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|. AHHOTAIIMA
1. Heab v 3a1a4M AU CHUILIHHbI

[lenbr0  OCBOGHMS — JUCHMIUIMHBI — SIBISICTCS:  OBJIAZICHHE  METOIAMHU
UH(POPMAIIMOHHOTO BIUSHUS M METOJaMH 3allUThl OT HH(OPMAIIHOHHOTO
BJIMSIHUS, PA3BUTHEC W 3aKPCIUICHHE 3HAHWH, YMCHUH W HAaBBIKOB O I'PaMOTHOM
opranuzaiui  (GOPMUpPOBAHHMS TOJHOH M  JIOCTOBEPHOM WHpOpMAIUKA O
XO3SMCTBEHHBIX ~ TpolleccaXx M (HUHAHCOBBIX  pe3ysibTaTaX  JACSATCIbHOCTH
IPEIIPHUITHS, C HCIIOJH30BaHHEM HH(POPMAIIMOHHBIX TEXHOJIOTHH, HEOOXOIMMOMH
JUIS. TIPUHSATHS ONTUMAIBHBIX YIPABICHYSCKUX M SKOHOMHYCCKHX PEHICHHH,
dbopmupoBaHne y  oOydaromuxcs  KiIoueBod  oOmienpodeccruoHanbHOM
KOMIICTCHIIHH.

3agauamu OCBOEHMS IUCIUILUIUHBI SBIISTFOTCS:

- U3y4YE€HHE OCHOB T€OPUHU UH(POpMaAUH, HHPOPMAIIMOHHON 0€3011aCHOCTH;

- U3y4Y€HUE JIOTUYECKOT0 U (PU3MUECKOr0 YPOBHEM yCTpPOWCTBAa BBIYUCIUTEIBHON
TE€XHUKHU;

- MOJIyY€HHUE MPAKTHUECKUX HABBIKOB PabOThl Ha MEPCOHAJIBLHOM KOMIIBIOTEPE B
OCHOBHBIX OIEPAllMOHHBIX CUCTEMAX;

- OCBOEHME O(UCHBIX MPOTpaMM: TEKCTOBBIH PENAKTOpP, TAOJWYHBIA PENAKTOD,
CUCTEMa [OATOTOBKHU MPE3EHTAIH, 0a3bl TaHHBIX;

- U3yYEHHE OCHOB AJITOPUTMU3ALUHU U IPOrPaMMHUPOBAHNS;

- WU3yYECHHE OCHOBHBIX NPHUHIMIOB KJIAaCCU(DUKAUUMU U CHUCTEMATHU3ALUU
uHpopmanuu 00 00bEeKTax HaOMIOACHUS; BbIPAOOTKA HABBIKOB INPHUMEHEHHUS
MPUHIUIIOB 00001IeHNs YUeTHOU HH(pOopManuy;

- pa3BuTUe yMmeHus (GopmupoBaTh HHGOPMAIMOHHYIO 0a3zy Uil MPOBEACHUS
YIPaBJIEHUYECKOr0 aHAJIN3a,

- u3ydyeHue crneuuuku pabOThl COBPEMEHHOrO  YNpPAaBISIOUIETO B
KOMITBIOTEPHOM CpEIE;

- OCBOEHHE OpraHu3aluyd MHPOPMAIMOHHON CHUCTEMBI JJIsi 3aMHTEPECOBAHHbIX
I10JIb30BATEIICH;

-  pa3BUTb yMEHWE TOAIOTOBKM M NPEACTABICHHUS  YyIPaBICHYECKOU
UHpOpMaIK, YIOBJIECTBOPSIONICH TPeOOBAHUAM Ppa3IMYHBIX IOJb30BaTENIEH
(BHYTpPEHHUX U BHEIIIHHX);

- 3HAKOMCTBO C WH(OPMAIMOHHOW CUCTEMOW MPEANPUATHS U TEXHOJIOTUSMU
JUTS IOJACPKKY MPUHATHS YIIPaBICHUYECKUX PELICHUM;

- O3HaKOMJICHHE ¢ MeToaamu (opMupoBaHus HHPOPMAITMOHHON Oa3bl IS
penieHus 3aJa4 KOMIUIEKCHOTO aHaJIu3a X03sICTBEHHOM 1eITeTbHOCTH.

