ru/

VI. METOANYECKHE YKA3ZAHUSA JJISA OBYUYAIOHINXCA
ITO OCBOEHMIO JMCIIMIIVINHbI

Bomnpocs! k 3auety

1. TlpeameT u 0OBEKT U3YUCHUS AUCIUILTHHBI «FOpUIrdeckne TOKYMEHThD).

2. JloxymeHT, BHIBI W Pa3HOBHIHOCTH JOKyMeHTOB. Wudopmarus, ee
Pa3HOBHUIHOCTH

3. IlpoucxoxaeHue u GyHKIUU JOKYMEHTA

4. MarepuanbHblil HOCUTENb U UH(OPMAIUS TOKYMEHTa KaK COCTaBHbIE YacTU
JIOKyMEHTa

5.  ®opmynsip M peKBU3UTHI JOKYMEHTA. bllaHk T0KyMeHTa, ero Ha3HaueHue

6. IlpusHaku U CBOMCTBA JOKYMEHTA.

7. CoBpeMeHHbIE [OKYMEHTHBIE CHCTEMbl, UX THUNbl W BBl CHCTEMbI
TOKyMEHTUPOBAHWMS. Y HUPHUITUPOBAHHBIC CUCTEMBI IOKYMEHTHPOBAHUS

8. OO6mume mnpaBuna odopmienus pgokymentoB. ['OCT 6.30 — 2003
«YHUPUITUPOBAHHBIC CHUCTEMBl JOKYMCHTAIlMH. YHU(DHUIIMPOBaHHAS CHUCTEMa
OpraHU3aIMOHHO—PACTIOPSIIUTENBHON JOKyMeHTaluu. TpeboBanus Kk 0(OpMIICHHIO
JTIOKYMEHTa)

9. S3BIK ¥ CTHJIb TOKYMEHTA

10. OpranuzanMoHHO-TIpaBOBass M pacHopsauTEeNbHAs  JOKyMEHTAaIlus,
XapaKTEePUCTHKA.

11. YuudunupoBanHas cucrema OpraHU3alMOHHO-PACTIOPSAAUTEILHON
nokyMenramuu (YCOP/)

12. [lnaHoBass W OTYETHas JOKyMEHTAIlMsi B CHCTEME OpraHU3aIlOHHO-
pacnopsaIuTeILHON TOKYyMEHTAIlUN

13. CnpaBouyHO-MH(pOPMAIIMOHHAS u CIIPAaBOYHO-aHAJIUTUYECKAs
JIOKYMEHTAIsl, €€ Ha3HaYeHUE U OCOOCHHOCTH

14. OpraHu3alliOHHO-TIPABOBas JOKYMCHTAIMs, BHUIbI JOKYMEHTOB, WX
MOJITOTOBKA

15. JlokyMeHTOOOOpOT. Onpenenenue, XapaKTepUCTUKA OCHOBHBIX
JTIOKYMEHTOTIOTOKOB

16. IlpaBuna npuemMa M 0OpaOOTKM MOCTyHAIOLIEH KOPPECTOHACHIIMHU, HX
BIIUSIHE HA OPTaHU3AIMIO JBM)XCHHS JTOKYMEHTOB. HampaBieHue NOKyMEHTOB Ha
UCIIOJTHEHHE

17. CpaBHHTEIbHBIE XapaKTePUCTUKH (POpM peructparuu 1okymeHToB. CocTaB
uHbopMaIuu

18. TexHOMOTHS KOHTPOJIS 32 CPOKAMHU UCTIOTHEHHS JOKYMEHTOB

19. 3amaum perucTpanuu IOKYMEHTOB, € opranuzaius, Gopma peructparuu
JIOKYMEHTOB

20. XapakTepucTuka TEXHOJOTMH pPabOThl ¢ MUCbMaMH, XKajlo0aMu U
3asIBJICHUSMU TpaXKIaH

21. Homenknarypa e, ee 3Ha4eHHEe U MPUMEHEHHUE B JIEJIOMPOU3BOJICTBE

22. Bujbl HOMEHKJIATYP 1€, OCOOCHHOCTH UX MOCTPOCHHUS U TPUMEHEHUS
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23. Metoauka COCTaBIIEHUSI HOMEHKJIATYpPHI €T B TEXHOJOTMH pabOTHI ¢
JIOKyMEHTaMu

