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MHOSACHUTEJIBHAS 3AIIMCKA

BbinyCKHUK, OCBOMBIIMK MporpamMmy OakanaBpuaTra I0 HaIpaBICHUIO
46.02.03 «/lokymMeHTOBEICHHE U apXUBOBEACHUEY», B XOJI¢ MOATOTOBKHU K cllaue U
clade TOCYNapCTBEHHOTO SK3aMEHa JIOJKEH IOKa3aTh OBIJIAJIEHUE CIIEIYIOIIMMU
YHUBEPCAIbHBIMH, oO1enpodecCuOHATLHBIMU u npodeccuoHaIbHBIMU
KOMITETCHITUSIMH .

DK3aMeH MPOBOAUTCS B YCTHOM (hopme (B DKCTPEHHBIX CIydasiX BO3MOXKHO
UCTIO0JIb30BAaHUEIUCTAHIIMOHHON  (OpMBI MPOXOXkKaAeHHUs gaHHoro Buaa ['MA) mo
owieTram, cojepKalluM IO J[Ba BOMPOCa W MO OJHOMY MPAKTUUECKOMY 3aJIaHMIO,
BXOJISIIIIUX B TMPOTpaMMy TOCYAapCTBEHHOTO 3K3aMmeHa. Bpems, BwiiensemMoe Ha
MOJTOTOBKY OTBETOB, BBIMIOJHCHUE 3aJlaHMi W OTBET TMepel KOMHCCHUEH,
coctaBisieT 60 MUHYT.

MeToauvecKkue peKOMEHIAUN 00Yy4alUIUMCH 10 MOATr0TOBKE K
rOCyIapCTBEHHOMY JK3aMeHYy

[Ipy mnoAroToBKE K TOCYAApCTBEHHOMY DJK3aMeHy  OO0ydarouumcs
HEOOXOIMMO  00paTUTbCS K  IpOrpaMMe  TOCYAapCTBEHHOTO  JIK3aMeHa,
COCTaBJICHHOM Ha OCHOBAHUM IMPOrpaMM AUCLUILIINH, BBIHOCUMBIX IO PEIICHUIO
Kadenpsl apXxuBOBENCHUsI, UCTOpUOTpadUH U JOKYMEHTOBEJACHHS HA MPOBEPKY Ha
roCyJapCTBEHHOM 3K3aMmeHe. IIporpamma comepKWT TO3ULHUH, KOTOpbIE
HEOOXOIMMO OCBETHTH MPHU OTBETEC HA TOT WJIA WHOW BOMPOC IK3aMEHAITMOHHBIX
MaTepuagoB U TO3BOJSET ONPEACIHUTh CTENEHb OCBOCHUS OO0Y4arOUMMHUCS
KOMIIETEHIIUN, TIPOBEPSEMBbIX B XoAe Odk3aMeHa. OOydarommMmcs TaKxke
HEOOXOMUMO OOpaTUTBCA K CIUCKY PEKOMEHJOBAaHHBIX JUISI TIOJTOTOBKH K

roCyJapCTBEHHOMY SK3aME€HY UCTOUYHUKOB (JJOKYMEHTOB) U JIUTEPATYpPHI.

PEKOMEHAOBAHHBIE 1JIA ITIOAI'OTOBKH K
INoOCYJAPCTBEHHOMY 3K3AMEHY UCTOYHUKH

1. Koncturynus Poccuiickoit @enepanuu. [Ipunsara 12.12.1993.
2. I'paxnanckmii kogeke Poccuiickoit ®@enepanuu. Yacts nepsast ot 30.11.1994



Ne 51-®3 (pexn. ot 10.01.2003); yacts BTOpas ot 26.01.1996 Ne 14-®3 (pex. ot
10.01.2003).

3. Tpynosoii konekc Poccuiickoit @enepannu ot 30.12.2001 Ne 197-®3 (pen. ot
30.06.2003).

4. 3akon Poccuiickoii ®enepanuu ot 23.09.1992 No 3520-1 «O TOBapHBIX 3HAKAX,
3HaKaX OOCIyKMBaHUSI U HAUMEHOBAHUSI MECT MPOUCXOKICHUS TOBAPOBY» (Pe/l.
ot 11.12.2002).

5. 3akon Poccuiickoit ®@enepamuu ot 09.06.1993 Ne 5351-1 «O6 aBTOpCKOM
paBe U CMEXHbIX npaBax» (ped. oT 19.07.1995).

6. denepanbHbli KOHCTUTYLNIMOHHBIM 3akoH Poccuiickoit ®dexepamuu  oT
25.12.2000 Ne 2-®K3 «O rocynapctBenHoM repbde Poccuiickoit @enepanumy.