2. Mecto mucuuiuinnbl B cTpykrype OOII

JlucumminHa  OTHOCHTCS K OOs3aTENbHOM YacTW ydeOHOro TIUlaHa  TIo
HanpaBieHuto noArotoBku 38.03.03 «YmpaBieHue TEpCOHATOM»  MPO(UIH
«Y1paBieHUe TPYJIOBBIMA U COLIMAIIBHBIMY MPOLIECCAMU B OPTaHU3ALINI .



JIst u3y4deHus: MUCIUTUTMHBI TPeOyeTCsl 3HaHUe MaTEMaTUKA U WH(POPMATHUKH
B 00beMe CpeHEH MITKOJIBI.

JIMCIUIUIMHA UMEET CIIOKHYIO JIOTHYECKYI0 M COJEPKaTeIbHO-METOAMYECKYIO
B3aMMOCBSI3b C JPYTMMH 4YacTAMU 0Opa3oBaTelbHOM Tmporpammbl. [lpunsiTue
yIpaBJIEHUYECKUX PEIICHUN 0azupyercs Ha JOCTOBEPHOW M MOJHOW MHGOPMAIIUH,
nosToMy 03 aHajau3a JOCTOBEPHOCTH M TOJHOTHI MHGOpPMAIUM HEBO3MOXKHO
MIPUHATHE ONITUMAJIBHBIX YIIPABJICHYECKUX PEIICHUM.

CoBpeMeHHBIN 3Tan  pa3BUTHUS OOIIECTBA XapaKTEPU3YETCS IMIUPOKUM
WCITOJIb30BAHUEM  KOMIBIOTEPHON  TEXHUKH, HOBBIX  HMH(POPMAIMOHHBIX
TEXHOJIOTUH, TEJIICKOMMYHUKAlM, HOBBIX BHUJOB JIOKYMEHTAJIBHON CBS3H.
VYpoBeHb pa3BUTHS BBIUUCIUTEIBHOW TEXHUKU TPEOYET OT CIEIMATUCTOB HATMYKE
3HAHWN W HABBIKOB PaOOTBI ¢ KOMITBIOTEPOM JIJISl PEIICHUS BOIPOCOB MOJTYUYEHUS,
XpaHeHus, Mpeodpa3zoBaHus, Iepeaay U UCIOJIb30BaHUS HH(POpMALIIH.

JlaHHas TUCUWIUIMHA SIBIIACTCS MPEAIIECTBYIOIIEH ISl TUCUUIUIMH, B KOTOPBIX
Tpedyercst cOop 1 aHAI3 HHGOPMAITUH TI0 PA3IMIHBIM aCTICKTaM.

B TeopeTnko-MeTo010rH4eCKOM U MPAKTUYECKOM HaIpaBJICHUU OHA TECHO
CBSI3aHA CO CICAYIOIIUMHU JUCHMUIUIMHAMHU y4eOHOTrO IUIaHAa W SIBISETCS JJIsS HUX
MPEIISCTBYIOMEH Tpu (HOPMHUPOBAHUM KOMIIETCHIIUN: DKOHOMHUYECKAS TEOPHS;
OcHOBBI ynpaBiieHUs1 nepcoHanoMm; Mapketunr, CtaTucTuka, AHaiu3 JaHHBIX B
Excel mpu pemenun KaapoBbix 3anad, HWMHpopMalmoHHbIE TEXHOJIOTHH B
YIIPABJICHUH MIEPCOHATIOM U JIP.

3. O0beM TMCHHUILIMHLBIL: 4 3a4eTHRIX equHull, 144 akageMHUYecKuX 4acoB, B TOM
qyucse:

st ounou opmbl 00yUeHM:

KOHTAKTHAA ayMTOpHAasi padora: nekiyu 17 gaca, mpaktuyeckue 3austus 34 yaca,
camocTosiTeIbHas padora: 93 yaca, B TOM 4uCIie KOHTPOJb 27 Jac.