24. ®opmupoBaHME Je KaK TEXHOJOTHYECKas Omepaius JeI0NpOr3BOJICTBA.
[IpaBuna ¢popMupoBaHus B Jieia TIOKYMEHTOB OTJIEIbHBIX KATETOPUIA

25. DkcnepTusza LEHHOCTH JIOKYMEHTOB B JICJIONPOM3BOJCTBE. 3ajaud U
MOPSIIOK MPOBEACHUS

26. DKcrepTHbIE KOMUCCUH YUPEXKICHUN, UX 3a7a41 U TTOPSIIOK pabOThI

27. 3HaueHue TEpeyHS JOKYMEHTOB CO CpPOKaMHM XpaHEHHUA  Kak
KJIACCU(PUKAIMOHHOTO CIipaBoYHMKA. Ero mpruMeHeHne B AeI0Npou3BOICTBE

28. Omnucanue Ael MOCTOSHHOTO U BpEMEHHOTO CpOKa XpaHeHus. Buabl onucei,
CO3/1aBaE€MBbIX IIPH Tepeaye 1e] B apXHB

29. CoBpemeHHBIE HOCHUTENW  HMHGPOPMAIMH:  BHIbBI, XapaKTEPUCTHKA.
AHanoroBble cocoObl 3aMCH HHPOPMALIUH

30. AynuoBusyanbHble J0KyMeHThl. CpeactBa M cmocoObl  3amucu
ayJIMOBU3YyaJIbHON HHPOPMAIIUH

31. OumdpoBanue Kak crnocod JOKyMEHTUPOBAHUS

32. DneKTPOHHBIN JOKYMEHT: OHITHE U OCOOCHHOCTH CO3/JaHUs

33. CoBpemeHHbIE CpeCTBa PUKCUPOBAHUS U BOCIIPOU3BEACHMS UH(OpMaLuu

34. VYcnoBuss XpaHEHHs JOKYMEHTOB, CO3J@HHBIX IyTeM OUu(pOBaHUs
uHdopmaruu (mpoo6JieMbl U MYTH PEIICHHUS)

35. Mukporpaduueckuii JOKYMEHT, €T0 XapaKTepUCTHKA

36. MeToasl, cpeacTBa M CHOCOOBI JTOKYMEHTHPOBAHHS B COBPEMEHHBIX
YCIOBUSIX

37. ®OHOAOKYMEHTHI, IX OCHOBHBIEC BH/IBI

38. Buneoszanucu kak BUJ ayAHOBU3YATbHOTO JOKYMEHTA

39. KuHo(hOTOAOKYMEHTHI, UX OCHOBHBIE BHIBI 1 OCOOCHHOCTH

40. Texuuueckue CpEACTBa, PUMEHSIEMbIE npu TEXHOTPOHHOM
JIOKYMEHTHUPOBAHUU.

41. AyrteHTUYHOCTH (TOJJIMHHOCTH) TEXHOTPOHHBIX JIOKYMEHTOB: CIOCOOBI
IPUJIaHUS TOCTOBEPHOCTH JOKYMEHTaM

42. YcnoBus XpaHEHUs ayJUOBU3YaJbHBIX JOKYMEHTOB

43. TexHOTpOHHBIE APXUBBI: pEATLHOCTh U BUPTYATHHOCTD

44. MuxpodOTOKOIIMPOBAaHUE KaK COBPEMEHHBIM CIoco0 (QUKCUPOBAHUS
uHpopmanuu

45. TexHONOTHH JOKYMEHTHPOBAHUS TIPH TPUMEHEHUH KOMIBIOTEPHBIX
CpeAcTB (TporpaMMHOE 00ECTIEYeHUE U CTaHAapThl OITUCAHUS)

46. ABTOMaTHU3MpPOBAHHAS TEXHOJOTHS OOPAOOTKH BXOJSAIIMX, UCXOASANIUX WU
BHYTPEHHUX JJOKYMEHTOB.

47. ABTOMaTU3MpPOBAHHASI TEXHOJIOTHS PA0OTHI C OOPAIICHUSIMHU TPakaaH.

48. ABTOMaTH3MPOBAHHBIE TEXHOJOTUH PEAAKTUPOBAHUS TEKCTa TOKYMEHTOB.

49. ABTOMATH3WPOBAHHBIM  KOHTPOJIb  HWCIOJHEHHUS  PACHOPAIUTEITHHBIX
JIOKYMEHTOB.

50. bnank nqokymeHTa

51. Buneoxondepenuuu
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52. TocynmapctBeHHass HWHQPOPMAIMOHHO-TEIICKOMMYHUKAITMOHHAS ~ CHCTEMa
(UTKC).