7. ®enepanbHblil 3ak0H "O TexHHYecKoM perynupoBaHuu’ ot 27.12.2002 N 184-
®3 (mpunst '] ®C PO 15.12.2002).

8. ®enepanbubii  3akoH ot 27 wons 2006 1. N 149-®3 "O6
uHdopManmu, HHGOPMAIMOHHBIX TEXHOJOTHAX U O 3aluTe HHGopManuun"

9. denepaybHBIA 3aKOH or 22.10.2004 Ne 125-®3 «O06 apxXxuBHOM Jelie B
Poccuiickont @enepaunmn»;

10.®enepanpubiii 3akoH 0T 1993 1. "O6 00s3aTEIBHOM IK3EMILIIPE»

11.®enepanpubiii 3akoH ot 10.01.2002 Ne 1-®3 «O6 smekTpoHHON HHU(PPOBOIA
MO/ITTUCH .

12.Vka3 Ilpesuaenta Poccuiickoit ®enepanuu ot 30.11.1995 Ne 1203 «O6
YTBEPKJEHUN TEPEYHs] CBEJICHUN, OTHECEHHBIX K TOCYIAapCTBEHHOW TaifHE»
(pen. ot 29.05.2002).

13.Vka3 Ilpesunenra Poccuiickoit ®enepamuu ot 06.03.1997 No 188 «O06
YTBEPKJEHUHU TIEPEUHS CBEICHUI KOHPUICHIIMAIBHOTO XapaKTepay.

14.Tlonoxenue o ['ocynapctBenHom repbe Poccuiickoit @enepanuu. YTB. YKazom
IIpesunenta Poccuiickoit @Denepaumu ot 30.11.1993 Ne 2050 (pem. ot
25.09.1999).

15.1Tonoxxerane 06 ApxuBHoM ¢onae Poccuiickoit deneparuu. YTB. YKazom
IIpe3unenta Poccuiickoit @enepanuu ot 17.03.94 Ne 552 (pen. 19.11.2003).

16.[loctanoBnenue IlpaButensctBa P® ot 07.12.1996 Ne 1463 «O6 wuc-
NOJIb30BAaHMM B  Ha3BaHUSAX oOpraHu3auuii  HaummeHoBaHuii  "Poccus",
"Poccuiickas ®enepanusa"y (B pen. ot 26.07.2004) // C3 PD. 1996. Ne51. Cr.
5816.

17.1lpaBuia oka3zaHusi ycayr modToBol cBs3u. YT1B. IlocranoBnenuem
[IpaButensctBa Poccuiickoit @Depeparuu ot  26.09.2000 Ne 725 (pen.
06.02.2004).

18.1lpaBuna nmemompou3BOJACTBa B (emepaiabHBIX OpraHax HCIOTHUTEIBHON
Biactu. YTB. [loctanoBnenuem lIpaBurenscrBa PO ot 15 uronsa 2009 r. N 477

19.MexrocynapctBennbiii  crangapt ['OCT 6.10.5-87 . VYuudbunupoBaHHBIC
CUCTEMbl  JOKyMeHTauuu. TpebGoBaHusi K  MOCTpoeHUI0  (Qopmyrsipa-
oOpasna"(ytB. nocrtanoBieHueM ['occranmapra CCCP or 30 mapra 1987 r.
N 1056)

20.TOCT P HMCO 15489-2007. CUBU. YupaeneHnue naoxkymeHtamu. OOImme
TpeOOBaHUS.



21.TOCT P 51141-98. Jlenonpou3BOACTBO W apXHBHOE JAel0. TepMHUHBI H
onpexaenenus. - M, 1998.

22.I'0OCT P 6.30-2003. VYHupUUHUpPOBAaHHBIE CHCTEMbl JOKYMEHTALIUH.
YHuudunupoBaHHast cucreMa OpraHU3aIMOHHO-PACTIOPS AUTEIIHHOM
nokyMmeHTauuu. TpeOoBanus k odopmieHuto AokymeHTOB (IloctanoBnenue
INoccrangapra Poccun ot 03.03.2003 Ne 65-cT.).

23.T'ocynapcTBeHHasi cHCTeMa JOKYMEHTAIIMOHHOTO OO€CTICUeHUSI YIIpaBJICHUSI.
OcHoBHble TONIOkeHus. OOmue TpeboBaHUS K JOKYMEHTaM U CIy)K0am
nokymeHnTtaironHoro odecneuenust ('CHAOY). - M.: 'maBapxus CCCP, 1991.

24.00mepoccuiickuii  KJIacCU(UKATOp  OpPraHU3aIMOHHO-TIPABOBBIX  (OpM
(OKOII®) OK 028-99. VtB. Iloctanomnenuem I['occranmapra Poccuiickoit
®deneparuu ot 30.03.1999 Ne 97 (pen. ot 09.06.2001).