J{1s1 04HO-3204HOM (POPMBI 00yUEHUSI:

KOHTAKTHAA ayIMTOPHAasi padoTa: Jiekiuu 12 yacoB, npakTudeckuie 3austust 14 gacos,
camocTosiTe/ibHas padora: 118 yac, B ToM umciie KOHTPOJIb 27 yac.

4. IlnanupyeMble pe3yJibTAThl 00y4eHHs 10 JUCHHILINHE, COOTHECEHHbIE ¢
IVIAHMPYEMBIMHU Pe3yJIbTATAMH 0CBOCHHs1 00pa30BaTE/IbHOU MPOrPAMMBI

[Tnanupyemblie pe3ynbTaThl [Tnanupyemblie pe3ynbTaThl 00y4eHUs 10
OCBOEHUS 00pa30BaTEIbHOMN JUCLIUILINHE
nporpamMmsl ((hopMUpyeMble

KOMITETEHIINHN)

Tlpusoosimces unouxamopvt 0ocmudiceHus
KOMNEemeHyuu 8 COOMEemcmesull ¢ y4eOHbiM
NAAHOM

Ykazvieaemcs ko0 u naumenosanue
KomnemeHyuu

OIIK-2 — Cnoco6en ocymectBisats | OIIK-2.3 Ocyiectsisier coop nHbopmaium u3
cOop, 00pabOTKy M aHAIM3 JAHHBIX | BBIOPAHHBIX UCTOUHUKOB IS PELICHUS
IUTA pelieHus 3a1a4 B cepe MIOCTABJICHHOM 3a/1a41

yIPaBJIEHUS IEPCOHAIOM OI1K-2.4 TTpumMeHsieT pa3IuuHble METOIbI

3



00pabOTKH JTAHHBIX JIJIS1 PEIICHUS
npodeCCHOHATIBHOM 331U

OIIK-2.5 [IpumMeHsieT pa3IuuHbIe METObI
aHaJIM3a TaHHBIX JIIS PEIICHHSI
npoeCcCHOHATIHLHOM 3a/1a4n

OIIK-5 — CnnocobeH HcIons30BaTh
COBpPEMCHHBIC HH(POPMAITMOHHBIC
TEXHOJIOTHH U TTPOTPaMMHBIC
CpEJICTBa NP PCIICHUH
npodeccHoHANBHBIX 3a71a4.

OIIK-5.2 UnenTuduimpyer u IpuMeHseT
COBpEMEHHbIE MH(POPMAITMOHHBIE TEXHOJIOTHU
MIPY PEIICHUH MTOCTABICHHBIX 3314

OI1K-5.3 Ucnonb3yer coBpeMEeHHbIE
IPOTrpaMMHBIEC CPEIICTBA IPU PEIIICHUU
TIOCTaBJICHHBIX 3a]1a4

5. ®opMa NPOMeKYTOYHOI ATTeCTAIIMU U CeMeCTP MPOXO0KIeHUs:
I1o ounoit popme 00ydeHust: >Kk3ameH, 1 cemecTp
ITo ouHO-3204HOI1 popme 00yUeHUs: FK3aMEH, 2 CEMECTP

6. SI3bIK NpenoxaBaHusl PyCCKUil.




Il. Copep:xanue IuCUMIVIMHBI, CTPYKTYPHPOBAaHHOE 110 TeMaM (pa3ziejiam) ¢
yYKa3aHHeM OTBEICHHOI'0 HA HUX KOJIMYeCTBAa aKaJleMHU4eCKHUX YacoB M BUI0B

YUeOHBbIX 3aHATHH

Jlnst ounom

OpMbI 00y4eHusl

VuebHas
nmporpaMma —
HaMEHOBaHHE
pa3esioB U TeM

Bcero
(dac.)

KonrakTHas pabora (dac.)

Jlexuun

[IpakTueckue
3aHATHS

Kontpouns
CaMOCTOSITE
JIbHOM
paboThI (B
TOM YHCJIe
KypcoBast
pabora)

Camocros
TeJIbHas
pabora, B
TOM YHCIIE
KonTponb
(dac.)