53. JIBmkeHHE JOKyMEHTa B YUpEKJICHHH, (upme (Ha MpuUMepe MUChMa M
JTOKJIaTHOM 3aIHUCKH )

54. NndpopMalMOHHbIE TEXHOJOTUM KOHTPOJS HCIOJHEHHUS YNPaBIEHYECKUX
pemeHumn

55. Knaccudukarusa CA/JI.

56. KommbrotepHsbie ceTH

57. KommbioTepHBIE TEXHOJIOTHH IMOATOTOBKH U MTPOBEICHHS COBEIIAHUM.

58. Opranuzanus TpoOBEPOK pabOThl MOJIBEIOMCTBEHHBIX MPEINPHUITHIA
(CTPYKTYpHBIX TOJIpa3/ieICHU)

59. Opranuzanmsi COBEIIAHUS

60. Odopmienune 3asBICHUSI

61. IloBbimieHue S(HPEKTUBHOCTH KOHTPOJIS HCIIOJIHEHHUSI JIOKYMEHTOB.
ABTOMAaTU3UPOBAHHASI TEXHOJIOTUS] KOHTPOJISI UCIIOJIHUTEIBCKON JUCITUTUTHHBI.

62. IloaroroBka MOK/IaJIHOM 3aITUCKHU

63. IloaroroBka nH(MOPMAIIMOHHOTO TUCHMA

64. IlogrotroBka  mpoeKTa  IOCTAHOBJICHHS  3aKOHOJATEIBHOTO  WJIU
HCITOJIHUTEIILHOTO OpraHa IroCy/1apCTBEHHOM BIACTH (OpraHa caMOyIpaBiICHHS)

65. IToaroroBka pekIaMHOIO MHChMa

66. IloaroroBka crpaBKu

67. IlonsTe mpPOTpaMMHON CHCTEMbl aBTOMATH3AIMH JCIOTPON3BOICTBA
(CAL).

68. Ilonarue  pacnpeneneHHBIX aBTOMATU3HPOBAHHBIX CUCTEM B
JIOKYMEHTOOOECIICUECHUH.

69. IlonstTre dnekTpoHHOrO JokyMeHTa. CoBpeMEHHBIE TMOAXOIBI K
aBTOMATHU3AIIMH JISJIOTPOU3BOICTBA.

70. Tlpuem u yBOJIbHEHHE COTPYIHUKOB

71. Ilpunnunel  obecrnieueHUss  KOHPUACHIIMAIBHOCTH  HMH(pOpMAIUU B
aBTOMATU3UPOBAHHBIX CHCTEMaX JIEJIONMPOU3BOJICTBA.

72. TlpuHarue ynpaBieHUECKOro pemieHus (I0Ir0TOBKa MpUKa3a, yKa3aHus).

73. TlporpaMMHbI€ CUCTEMBI ABTOMATH3AIUH JCIONPOU3BOJICTBA.

74. ITporpaMMHbBII HHCTPYMEHTAPHUI IPUKIATHON CPeabl

75. Tlpomecc MOKYMEHTHpPOBAaHWS W JKU3HCHHBIM IIMKJI JOKyMEHTa B
YApEKACHUU

76. Paborta c unpopmarmeit

77. CoBpeMeHHBbIE TOAXOAbl K aBTOMATHU3aIIUU JISTIONPOU3BOICTBA.

78. CpencrBa aAIMUHUCTPATUBHO-YIIPABJICHUYECKON CBSI3U

79. CpenctBa THPaXUPOBAHUS TOKYMEHTOB

80. XapakTepucTtuka pOCCUUCKUX CUCTEM aBTOMATHU3AIMH JISJIOTPON3BOICTBA.

81. XapakTepucTtuka pOCCUUCKUX CUCTEM aBTOMATHU3AIMH JISJIOTPON3BOICTBA.

82. DnexTpOoHHBIE BEPCUH CITY>KEOHBIX TOKYMEHTOB: (DYHKLIMU U TUITOJIOTHS

COopHUK yIpaxxHEHUN
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[IoaroToBbTE IPOEKTHI:

1. VckoBoe 3asiBIeHHE O BO3MELIEHUH Bpea

2. Pemenue cyna o B3bICKaHUM MOPAJILHOTO BpeJa
3. IIpaBoBoe 3aKiIFOUEHUE MO CEMEHHOMY CIIOPY.

[ToaroToBbTE COOOIIEHUS 110 TEME:

1. JlokyMeHTOBeIYECKast TEPMUHOJIOTHSI;

2. JleiicTByrolMEe TrOCYAapCTBEHHbIE HOPMAaTUBHO-METOJAMYECKUE JTOKYMEHTHI,
pEerIaMEHTUPYIOIIME TOKYMEHTUPOBAHUE YIIPABICHYECKOU NESITENBHOCTH U
OpraHu3alyIo0 €ro JOKYMEHTAIHOHHOTO 00€CIIeYEHNS;

B W

[TpaBuia coctaBneHus: 1 0HOPMIICHHS YIIPABICHYECKUX TOKYMEHTOB;
TpeOoBaHUs K palMOHAIBHONM OpraHU3alMd padOThl C JAOKYMEHTAMH B

YCIIOBUAX HCIIOJIB30BaHHA B allllapaTc YIIPaBJICHHA OpFaHHSaHHOHHOﬁ 151
BBIYHCIIMTEIbHOU TCXHUKMH,

o1

HpaBI/IJIa OIICPATUBHOI'O XPaHCHUA JOKYMCHTOB,

6. Tlopsmok oTOOpa JOKYMEHTOB IS TIOCJIEAYIOIIETO XPaHCHHS WIIU

YHHUYTOKCHHA,

7. 3agaun U PyHKIUU TOKYMEHTAMOHHOTO obecnieuenus ynpasienus (JIOY) B
roCcyIapCTBEHHOM YIIPaBJICHUYECKOM armapare.
VIl. MaTepuajibHO-TeXHUYECKOE o0ecredeHmne

HaumeHoBaHHe CIENHATbHBIX
NOMeIleHUii H MoMelleH Uil
JIJISI CAMOCTOSITEIbHOM
padoTe!

OCHAIIEHHOCTh CMENUATLHBIX MOMEIIeHNH 1 MOMeIeHu H 1151
CaMOCTOSITeJIbHOI PadoThI

IlepeyeHs JULEH3UOHHOTO
NPOrpaMMHOro
oGecneyeHusi. PekBU3HTBI
TOATBEPIKIAIOIEr0
JOKYMeHTa

VYuyebHast ayauropus

Ne 201 (170021,
Teepckas 00m1., T.
Tepp, yn. 2-ad

['puboenosa, 1. 22),
VYyeOHas ayauTopus

Ne 203 (170021,
TBepckas 00m., T.
Tepp, yin. 2-ad

['puboenosa, 1. 22),
VYuyebHast ayauropus
Ne 209 (170021,
Teepckas 00md., T.
TBepp, yn. 2-ad
['puboenosa, 1. 22),
KoMnbrorepHsii

KJlacC W  KaOuHeT
CaMOCTOSITEJIbHOMU

paboTHI CTyIeHTOB Ne
210 (170021,
TBepckas 00m., T.
TBepp, yin. 2-ad
I'puboemoBa, 1. 22),

Mounwurtop Acer TFT 20" V203 HCb black
Monutop LG 1510S

Jlazepusiit npuaTep SAMSUNG ML-2850D
Cucremnsiit 610k Ramec Storm Custom W CPU
C2D-E7500/2048/ 500/G41/DVD-R W/In Win
400W/ Win 7 Starter

Ckanep EPSON Perfection V30

Kommerotep AS S 775 P4 D 915-2.80 GHz/DDR
2*256MDb/SATAII 160Gh/DVD-
RW/xnaB/mpip+Monurop 17" LG
Kommerotep AS S 775 P4 D 915-2.80 GHz/DDR
2*256MDb/SATAII 160Gh/DVD/xnas/
MbIb+Monutop 17" LG

Google Chrome
Kaspersky
Endpoint  Security
10 ns Windows
Microsoft ~ Office
pohecCHOHATBHBI
i mroc 2013

CIIC I'APAHT
aspo
Microsoft
Windows
Enterprise

10
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VYuyebHast ayauropus
Ne 212 (170021,
Teepckas 001., T.
Tepp, yn. 2-ad
['puboenosa, 1. 22),
VYyeOHas ayauTopus