25.0OpraHnu3aliioOHHO-PACTIOPSIANTENIbHAS ~ JIOKYMEHTAIIHS. TpeboBanust  k
0oOpMIICHUIO JOKYMEHTOB: MeToaudyeckrue peKOMEHAAIMU 10 BHEIPESHUIO
I'OCT P 6.30-2003. / PocapxuB; BHUUNIAA; Cocr.: M.JL.I'apnuH,
A.C.Kpacasun, JI.B.Ky3nenoB u np.; O6m1. pen. M.B.Jlapun, A.H.CokoBa. —
M., 2003. -90 c.

26.00mepoccuiickuil kinaccudukatop ynpapieHyeckod nokymentanuu (OKY]I)
OK 011-93. VT1B. IloctranoBnenunem ['occtannapra Poccuiickoii @enepaiuu oT
30.12.1993 Ne 299 (pen. ot 15.10.2003).

27.T'enepanbhublii pernament // [lonHoe coOpanue 3akoHOB Poccuiickoit umnepun.
Co6panue 1. T. 5. Ne 3534

28.Denepanbubiii 3akoH OoT 27 gaekabps 2002 r. N 184-®d3 "O TtexHHUECKOM
perynupoBanun" (¢ U3M. u gor. ot 9 mas 2005 r.)

29.Denepanbubiii 3aK0H 0T 08.02.1998 No 14-d3 "OO6 obmiecTBax ¢ OrpaHUYCHHOM
OTBETCTBEHHOCTHIO" (B pen. ot 29.12.2004) // C3 P®. 1998. Ne 7. Cr. 785;
2005. Ne 1 (u. 1). Cr. 18.

30.denepanbupiii 3aKk0H OT 26 aekadps 1995 r. N 208-®3 "OO6 akmmoHEpHBIX
obmectBax" (¢ u3M. u gom. ot 13 urons 1996 r., 24 mas 1999 r., 7 asrycra 2001
r., 21 mapra, 31 oktsa6ps 2002 r., 27 depans 2003 r., 24 dheBpais, 6 anpens, 2,
29 nexabps 2004 1., 27, 31 nexabps 2005 r., 5 saBaps, 27 utons, 18 mexabps
2006T.)

31.3akon P® ot 21 utons 1993 r. N 5485-1 "O rocymapcTBeHHO# TaiiHe" (C U3M. U
nom. oT 6 okTsaopsa 1997 r., 30 uronst, 11 Hos6ps 2003 1., 29 urons, 22 aBrycra
2004 r.)

32.Denepanbubiii 3ak0H «O0 apxuBHOM jene B Poccmiickoit @enepanun» ot 27
okTsi0pst 2004 r. // COopuuk 3akoHOmarenscTBa Poccuiickoit denepanun. —
2004. - Ne 43. - Ct. 4169.

33.®enepanbubiit 3ak0H 0T 02.05.2006T. No 59-D3  «O mopsiake paccMOTPEHUS
obOpamennii rpaxaan Poccutickoit deaeparumy.

34.Denepanbubiit 3ak0H 0T 21 HOAOpsS 1996 1. Ne 129 —D3 «O Oyxrantepckom
y4ETEN.

35.®enepanbubiii 3ak0oH OoT 10 sHBapst 2002 r. N 1-®3 "OO »1eKTpOHHOMN
nuugpoBoi moanucu"

36.Denepanbhbrit 3akoH 0T 29.07.2004 Ne 98—D3 «O KxOMMeEpYECKOi TaifHEe».



37.®enepanbubiii 3akoH 0T 27.05.2003 N 58-03 «O cucteme rocynapcTBeHHON
ciryk0b1 Poccuiickoit @enepanuny;

38.DenepanbHbll 3aKOH or 27.07.2004 Ne 79-®3 «O rocygapcTBEeHHOM
rpaxkanckon ciyxoe Poccuiickoit @enepanuny;

39.T'ocynapcTBeHHass cucTteMa JOKYMEHTAlMOHHOTO OO€CleyYeHUusl YNpaBJICHUS:
OcHoBHble moJioxkeHus: OOmue TpeOboBaHUS K JOKYMEHTaM M Clyx0am
nokymeHTanronHoro odecneuenus. M: 'AY, BHUNA/L, 1991. 76 c.

40.001mepoccuiickuil kaaccupukaTop ynpapieHdecKoil nokyMmentauuu. M., 1993.

41.0OcHoBHbIE ITpaBuiIa paboThl apXMBOB opranuzanuii M., 2002.

42.TOCT P 51141-98. Jlenonpou3BOJACTBO M apXMBHOE Jej0. TepMUHBI U
omnpenesieHus, yTB. noctaHoBiaeHueM ['occranpapra Poccunm ot 27.02.1998
No28.