BCCTO B T.4.
€CKasa

BKa

IMpaKT4

moaroTo

BCECTO B T.4.
IMpaKTU4
€CKasda
IoaAroTo

BKa

Tema 1.
Wudopmaruka n
UH(pOPMalLMOHHbIE
CHCTEMBI

18

12

Tema 2. OcHOBHEIE
CBEACHHS 00
YCTPOMCTBAX
I[I5BM

18

12

Tema 3. O0Omas
XapaKTePUCTHKA
MIPOrPaMMHOTO
obOecreyeHus

18

12

Tewma 4. 3armura u
pe3epBUpOBaHUE
uHpopMauu

16

10

Tema 5. Oducusie
nH(OpMalMOHHBIE
TEXHOJIOTUU

(Microsoft Office)

21

12

Tewma 6.
I'padpuueckue
peaKkTopsI

16

10

Tema 7.
CxanupoBanue,
pacro3HaBaHue U
IIEPEBOJ] TEKCTOB.

11

Tema 8.
KommnsrorepHsie
CeTH

16

10

Tema 9. Oducnoe
NIPOrpaMMHUPOBAHU
e

10

NTOI'O

144

17

34

93




JL1s1 04H0-32049HOI1 GopMBbI 00yUeHHs

VYyeOnas Bcero KonrakTHas pabora (dac.) Camocros
porpaMma — (uac.) Jlexuun [IpakTnueckue KonTpons TeJbHAs
HAaUMEHOBaHUE 3aHSATHUS camocrosiTe | padota, B
pa3zeoB U TEM JIbHOM TOM YHUCJIE
pabotsl (B | Konrpois
TOM YHCJIIE (dac.)
KypcoBas
pabora)
BCEro | B T.4. BCEro | B T.4.
MPAKTUY MPAKTUY
eckas eckas
MOJITOTO MOJITOTO
BKa BKa
Tema 1. 16 1 1 - 14
HNudopmartuka u
nH(POPMAIOHHBIE
CHUCTEMBI
Tewma 2. OcHOBHBIE 16 1 1 - 14
cBeneHus 00
yCTpOMCTBaxX
[15BM
Tema 3. OOwias 16 1 1 - 14
XapaKTepUCTHKA
MIPOrPaMMHOTO
obecrnieueHus
Tema 4. 3amura u 16 1 1 - 14
pe3epBUpOBaHUE
uHpopMauu
Tema 5. Oducusie 19 2 2 - 15
nH(OpMaIIMOHHBIE
TEXHOJIOTUU
(Microsoft Office)
Tema 6. 19 2 2 - 15
I'padpuueckue
peaKkTopsI
Tema 7. 13 1 2 - 10
CkaHupoBaHue,
pacrno3HaBaHHe U
MIEPEBOJI TEKCTOB.
Tema 8. 15 1 2 - 12
Komnerorepubie
ceTu
Tema 9. Oducuoe 14 2 2 - 10
MPOrpaMMHUPOBAHU
e
UTOI'O 144 12 14 - 118

Conep:xkanue pa3iejioB M TeM 10 JUCHMILIMHE
Tema 1. UndopmaTuka u HH(POPMALHOHHBIE CHCTEMBI
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Omnpenenenve nnpopmarmu. OCOOEHHOCTH yNpaBIeHUYECKONH HH(OPMALIUU.
HanéxHOCTh, TOCTOBEPHOCTh, OMEPATUBHOCTh MH(MopManuu. MHbopmammoHHbIe
texHosoruu (UT). Uudopmanmonnsie cuctemsl (MC). Tlokonenus UC. Ctpykrypa
u coctaB MC. TenaeHuun pa3Butus HHOOPMAITMOHHBIX CUCTEM.

WupopMalinoHHbIE TEXHOJIOTUN B IKOHOMHUKE U YIIPaBJICHUU.

