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|. AHHOTAIIMSI

1.  VYuyeOnas JUCLIAIUIAHA «IIpakTKyM o OyXxraiarepckomy
JOKYMEHTOOOOPOTY» OTHOCUTCS K TUCLUIUIMHAM IO BBIOOPY.

N3yueHneM AUCHUILIUHBI SBJISIETCSl IOHUMAHUE TOTO, YTO B HACTOSILEE BpeMs
aKTyaJIbHOCTh OTIPAaBKM HAJOTOBBIX M OyXTaJITEPCKUX OTYETOB IO CPENCTBAM
tenekoMMmyHukaunoHHo cBsizu  (TKC) pacrer M akTMBHO mHOAJAEpKUBaeTCA
KOHTPOJIUPYIOIIMMHU opraHamu. Takke, MunucrepctBoM ¢uHancoB P® Benercs
ycuiieHHasi paboTa Mo perjaMeHTHPOBAaHUIO OOMEHA MEePBUYHBIMHU OYyXTaJdTepCKUMU
JOKYMEHTaMHU (a Takke cueTaMu-(pakTypaMu) B 3JIEKTPOHHOM BH/JIE.

CoTpyJHUKH COBPEMEHHBIX OpPraHU3alMii MOCTOSHHO PEIIAIT pPsija 3ajad,
CBSI3aHHBIX C AJIEKTPOHHBIM OYyXTalITepCKUM 000POTOM, TAKUX KaK:

— OTIIpaBKa OyXrajaTepcKOil U HaJIOTOBOW OTYETHOCTH B TOCY/IaPCTBEHHbIE
OpTraHbI,

- OpOBEJACHUE  IOPUAMYECKH  3HAYMMOrO  OOMEHa  MEpPBUYHBIMU
JOKyMeHTamMu Mexay opranuzanusmu no TKC;

— MPOBEICHUE  IOPUAMYECKM  3HAaYUMOTro  OOMeHa  JIOKYMEHTaMH
COTJIacOBaHMSA MeX 1y opranu3auusamu no TKC;

- BEJICHUE MIEKTPOHHOIO apXHUBa JIOKYMEHTOB;

- KOHTPOJIb ~ (PYHKIMOHAajda U pacHpelesieHus paboyero BpeMEHU
COTPYIHHMKOB OpraHU3aLlUH.

Hucuunnuna  «IIpaktukyM 1o  OyXraiarepckomMy JOKYMEHTOOOOpOTY»
BKJIFOYAET B CEOsI TEOPETUUECKYIO 0a3y U MPAKTUUYECKUE 3aHATHS, HEOOXOIUMbIE KaK
JUISl pEUIeHUs] BBIIICTIEPEYUCIICHHBIX 337a4, TaKk W B LEJIOM [ paloThl B
COBPEMEHHBIX IIpOrpaMmax oOMeHa 1 XpaHeHUs1 HH(OpMaIUH.

2. ean 1 3a1a4M TUCHUIIIHHBI:

Llenv  Oucyunaumer — (GOPMHPOBAHHME Yy CTYACHTOB KOMIUIEKCHOTO
MpEACTABICHUsT O Ha3HAYEHUHU, CTPYKType, paboTe CHCTEM SJIEKTPOHHOIO
JOKYMEHTOO00pOTa Y TPAKTUYECKUX HABBIKOB MX MCIOJb30BaHUS, a TaKKe
COCTaBJICHHE MEPBUYHBIX JJOKYMEHTOB.

3aoavuu oucyunaumot.

A) bopMupoBaHUE y CTYICHTOB 3HAHUI:

— HOPMATMBHOM W  3aKOHOJATeNbHOW  0a3bl, perjlaMeHTUPYIOIICH
Byxrantepckuii JTOKyMEHTOOOOPOT;

— (GYHKIIMOHATBHBIX BO3MOXKHOCTEH SJIEKTPOHHOTO IOKYMEHTOO0O0POTA,

— CXEMBI ITOCTPOCHHUS CUCTEMBI CIa4l OTYETHOCTH;

b) mnpuoOpereHne HaBBHIKOB MPAKTHYECKOTO MPUMEHEHUS MPOTPaMMHOTO
obecrieueHus:

— JUTS pEIICHUS 3a]1a4 3JIEKTPOHHOTO JIOKYMEHTO000pOTa,;

— TUTsl POPMUPOBAHUS U OTIIPABKU OTYETHOCTH.

3. Mecto mucuuiuiaebl B crpykrype OOII
VYyeOnas guctiuiuimHa «[IpakTukym 1Mo OyXraaTepckoMy JOKYMEHTOOOOPOTY»
OTHOCHTCS K BApUATUBHOM YaCTH y4EOHOTO IJIaHa K JUCIUILTMHAM TI0 BBIOODY.