43.Anp00M yHUGUUHUPOBAHHBIX (OPM NEPBUYHOM YUYETHOM AOKYMEHTALMH IO
y4yeTty Tpyaa W ero omarsl, yTB. I[loctanoBinenumem I['ockomcrara PO ot
05.01.2004 Ne 1.

44 TloctanoBnenue IlpaButensctBa PO ot 16.04.2003 Ne 225 «O TpymoBbIx
KHIDKKax», yTBepauBilee HOBbie «lIpaBuiia BeleHUs M XpaHEHUS TPYIOBBIX
KHIDKEK, HW3TOTOBJICHUS OJIAHKOB TPYJOBBIX KHIDKEK M OOECICUCHHS HMU
paboronareneity,

45.VIHCTpyKIIMHU 110 3aMI0JIHEHUIO TPYAOBBIX KHIKEK, YTB. [locTaHOBIEHHEM
Muntpyna PO 10.10.2003 Ne 69,

46.1lpaBunia Aenonpou3BoACTBA B (elepanbHBIX OpraHax HCIHOJHUTEIbHON
Bilactu. YTB. llocranosinenuem IlpaButenbctBa Poccuiickonn denepanuu OT
15 nrons 2009 r. N 477.

47 TlepeyeHb THUIIOBBIX YINPABICHYECKUX JOKYMEHTOB, OOpa3yIOLIUXCS B
JEATEILHOCTH OpraHU3alliii, C yKazaHhueM CpoKoB xpaHeHus. M., 2000.

48.TlepeueHb THUIIOBBIX AapXUBHBIX JIOKYMEHTOB, OOpa3ymOMIMXCA B Hay4YHO-
TEXHUYECKOW M MPOU3BOJICTBEHHOW JEITEIbHOCTA OpPraHU3alMW, C YKa3aHUEM
CPOKOB XpaHeHHus (yTB. _IpPUKa30M MUHUCTEPCTBA KYJIbTYpPbl M MAacCCOBBIX
kommyHukanuii P® ot 31 urons 2007 r. N 1182)

49.TlonoxkeHne O TOPANIKE W CPOKaxX XpPAaHEHHUS JOKYMEHTOB aKIIMOHEPHBIX
obmect, yrB. mocraHoBieHneM ®KIb Poccun ot 16.07.2003 Ne 03-33/mc //
PT". 2003. 26 asr.

50.HopmaTuBbl npeeiabHOi YUCIEHHOCTH PA0OOTHUKOB KaJPOBBIX CIIYXKO U
OyxranTtepuil GpeaepaabHbIX OPraHOB UCTIOJHUTEIHLHOM BIACTU. Y TBEPIKICHBI
noctaHoBienneM Muntpyna Poccun ot 5 nrons 2002 r. Ne 39

51.Hopwmsi BpeMeHr Ha pabOThI 110 JOKYMEHTAIIHOHHOMY O0ECTICUCHHIO
YIPaBIEHYECKUX CTPYKTYP QeaepaabHbIX OPTaHOB UCIIOJIHUTEIBHOMN BIacTH/
MuHnucTepcTBO TpyAa U coluanbHoro pa3sutus PO, llentpaibHoe 0ropo
HOPMAaTHUBOB 10 TpyAy. M.,2002

52.®denepanbublii 3aKk0H «O06 apxuBHOM Jnene B Poccuiickori deaeparum» ot 27
okTs0pst 2004 1. // COopHuK 3akoHOAaTelbcTBa Poccuiickoit depeparuu. —
2004. - Ne 43. - Cr. 4169.

53.TTonoxkenne 06 ApxuBHoM (oume Poccuiickoit ®enepammm (yTB. YKa3zom
[Ipesunenta PO ot 17 mapra 1994r. Ne 552 (c usm. ot 1 ampens 1996 r., 1



nexadbps 1998 r., 19 nosi6ps 2003 r.)

54.PernaMeHT TOCyIapCTBEHHOIO yuyeTa JOKyMeHTOB ApxuBHoro ¢ponga PO» Y1B.
[Tpukaszom I'ocynapcTBeHHOM apxuBHOU ciyx0bl Poccun ot 11 mapra 1997 r.
Ne 11

55.0OcHOBHBIE TIpaBUJIa pabOTHI apXMBOB opranuzanuii M., 2002.

56.1IpaBuna opraHuzalMM XpaHEHUs, y4dyeTa M HUCIOJb30BAaHUSA JOKYMEHTOB
ApxusnHoro ¢onna Poccuiickoit denepanuu u Apyrux apXvMBHBIX JOKYMEHTOB
B TOCYIapCTBEHHbIX W MYHMIIMNAJIbHBIX apXuBax, My3edaX U OuOIMoTekax,
opranusanusax Pocculickoy akagemuu HaykK. YTB. IpUKa3oM MwuHucrepcrsa
KYJIbTYpbl U MaccOBbIX KOMMYHUKanil PO ot 18 auBaps 2007 r. Nel9.