Tema 2. OcHoBHbIE cBegenns 00 ycrpoiictax [I9BM

Hctopuss pa3zButusi KommbloTepoB. PC — COBMECTMMBIE KOMIIBIOTEPHI.
[IpuMeHeHue Ipyrux TUIOB KOMITbIOTEPOB. MpitHpeliMbl, cynep-OBM, Munu-
OBM, pabouuie cTaHiuu, koMibloTepbl Tuna Macintosh. CoBpeMeHHOE COCTOSIHHE
pBIHKA.

Knaccudukamus mepconanpabix  koMmmbioTepoB  (IIK).  HacTtombHbie
(DeskTop), mepenocubie (LapTop), OnoxnHoTHbie (NoteBook) mnepcoHanbHbIe
KOMITbIOTEpPBI. JnekTpoHHble cekperapu (PDA=Personal  Digital  Assistant).
Tennenuuu pazsurus [1K.

MaructpanpHO-MOAYJIBHBIA TPHUHIMI ITOCTPOCHUS KOMIIBIOTEPA. bIOK-
CcXeMa yCTpoicTBa KoMmbloTepa. MukpornponeccopHas 6a3za. MaTepuHckas riara.
Uuncer. Ilpeacrasienne umHopmanuu B KoMmibioTepe. SIUeWKU MaMsITH U HX
anapeca. OmnepatuBHas mnamsiTh (RAM=Random Access Memory). Ymnpasienue
namsaTeio.  Komr-namste. [loctosnnas mamsate (BIOS). ITlporpamma HacTpoiiku
koHpuryparun komnbtotepa - SETUP. Ilamsare 1i1st XpaHeHus MapameTpoB
koHuryparmu [IK (CMOS). Konrposiepst. [llunst agpeca u qanusix. MoHUTOPBI
Y BUACOKOHTpOJUIepsl. KnaBuarypa.

Tema 3. . O0masi XxapaKTepUCTHKA MPOrPaMMHOIO0 o0ecreyeHnst

Knaccudukanus mnporpammuoro obOecrnedenusi (I10). Cucremuoe wu
npukinagHoe [10. OnepanmoHHBIE CUCTEMBI: OJHO33/Ia4YHbIC, MHOI033JIaYHbIC,
ceteBble. CepBHUCHBIE MPOrPaMMbl: O00JIOUYKH, YTUIUTHI, aHTUBUPYCHBIE CPEICTBA,
CpPEICTBAa  apXUMBUPOBaHUA.  TpaHCIATOPBHl  SI3BIKOB  MPOTrpaMMHUPOBAHMS.
[Iporpammbl  TexHHuYeckoro  oOciyxuBaHus. llpukmnanHoe  mporpamMMmHoOe
oOecrieueHue.

OO0miast xapakTepucTUKa ONepalMoHHbIX cucTeM. [loHdaTne onepalmoHHON
cuctembl (OC). Knaccudukanus OC. Onepanmonssie cucteMbl PC-coBMeCTUMBIX
kommbioTepoB: DOS, OS/2, UNIX, WINDOWS XP u WINDOWS 10. OC
peanbHOro BpeMeHU. CpaBHUTENbHAS XapaKTEPUCTHUKA OIEPALUOHHBIX CHCTEM.
OcHoBHbIe KpuTepun mnoaxona K BbIOOpy OC. OcoOeHHOCTH W JIOCTOMHCTBA
onepaoHHoil cucteMbl WINDOWS XP. TenaeHunu pa3Butusi onepariioHHBIX
CUCTEM.

Onepanuonnass cucteMa WINDOWS. OcHOBHBIE  XapaKTEPHUCTHKH.
TpeGoBanus k anmaparype. Texnonoruss Plug and Play. Peectp Windows.
Texnonorun DDE, OLE, DCOM u ActiveX. Ilonbs3oBatenbckuii HHTEpPEIiC:
HOBBIN paboumii cton — Active Desktop, manku, JOKyMEHTbI, ApbIKU. J[JIMHHbBIE
uMeHa (aiioB. CrangaptHbsle nanku: «Mo#M kommberoTep», «Kop3unay,
«Iloptdensy. Muorozagaunocts. [lanenbs 3amad. BeInosHeHUE NPUITOKEHUH.
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['maBnoe mento. CnpaBounHas cuctemMa W Mactepa. [lpuknaaHbie MTporpaMmbl
rpynnbel  «CTaHgapTHash»: KajdbKyisTop, OnokHor, Paint, WordPad, Imaging.
[Iporpammbl paboThl ¢ nuckamu. daitioBas cucrema. BrimosHeHue omeparuii ¢
daiinamu u nankamu. [Iporpamma «lIpoognuk»y. WINDOWS COMMANDER.