Ne 214 (170021,
TBepckas 00m., T.
TBepp, yin. 2-ad
['puboenosa, 1. 22) —
y4eOHBI 3an
Cy1eOHBIX
3aceJaHui,
Kabuner
UH(POPMALIMOHHBIX
TEXHOJOTHI B

TAMOXKEHHOM JIelIe U
B IOPUCIPYACHIUA U
CHEIATN3UPOBAHHBI
51 KOMIIBIOTEPHBII
KJIacC JUIs aHalIu3a u
00pabOTKM  JTaHHBIX

Kommerotep AS S 775 P4 D 915-2.80 GHz/DDR
2*256Mb/SATAII 160Gb/DVD/xnas/
mbitb+Monurop 17" LG

Kommnerorep AS S 775 P4 D 915-2.80 GHz/DDR
2*256Mb/SATAII 160Gh/DVD/xnas/
MbIb+Monutop 17" LG

Kommerotep AS S 775 P4 D 915-2.80 GHz/DDR
2*256Mb/SATAII 160Gb/DVD/xnas/
mbitb+Monurop 17" LG

Kommnerotep Kraftway Credo momens KC36Vista
Business/Of 2007 Pro |E7400/2* 1024Mb
DDR800/T
160G/DVDRW/500W/CARE3/MOHUTOP 20"
LG W2043S-PFpf

Kommerorep Ramec Storm Custom W CPU-
E8400/2*1Gb /320Gb/G41/DVD-
RW/400W/xnas/mbirb/koBp./Win 7 St/
MownwuTop 19" PHILIPS 19S1SB
Mynerumenuiinelii npoekrop BenQ MP 624
(1024x768.3000 :1,2500ANSI,2,5KTr) c
MOTOJIOYHBIM KpETJIEHuEM

Jocka wuntepaktuBHas SMART Board 660
(mnaronanb 64°°/162,6¢cm)
Kommerorep iRU  Corp
4096/500/DVD-RW — 10 miT.
D-Link DES-1016D KommyTtartop 16-port
HBIT IPPON BACK Power Pro

HBIT IPPON BACK Power Pro

510  15-2400/

Jlazepusiit npuaTep SAMSUNGML-2850D
[TpunTep HPDJ 7350

ITpuntep nazepusnii HP LI 1200

Buneokxamepa upposast Canon-MV 15501
Konuposanbubiii ammapat Sharp SF 2530 (c
nymiekcom u momaruukom A3 30 kom/mMuH
20000 kom/mec)

Cxanep EPSON Perfection V30

Bponrnoposmuk lbimatic(25 mrctos/500 mucToB)
Kommerorep AS S 775 P4 D 915-2.80
GHz/DDR2*256Mb/16
Gb/DVD/xnas/mpims+Monutop 17" LG

CIIC

Koncynprantllntoc

: Bepcus [Ipod.

Google Chrome
Kaspersky
Endpoint

10 mst Windows

Security
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M0  DJIEKTPOHHOMY
JEKJIapUPOBAHUIO
TOBapOB,
TaMOXXEHHOUN
CTaTUCTHUKE,
ynpasienuto_Ne 219
(170021, Teepckas
006i1., r. TBeps, yu. 2-
as ['puboenosa, .
22),

Kommnerotep AS S 775 P4 D915-2.80 GHz/DDR
2*256Mb/SATAII
16Gb/DVD/xnas/mbib+Monutop 17" LG
Kommnerorep Ramec Storm Custom W Intel Core
15-650/2*2048Mb/DVD
RW/knas/mbis/Monutop  ViewSonic
21.5" VA2238W-LED

Kommerorep P4 524 Box/Asus P5LD2-
SE/C/2*512DDRII/80SATA I ASUS
X300SE/CDRW LG/FDD/TS 082 350W/OKI
323M/lppjn Comfo 600Pro/HP 2400Beng 71G+
Hoyroyk Dell Isplron 1300 (1.7 GHz)
15.4WXGA. 512MB. 80GB

Hoytoyk Packard Bell TX86-JO-501RU 15,6"
Ci5 480M/4G/500G/GT450M
1Gb/DVDRW/WiFi/BT/cam/W7HP/mbimib/cym
ka CCO1

MownwuTop LG 15" L1511S

[Tpoextop LGRD-JT90, DLP ,2 200 ANSI Lm
HBIT Back-UPS ES 700 VA/405W 230V
WBIT Back-UPS ES 700 VA/405W 230V
BII Back-UPS ES 700 VA/405W 230V
Kommbrotep iIRUCorp 510
2400/4096/500/G210-512/DVD-
RW/W7S/mouutop E-Machines E220HQVB
21.5" — 10 mur.