S7.1lpaBuna naenonpousBoJicTBa B (eaepalibHbIX OpraHax HCIOJIHUTEIbHON
Bractu. YTB. Ilocranosinenuem IlpaBurensctBa Poccuiickoin denepaunu ot
15 urons 2009 r. N 477.

58.IlepeyeHb TUMOBBIX YIPaBICHYECKUX JOKYMEHTOB, OO0pa3ymlolIMXcsi B
NEeATEeIbHOCTU OpraHu3alltii, ¢ yKa3aHueM cpokoB xpaHeHus. M., 2000.

59.1lepeueHs THUMOBBIX AapPXHMBHBIX JIOKYMEHTOB, OOpa3yIOMIMXCS B HAYYHO-
TEXHUYCCKOW M TIPOM3BOJICTBEHHOM JCSITENFHOCTH OpraHU3aIuii, C yKazaHHEM
CpOKOB xpaHeHUs (yTB. _TIpHKa3oM MUHHCTEPCTBA KYJIBTYPhl U MacCOBBIX
xommyH#uKanuii PO ot 31 urons 2007 r. N 1182)

60.Pacniopsixkenue IlpaBurensctBa PO ot 21.03.1994 Ne 358-p «O6 obecnieueHuun
COXPAHHOCTU JJOKYMEHTOB IO JUYHOMY COCTaBY».

61.Pacniopsixkenue I[lpaBurenbctBa PO ot 23.04.1992 Ne 7818-p «O06 ynydiieHnu
XpaHEHUS U UCTIONBH30BAHUS JOKYMEHTOB 110 JTUYHOMY COCTaBY»

62.1lpukaz PocapxuBa or 19.01.1995 Ne 2 «OO0 yTBepKIEeHUH MPUMEPHOTO
MIOJIOKEHUSI O TIOCTOSHHO JCUCTBYIOIIEH 3KCIEPTHOM KOMHUCCUU YUPEKICHUS,
OpraHu3alyu, TPEATPUITU.

63.11puka3 PockomapxuBa ot 18.08.1992 No 176 «O mpuMepHOM MOJIOKEHUU 00
apXuBe roCyJapCTBEHHOTO YUPEKICHUS, OPTaHU3AINH, TIPEITIPUSITH.

64.0OTHeceHre OopraHU3alMi U MPEANPUATUN HOBOTO THMA K YHUCITY MCTOYHUKOB
KOMIUIEKTOBAHUSI TOCYIApCTBEHHBIX apXWBOB. MeToandeckne peKoOMEHIAINH.
M., 1993.

65.0160p Ha TOCYIapCTBEHHOE XpaHEHUE YIPABICHYECKUX JTOKYMEHTOB,
o0pa3yromuxcsi B JACSATEIBHOCTH HETOCYAapCTBEHHBIX OpraHU3aluii (HOBBIX
SKOHOMUYECKU-XO035IUCTBEHHBIX CTPYKTYp): Metoa. pekomennauuu. M., 1997.

PEKOMEHAOBAHHAA JIA IIOATI'OTOBKHA K
I'OCYJAPCTBEHHOMY 3K3AMEHY JIMTEPATYPA

1. ABrtokpatoB  B.H. Teopernueckue  mpoOJIEMBI  OTEYECTBEHHOTO
apxuBoBeaeHus. M.: PITY, 2001.

2. AugpeeBa B.U. IlpakTuka nenonpowW3BOACTBA: OpraHM3AIMs W BEACHHE:
yueOHo-mipakTrueckoe nocooue / B.M.Auapeea. — M.: KHOPYC, 2006. -



272 c. AsrokpatoB B.H. Teopernueckue npoOseMbl OTE€YECTBEHHOTO
apxuBoBeneHusd. M.: PI'TY, 2001.

3. Ansbpext b.B. ApxuBbel KOoMMepueckux opranuzauuid. — M.: MIDOP,
2005. 192 c.

4. ApxuBoBeneHue: YueOHUK s Had. nipod. O6pazoBanus: Yueb. [locobue
s cpen. [pod. O6pazosanus / E.B. Anekceera, JI.II. AdanacseBa, E.M.
Bbypoga; Ilon pen. B.I1. Kosznosa.M.: [IpopO6p-U3aar, 2002. 272 c.

5. byposa E.M. Hcropust u coBpeMEHHbIE TEHJICHLIUU Pa3BUTUSA SKCIEPTU3BI
LEHHOCTU JOKYMEHTOB: Yuel. mocodue. M., 1985.