Hactpoiika mnons3oBatensckoro wuHTepdeiica WINDOWS. Hacrpoiika
npousBoauTesnbHocTd WINDOWS. VcranoBka mporpaMMHOT0 00ecrieueHus.

Mynetumenua ais WINDOWS. (Cpencrtba aJist 3a1icH ¥ BOCIIPOU3BEICHUS
3ByKa U Video).

Kommynukarmonnsie Bo3amoxkHoctd Windows. [logkmouenue k Internet.

Tema 4. 3amura u pe3epBupoBanne uHGoOpManNu

YcrporictBa  xpaHeHuss uWHGOpManuu. XapaKTepucTUku. [IpuHIATIBI
xpaHeHus uHpopmaruu. JKecTkrue MarHuTHbIE TUCKU. | MOKME MarHUTHBIE TUCKHU.
dopmatupoBanue auckoB. Kommakr-mucku: CD-ROM, CD-R, CD-RW, DVD-
ROM. Marnuroontudyeckue 1ucku. CTpUMeEpBI.

[lepudepuitnpie  ycTpoiicTBa KommbioTepa. [IpuHTEphl: MaTpU4HBIE,
CTpyWHBIC, Ja3epHble, cyoOnumanuonubie. CkaHepbl. Ilnorrepbl. Mbplib.
Jlxotictuk. Mictounuku OecriepeboiiHoro nutanusi. MosieMbl U (pakc-MOJIEMBI.

PesepBupoBanue uHpopmaimu ¢ nomoinsio apxuBatopoB Arj, PkZip, Rar,
WinZip u WinRar. Boccranoienne nadopMalium.

Kommbrotepnsie Bupycbl. CriocoObl MX TPOSBJICHUS U PACIpOCTpaHEHUS.

3ammra OT KOMIIBIOTEPHBIX BUPYCOB. AHTHBUpYCHbIe mporpammsbl: AidsTest,
Dr.Web, AntiViralPro (AVP), Norton AntiVirus, McAfee.

Tema 5. O¢pucnbie unpopmanuonnbie Texnoaorum (Microsoft Office)

Oduc — nentp o6pabotku wHboOpManuu. TumoBble oOQHUCHBIE PaOOTHI.
WuterpupoBannbie nakeTsl ais odpuca: Borland Office, SmartSuite, Microsoft
Office. Oducusbie pemenus ¢pupmbr Microsoft. CocraB makera Microsoft Office
97. TpeboBanusa k ammapaType U onepanuoHHou cucteme. Texnosorusi Office
Link. Mexanusm Drug and Drop. Texnonorus IntelliSense. Mexanusm cBsizu u
BHenpeHus: o0bekToB OLE2. IlpuHuun auHaMUYEecKOro oOMEHa MEXIy
npunoxenussmMu DDE.

TekcroBbii  mpoueccop Microsoft Word. OOBEKTHOOPHEHTHPOBAHHBIN
uHTep(delic: OKHa, MEHI0, MaHeIu UHCTPpyMEHTOB. DopMaTupoBaHUE, CTUIH U
mabmonsl  gokymeHToB. llomck wu  3amena. IIpoepka opdorpaduu u
aBTOKOppekius. HWmmoptupoBanue rpapukun U paboTa €  PUCYHKaAMHU.
CrpykrypupoBanue AokyMeHTa. CHOCKM, CCBUIKHM, 3aKJaJKH, YKa3aTelu,
ornasieHue. [ledars. Co3manne u paboTta ¢ TabIUIIaMH.