MynbTUMeAUHHBIA KOMIUIEKT y4eOHOro Kijacca
(Bapmant Ne2) IIpoextop Casio XJ-M140,
HACTCHHBIN IIPOEKII. JKpaH
Lumien180*180.m0yTtoyk Dell N4050. cymka
15,6" ,MBIIIBL

[TpoekTop PanasonicPT-VW340ZE c
MIOTOJIOYHBIM KPETUIEHUEM U IKPaHOM

[TpunTtep dpopmata A3 Kyocera FS-6970DN
Kommerotep B cocTtaBe: cuctemublii 610k HP 260
G1 Desktop Mini Pen 3558 V 4GB 500 7200
Ubunti linex 3yb

Komnreiotep B coctase: cucteMHuslii 6510k HP260
GIDesktopMiniPen 3558 V 4GB 500 720
IlepcoHasIbHBIE ~ KOMIBIOTEp B COCTAaBeE:
LenovoThinkCentre, monutop LCDAOC 21,5"
Hoytbyk Acer Aspire

Jlamna ocBeTuTenpHasA

OKpaH Ha [ITaTUBE DraperDiplomat
213*213(84"x84") (M082-07830) (-07830)
MarnuTomna

Buneoxaccera

JKamro3n BepTUKaJIbHBIE

[lITatuB A1 BUAEOKaMEPHI

D-Link DES-1016D Kommyrtatop 16-port
000000000008534

WBIT ippon BACK Power Pro 000000000006361

TFT

15-

Microsoft  Office
npodeCCHOHAIIbHBI
#1 rumroc 2013
Anpra-I'T/

CIIC T'APAHT
aspo
3aIoJIHUTEIIb
Taxca
TamoxeHHBIC
JIOKYMEHTBI
Microsoft
Windows
Enterprise
CIIC
KoncynbrantlIntoc
: Bepcus [Ipod.

10
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VYuebHast ayauropus
Ne 220 (170021,
TBepckas 00m., T.
Teepp, yn. 2-as
['puboenona, 1. 22),
YueOHast ayauTopus
Ne 221 (170021,
TBepckas o00i., T.
TBepp, yn. 2-ad
I'puboenosa, 1. 22),
YuebHast ayauTopus
Ne 223 (170021,
TBepckas o00i., T.
TBepp, yn. 2-ad
I'puboenosa, 1. 22)
JlexunonHas
aynuTopus, y4deOHas
aynmutopuss Ne 109
(170021, Taepckas
0011., T. TBepsb, yiu. 2-
as ['puboenoma, 1.
22),

KomnerorepHslit
KJ1acc, yaeOHas
ayauTopus U KaOMHEeT
CaMOCTOSITEIIBHOU
paboThI cTyIeHTOB No
407 (170021,
Teepckas 001., T.
Tepp, yn. 2-ad
['puboenosa, 1. 22),
VYyeOHass ayauTopus
Ne 309 (170021,
TBepckas 00m., T.
Tepp, yin. 2-ad
['puboenosa, 1. 24),
JlekunonHas
aynutopuss Ne 310
(170021, Teepckas
0071., T. TBepsp, yi. 2-
as ['puboenoma, 1.
24),

JlekunonHas
ayautopusi Ne 315
(170021, Tsepckas
0011., r. TBeps, ym. 2-

HWBIT ippon BACK Power Pro 000000000006361
Kamepa Web Logitech 000000000009430
[Mpuntep HP LJ 2015 (A4 1200*1200)
Hoyt6yk Acer Aspire — 34 mir.

[TpunTep nazepusiit HP LJ 1020 A4

18




as ['puboemoma, 1.
22)

VIIl. CBenennsi 06 00HOBJIeHHM pa®oyeil MPOrpaMMbl AUCHUILIUHBI

OO0HOBJIEHHBIH

Ne pa3naen padoueii
ILIL. NMPOrpaMmblI
AUCHHUILIMHBI

Onucanue BHECEHHbIX H3MEHEHMI

JlaTa ¥ IPOTOKOJI
3acelaHusd
kadenpsl,

yYTBEpAUBIIETro
H3MEHEeHHs
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