6. beikoBa T.A., Bsnosa JI.M., Cankuna JI.B. JlenonpousBoactBo: YueOHUK/
[Tox obmreit pen. IIpod. T.B.Ky3nenosoit. 2-e uza., nepepad. u gomn. M.:
MI®SP, 2006. — 560 c.

7. BoBkotpyd O.B.,®uonoa JI.P. ApxuBoBenenue. YdeOHOe mnocoOue. -
Ilensa: H3n-Bo Iy, 2005. 132 C.
http://window.edu.ru/window/library?p_rid=24479

8. I'yrrapn P.JI. JoxymeHTHpOBaHUE ymnpaBieHUecKou nesrenbHocTH: Kypce
aexiuii. M.: UHOPA, 2001.

9. HenompousBoactBo (Opranuzanuss W TEXHOJOTHH JIOKYMEHTAllMOHHOTO
oOecrieuenusi ynpasinenus): Yue6. i By3oB / T.B.Kysnenosa,
JI.B.Cankuna, T.A.beikoBa u gap.; Ilom pen. T.B.Ky3nemomoil. — M.:
IOHUTH-JAHA, 2003.

10. AenonpousBonctBo: OOpasipl, MTOKyMEHThl. OpraHu3ainuss U TEXHOJOTHS
pabotsl. bonee 120 mokymeHToB. 2-e u3i., nepepad. U mom. / B.B.I'anaxos,
N.K.Kopuees u ap.; Iloxa pen. M.K.Kopueera, B.A.Kyapsesa. M.: TK
Ben6u, U3a-sa [Ipocnekt, 2006. 456 c.

11. JenonpounsBoacTBo. O6pa3ipl, JOKyMeHThl. OpraHu3aius U TeXHOJIOTHs. —
2-e u3a., mepepad. u gom. M., 2004.

12.Epomkun H.II. VicTopus rocymapcTBEHHBIX yupexaeHui B Poccun. 4-¢ us .
M., 1997.

13.Unromenko M.II. Hcrtopust Aenonpou3BOACTBA B JOPEBOJTIOIMOHHOMN
Poccun: Yue6. mocooue. M.: PITY, 1993. — 80 c.

14 Uctopus pazsutus pgenomnpousBojactea B CCCP / MI'MAU; mon pen.
A.3.JIlupmnna, B.A.Iluxkynuna. M., 1974. 169 c.

15.Kpaiickas 3.B., Yemmnu 3.B. ApxuBoBenenue: Yued. Jns cpegHux
cnen.y4ye6.3aBenenuii. M.: Hopma, 1996.

16.Ky3nenoBa T.B. JenompousBoactBo (JlokyMeHTamMOHHOE OOECIICUeHHE
ynpasienus). M.: 3A0 «buznec-mkona "Nuren-Cunres"», 2003.

17.Kykapuna KO.M. CnopaBouHuk 10 O0OLIEMY J€TONPOU3BOACTBY IS
paboTHUKOB opranuzaruii. M., 2018.

18.Kynsses H.H., VYpamo JI.H., ®abGpuunoB A.I'. JlokymeHTOBeACHHE.
Vue6uuk. M.: Jloroc, 2011.
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pactopsiAuTeIbHON  JOKyMEHTanuu. TpeboBaHuss K  0(OPMIICHUIO
nokymeHnToB. M. TK Ben6wu, IIpocnekt, 2004. 216 c.

OLHEHOYHBIEMATEPHAJIBI

OBPA3IIbI IPAKTUYECKUX 3AHSATHUN, BIHOCUMBIX HA
IK3AMEH

OdopMHUTh TPOECKT TMpHKa3a O TMPOBEJACHHHM aTTECTAIlMM IepcOoHaIa
npeanpusaTus (OCHOBaHWE: TOAOBOW IUIAaH TMPOBEACHHS aTTECTAIMH
NepcoHaNa; pachmopsAUTEeNbHbIE JCHCTBHS: CO3AaTh KOMHUCCHIO IS
NPOBEACHUS aTTECTAIIMH MTEPCOHANA; TPOBECTU aTTECTAIMIO TIEPCOHAIIA).
OdhopMHUTh MPOEKT PEIICHUS COBETA TUPEKTOPOB XO35HCTBEHHOT'O 00IIIeCTBA
00 OTKPBITHHM TPEJICTAaBUTEILCTBA (OCHOBAHHE: pacIIUpeHUue chepsl
NesATeNbHOCTH  oOmiectBa ®  IIporpamma  pa3BUTHSL  OOIIECTBA;
pacnopsIuTeIbHbIC JACHCTBUSA: OTKPBITh IPEICTABHTEIBLCTBO OOIICCTBA;
IOJICOTOBHUTH JOKYMEHTAIIUIO; 3aKIIOYUTh JIOTOBOP 00 apeHe MOMECIICHHUS
nox oQuc TpPeICcTaBUTEILCTBA, OOBABUTh KOHKYPC Ha 3aMeIICHUE
BAaKaHTHBIX JOJDKHOCTCH B MPEJICTaBUTEIILCTBE; BHECTH U3MCHCHUS B YCTaB
oOmiecTBa B 4YacTH CBEICHHMH O (QuinMagax U MPeACTaBUTEIBCTBAX
oO1iecTBa).