[Ipy ocBOoeHMHM MAHHOW AUCHUUIUIMHBI HEOOXOAMMO 3HAHHUE OCHOB TaKHX
yueOHbIX aucuuiuiiH kak: «Teopust Oyxranrepckoro yueray, «byxranrepckuii
(dbuHaHCOBBIN yueT, uly», «byxranrepckuii GuHAHCOBBIA yueT, u2», «byxranrepckas
¢uHaHCOBasE OTYETHOCTH», «Hamorm wu HamoroobGnoxeHuey, «JlaboparopHbiii
NPAKTUKYyM IO OyXrajlTepckoMy ydeTy, ul», «JlabopaTopHbli NpPaKTUKyM IO
OyXTalTepCKOMY YUETY, 42», U Ap., YTO 0000IIAeT MOTyUYEeHHbIC HABBIKK U 3HAHUS 110
BBIIICYKA3aHHBIM TIpeJMETaM, MO3BOJISIET MPAKTUYECKH OMPOOOBAaTH CBOU CHIIBI,
MpUOOPECTH TIEPBOHAYATILHBINA OMBIT PaOOTHI.

4. O0beM TUCHMILIMHBI:
Jis ounoiri dbopmMel o0yuenus (Habop 2019, 2020 roma): 5 3averneix egunuil, 180
aKaJleMUYECKNX 4YacoB, B TOM 4YMCJie KOHTaKTHasi pabora: nekimu 18 wyacos,
MPaKTUYECKHE 3aHATHS 30 4YacoB, caMOCTOsITeIbHasi padora: 99 yacoB, KOHTPOJIL: 27
YacoB.
Jlng 3a0uHoi (hopMBl 00YUEeHUS — HOPMATUBHEINA cpok o0ydeHwms (Hadop 2018, 2019,
2020 roma): 5 3auverHeix emuHMIpBl, 180 akageMHMYSCKHX YacoB, B TOM YHCJE
KOHTAKTHAasA padora: Jekiuu 4 4YacoB, mpakThyeckue 3aHstusi 20  4acos,
camocrositeIbHas padora: 147 4yacoB, KOHTPOJIb: 9 YacoB.
Jlng 3a04HOM (hopMBl 00yUeHHsT — yckopeHHas ¢popma obydenus (madop 2019, 2020
roga):5 3avernerx emunmi, 180 akameMuueckux dYaca, B TOM 4YHMCJI€ KOHTAKTHAasI
pabota: neximu 4 yacoB, npakThdeckue 3aHsATHs 10 4acoB, camocTosiTe/IbHAsI padoTa:
157 yacoB, KOHTPOJIb: 9 YacoB.

5. IlepeyeHb IUIAHMPYEMBIX Pe3yJbTATOB OO0Y4YeHHMSI 10 JUCHUILINHE,
COOTHECEHHBIX C IUIAHMPYEeMbIMHM Ppe3yJbTaTaMH OCBOCHHMSI 00pa30BaTeIbHOM
NMPOrpaMMbl

Ilnanupyembie IInanupyemble pe3y/ibTAThbI 00y4eHUs 10
pe3yJibTaThl AUCHUILIAHE
OCBOCHUS
o0pa3zoBaTeIbHOM
MPOrpamMMblI
(¢popmupyembie
KOMIIETEHIIUM)
[1K-5 Baapgern:
CnocoOHOCTb TEHJCHIIUSIMU Pa3BUTHUS NH(HOPMAIIMOHHO-
aHaJIM3UPOBaTh U JIOKYMEHTAIIMOHHOTO 00ECTICYeHUS yIPaBIECHUS
HMHTEPIPETUPOBATH OpraHu3aluel;
(punancosyo, IpreMaMH COCTABJICHHsS OyXTalTepCKUX JOKYMEHTOB U
OyXranTepcKyro u OyXrajTepckoi OTUYETHOCTH,;
HHYI0 HH(}OpMaIHIo, YMeTh:
COACPIKAIIYIOCH B OpraHU30BbIBATH U OCYIIECTBIIATh OyXTradTEepPCKUN yueT
OTYCTHOCTH B OpraHu3aiusax Bcex (opM COOCTBEHHOCTH;
NPEANPHATHH KOHTPOJIUPOBATh  COOJIOJCHHE  3aKOHHOCTH  IpHU
pasIM4HbIX HOpM WCTIOJIb30BAaHUM  JCHEXKHBIX,  MaTepUAIBHBIX U
COOCTBEHHOCTH,




OpraHU3aIMu,
BEJIOMCTB U T.JI. U
HCITOJIB30BaTh
MOJTy4YECHHBIC
CBEICHUS IS
MPUHSITUA
YIIPaBJIEHYECKUX
pelIeHur

(UHAHCOBBIX PECYPCOB;

3HaTh:

HOPMATHBHBIE aKThl B 00JIACTH JOKYMEHTHPOBAHUS
YUETHOTO Tpollecca M TOCTAHOBKU OyXTraJTepcKoro
ydeTa B OpTaHU3allHH;

MPOTpPeCcCUBHBIE (OPMBI M METOABI BEICHUS ydeTa B
OpraHM3alHsIX PA3IUYHBIX OPraHU3alMOHHO-TIPABOBBIX
dbopm (cucremy cOopa, 0OpaOOTKH IOATOTOBKH
uHpopMalmm);

NEPBUYHYIO JIOKYMEHTAITH IO U PETUCTPHI
OyXraJaTepcKoro y4eTa,

BO3MOXKHOCTH COBPEMEHHBIX TEXHHUYECKHX CpPEJICTB
cbopa, nepenaun 1 00pabOTKK yueTHON HHGOpMAIUH.

6. ®opMa UTOrOBOro0 KOHTPOJISI — SK3aAMEH.

7. SI3bIK NIpenogaBaHus PyCCKUN.