Cucrtema snexktporsbsix Tabmuir Microsoft Excel. Haznauenue amekTpoHHBIX
tabauil. Hactpoiika pabodero crona. Mactepa. PenaktupoBanue u
dbopmatupoBanue Tadbnuil. Jlanusie, Gopmyibl 1 QyHKuu. CBa3bIBaHUE TaOIUII.
OCHOBBI MOCTPOEHUS JUarpaMm. XyA0KeCTBEHHOE 0(OpMIIEHUE PE3YJIbTATOB
pabotel. Coznanue otueToB. [leyars pesynabraToB padoThl. Co3nanue u



WCITIOJIb30BaHUE 0a3 JaHHBIX B JIEKTPOHHBIX Tabnumax. COpTHPOBKA U MOUCK B
0a3e JaHHBIX.

Cuctema ympaBiaeHus 0a3zamu ngaHHbIX Microsoft Access. Cpencrtsa
rpaduyeckoro mHtepdeiica. Opranuzainus 6a3 maHHbiX. Co3maHue 0a3 JTaHHBIX.
[IpencraBienne qaHHBIX: Tabauia, popma, 3amnpoc, otyeT. CripaBoyHas cucTema u
Macrtepa.

CpenctBo co3maHus MyjbTUMenHWa TmpeseHTanuid Microsoft PowerPoint.
[[Ta6nonb! u 6ubIMOTEKU. MacTtepa.

Ananu3 gestensHOCTH oduca ¢ momolbio makera Microsoft Office 97.
Benenne 6a3pl manHbIx oduca. lleneHanpaBineHHbId cOOp JaHHBIX O pe3yJbTaTax
nesitenbHOCTH oduca. OduimanbHeii  JoKyMeHTo0O00poT odwuca. [logseaenue
UTOTOB JCATCIBHOCTU: OTYETHI, TMPE3CHTAIMH, peKiaama. Beaenue ¢uHAHCOB.
[InaHupoBaHue AESITEIHLHOCTH, TIPOTHO3ZUPOBAHUE, MPUHATUE PEIICHUH.

be30ymarkHast TEXHOJIOTHS: COCTOSTHUE 1 TIEPCIICKTUBBI.

Tema 6. 'paduueckne peraxkTopsbl

BekropHas u Toueunas rpaduka. [Tukcem. Pasperienue. Pazmepbl n3oopaxeHusl.

Corel Draw . ba3oBbie HaBbiku. [lanenn uHcTpymeHTOB. PemaktupoBanue
dopMbl 00BEKTOB U UX KOHTYpoB. Co3laHue IBETHBIX H300pakeHuid. Pabora c
tekctoM. Pabora ¢ macrepamu mzoOpaxenuil. Ilewars. Co3nanue (upmMeHHOro
ctuis. Pexknamuble oObsiBneHus. MopenupoBanue oObema. Co3paHue TUpaxka
WHMBUAYAJIbHBIX TUceM. KaneHnngaps.

Adobe Photoshop. Ha3naueHne u OCHOBHBIE BO3MOXHOCTH MPOTPAMMBI.
[lanenu wuHcTpyMeHTOB. IloHsiTue uBeroBoi Mogenu. CHocoObl MpocMoTpa
nzo0Opaxenus. M3MeHenue pasmepoB mnojioTHa. Paborta ¢ kanHainamu. OCHOBHbIC
npueMbl pabOThI C BBIJIETIEHHON 00macThio. PaboTa co ciosmu.

3D Studio MAX. TpexmepHoe nzoopaxenue. Buzyanbubie 3(hpexTsl.

Tema /. CkanupoBaHue, paciio3HaBaHNe U NMepPeBo/l TEKCTOB.

CpencrBa mynbTuMeana. 3ByKoBbIe KapThl. KapTel Buieo3axBara u
00paboTku n3o0paxeHuil. TpeboBaHUS K MyJIbTUMEAUIHBIM KOMITbIOTEPAM.
[IporpamMmsbl pacrio3HaBaHusi CAMBOJIOB. [[porpaMMBbI-TIepeBOTUHUKHY.