OdopMuUTH BHYTPEHHIOKO TOKJIATHYIO 3aMTUCKY PYKOBOJIUTEIS CTPYKTYPHOTO
NOJpa3AeNieHus] O HEOOXOAMMOCTH YBEIMUYEHUS INTATHOW YHCICHHOCTH
NOJpa3elicHus, aIpeCOBAaHHYIO PYKOBOJMTENIO 0OImecTBa (OCHOBaHUE:
HEOOXO0AMMOCTh (hopMHUpOBaHUS 0a3bl JaHHBIX O MOTCHIMATBHBIX KIMEHTAaX
TIOCPE/ICTBOM aHAJIN3a Pa3IMYHBIX UICTOYHHKOB HH(DOpMAIIHH).

CocTaBbT€ CONPOBOJIUTEIBHOE TIHUCHMO OpTraHW3aIllii ISl  OTIPABKH
PEKIIAMHBIX MaTEPHAJIOB.

CocTaBpTe  NHCHMO-HAlOMHHAHWUE 00  YCTpaHCHHHM  HapyIICHHH,
JOITYIIEHHBIX TIPY BHIMIOJTHCHUN PabOT.

IHHEPEYEHDB BOITPOCOB, BBIHOCUMBIX HA 9K3AMEH

[TonsiTue «1okymMeHT» U ero sBoitonus. Kimaccudukanus 10KyMeHTOB.
HopmatuBHO-MeTOAMYECKHE  JTOKYMEHTHI, aKThl, pErIAMEHTHPYIOIINE
IIPOIIECC JOKYMEHTHPOBAHUS U PAOOTHI C IOKYMEHTaMHU.
YHaubunupoBaHHbIC CUCTEMBI JIOKYMEHTAIIUH. O6mepoccuiickue
KJIacCU(UKATOPHI TEXHUKO-DKOHOMUYECKOU M CONMaIbHOU HH(OPMAITUH.
Cranpaptuzanusa U yHUPUKALUS JOKYMEHTOB.

BHyTpeHHSIT W BHEWmHSAA CTPYKTypa JokymeHTa. DopMmynsap u OnaHk
JIOKYMEHTA.

OpraHu3aIMoOHHO-TIPABOBBIE M PACTIOPSIUTEIBHBIC TOKYMEHTHI. VX BUIBI.
NudopmarimoHHO-CIIpaBOYHBIE JOKYMEHTHI.

Cnyx6a JIOY opranuzanuu.



9. VHudukanus cocrtaBa JOKYMEHTOB oOpraHu3anuu. Tabenb u  anbOom
yHUPUKALIUHA POPM JOKYMEHTALUH.

10. JoxyMeHTOOOO0pOT, IpaBuiia OpraHu3aluu JOKyMEHTO000pOoTa.

11.Opranuzanus 1e10nporu3BOCTBA IO OOPAIICHUSIM IPaXKIaH.

12.HomeHnkmaTypa Jies1 opraHu3aluu.

13.Opranuzamnus onepaTuBHOIO XpaHEHUs JOKYMEHTOB. @opMUpOBaHUE €]l

14.T'ocynapctBennble  apxuBbl  Poccuiickoit ~ ®exepauuu U apXUBBI
OpraHU3aIuu.

15.0kcnepru3a EHHOCTH JJOKYMEHTOB B J€JIONPOU3BOJICTRBE.

16.IloaroToBka u nepenaya aeil B apXuB.

17.TIpo6nema undopmanmonHoit 6ezonacHoct B JJOY, TexHuueckas 3auiura
uH(pOpMaIIH.

18. lokxyMeHTallMOHHOE 00eCIeueHNe — OCHOBA TEXHOJIOTUU YIIPaBIICHUS.

19.25neKkTpOoHHBIA JOKYMEHTOOOOPOT U €r0 BO3MOKHOCTH.

20.lokyMeHTHBIE pecypChl U KOMIUIEKCHl. OpraHnu3anus ux XpaHeHusl.

21.[MpuHnunel  pabotel ¢ uHOpMAMOHHBIMU cucTeMaMu. COBpEMEHHbIE
UH(GOPMAIIMOHHO-TIOMCKOBBIE CHCTEMBI.

22.KOHTpOJIb UCTIOIHEHUSI IOKYMEHTOB.

23.ApxuBHblii  ¢onn Poccuiickoit deneparmuu M cUCTEMa  apXMBHBIX
YUPEKICHUN.

24.Vcnionb30BaHue JOKYMEHTOB apXUBOB.

25.Poccuiickas denepanust 1 OCHOBHbBIE IPUHIIHUIIBI €€ CYIIECTBOBAHMUS.

26.TIpesunent Poccuiickoit denepaiinu, ero moJIHOMOYHUS U ICSTEILHOCTD.

27 IlpuHun pas3zaesieHus BlacTed U ero peainsaius B coBpeMeHHoi Poccuu.

28.DenepanbHble OpraHbl HUCIOJMHUTEIBLHONW BiaacTH P® u ux wmecTHbIE
YUPEKICHUS.

29.Cynebnas cucrema Poccuiickoii denepanum.

30.0Opranpl MecTHOTO camoympaBieHuss B Poccuiickoir ®dexepanuu U uX
B3aMMOJICVCTBUE C OpraHaMU FOCYAapPCTBEHHOM BJIACTH.

Kpurepuun ouenuBanus cGpopMupPOBAHHOCTH KOMIIETEHIMH, IIKAJIa

OlleHMBAHUMS
IlIkaja oueHUBaHUS Kpurepuu ouenuBanus
«OTan4no» BricTaBnsgeTcs rocymapCTBEHHOM  3K3aMEHAllMOHHOU

KOMHUCCHEH B TOM Cllydac, €CJId B XO0A€ OTBCTOB Ha 00a

BOIpoca HK3aMEHAI[MOHHOTO ounera
MPOJIEMOHCTPUPOBAHO 0e3yrnpedyHoe 3HaHUE
dakTHUeCcKOro  Marepuania,  BIaJICHME  Teopuew

BOIIPOCOB, 3HaHHUC OCHOBOITOJIararomux




3aKOHOJATENIbHBIX AaKTOB, MMEIOUIMX OTHOIICHHE K
JAHHOMY BOIIPOCY; MPAKTUYECKOE 3a/JaHHE BBINOJIHEHO
TOYHO, JlaHa T[paBWIbHAs  OLEHKa  O(OPMIICHHUS
IOPEeNJIOKEHHOTO  JJId  aHajuu3a JOKyMeHTa. Peub
OTBeyawIero rpamMotHa. OTBET C JIOTMYECKOH TOUKHU

3peHus MOCTPOEH OE3yNnpeyHo.

«Xopouo»

BricTaBnsieTcArocy1apcTBEHHOMIK3aMEHAIIHOHHOMKOMU
CCHUEUBTOMCIIYYae,ECINBX0AEOTBETOBHAOJMHU3BOIIPOCO
BIK3aMEHAIMOHHOTOOUIIETA IOy IIICHBIHE3HAUUTEIIbHBIC
HETOYHOCTH,HAJPYTOMBOIIPOC OTBET ABJISICTCS
0e3ynpeuHbIM, npu aHaJIn3e o opmIICHUS
NPEIJIOKEHHOTO JIOKyMEHTa OTBET OB HECKOJIbKO

cOuBUMBLIM. Peun B ICJIOM IIpaBUJIbHA.

«YIIOBJIeTBOPI/ITeJIbHO»

BricTaBisieTcs  rocyaapCTBEHHOM — 3K3aMEHAIIMOHHOM
KOMHCCHEH B TOM Cjydae €CJIM INpU OTBETe Ha o0a
BOIIpOCa  DK3aMEHAIMOHHOTO  Owiiera  JOMYIICHBI
HETOYHOCTU U OTBET HE SIBJISIETCA TMOJHBIM, IIPU aHAIU3E
obopMIICHUSI  TIPEIJIOKEHHOTO  JIOKYMEHTa  TaKkKe
JTOMYIIEHBl HETOYHOCTH U omubOku. B  orBere

IPUCYTCTBYIOT PEUEBBIC OMIMOKH.

«HeyI[OBJIeTBOpPlTeJILHO»

BricTaBisieTcs  rocymapCTBEHHOM — 3K3aMEHALIMOHHOMN
KOMHUCCHEH B TOM ClIy4ae, €CIH IMpH OTBETe Ha o00a
BOTpOCa  OSK3aMEHAIlMOHHOTO  OwieTra  JIOIMYIICHbI
CEphE3HBbIC OIIMOKU, CEPhE3HBIC OIMUOKH JOMYIIECHbI
TaKXe MPU BBITOJIHEHUH NPAKTHYECKOTO 3a/1aHUsl, PEUYb

OTBCUYAIOLICTO IIJIOXO OpraHru30BaHa, HCJIOTWYHA.
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