[Iporpamma aBTOMaTHYECKOTO paciio3HaBaHus TEKCTOB - FineReader.
[IpenBapurensHass HacTpoiika. CKaHMpOBAHHE U COXPAHEHHE HM300paKEHUH.
Pacno3naBanue, pelakTUpoBaHHE TeKCTa W mpoBepka opdorpaduun. CoxpaHeHue
TEKCTa U SKCHOPT B APYTHE MPOTPAMMBI.

[lepeBox TekcToB c momombio mporpammbl  Stylus. I[lpenBaputennpHas
HacTpoiika. IlepeBoa TekcTa, HaOpaHHOTO C KiaBUaTypbl. CoXxpaHeHHE MepeBoa.
[lepeBon Tekcta w3 Oydepa obmena Windows. IlepeBon  3apanee
MOJATOTOBJIEHHOTO TecTa. Stylus m mporpammel pacrio3HaBaHus TEKCTOB. Stylus u
nporpammel Microsoft Office.

Tema 8. KomnbrorepHble ceTH



OcHoBBI JIOKATBHBIX ceTel. [IpenmymiecTBa 00beIUHEHNS KOMIIBIOTEPOB B
cetu. CpencTBa MEpPeChUIKH JaHHBIX. Tomosorus JokanbHbIX cereid. Hactpoiika
MIPOTOKOJIOB. APXUTEKTYypa JIOKaNbHBIX ceTeld. COeIMHEHUSI B JIOKAIbHBIX CETAX.
[leuaTh B JIOKAJIBHBIX CETSIX. Y IPABICHUE JIOKATbHBIMU CETAMM.

CrpykTypa riobanbHON KoMIibloTepHOU ceTu Internet. [Ipunimnsl paboThI.
Anpecanus. [Tporokon TCP/IP.

VYenyru Internet. Dnexrponnas nouta (E-Mail). Tenexondepenimu
(USENET). Y nanennsrii Bxox (Telnet). [Tepenaua daitnos (mporokon FTP).
Hurepaktuaoe obmenue (NetMeeting). Uatepuet-neiimkep [CQ. Becemupnas
naytrHa WWW (Word Wide Web) — cuctema 11151 paboThI ¢ THIIEPTEKCTOM.
Coznanue pomamnux crpanuil. A3sik HTML. [Touckossie cuctemsr: YAHOO,
Alta Vista, Rambler, Aport, Yandex. Mynprumenna B Internet.

Jlyumme nporpammsl Juist pabotsl ¢ Internet. bpayseps! - Internet Explorer u
Netscape Navigator. [ToutoBas nporpamma The Bat! Forte Agent - kiueHT
USENET. Get Right u Cute FTP - mporpammsi pa6ots! ¢ ¢aitnamu. WebTranSite -
nporpamma nepesojia. RealPlayer Plus - pabota ¢ ayauo u Buneo uHbopmariiei.
Teleport Pro - konupoBanue Web-cTpanmui.

Oo6pazoBarenbhblie pecypebl Internet. Jlucranimmonnoe ooyuenue. [Tpobiembl
Poccutickoro Internet. IlpeacraButensctBo Poccuiickux BY30B B Internet.
Crpanuipl MTHCTUTYTa 3KOHOMUKH U yripaBieHus TI'Y.

HelipoKOMIBIOTHUHT. Kparkui HMCTOPUYECKHM 0030p. Cxema
Oononornyeckoro HerpoHa. OCHOBHbBIE MOHATHUS. APXUTEKTypa HEHPOHHOWU CETH.
Anroputmbel  oOyuenus. Kiaccel 3amad, pemaemMblx HEUPOHHBIMH —CETSMHU.
[IpuMeHeHMEe HEWPOHHBIX CEeTel I SKOHOMMYECKOIO NPOTHO3WPOBAHMUS U
IIPUHATHS PELICHU.

Tema 9. O¢ucHoe nporpaMmmMupoBanme

OcobenHoctu nporpammupoBanus B cpeae Microsoft Office. Visual Basic
for Application. Ponp sKOHOMHCTa B TOCTAaHOBKE W pEHIEHUH (HUHAHCOBO-
sKOHOMHYECKUX 3amad. CpencTBo TpaHcisaiuu aeiictBuii Macrorecorder. Kiaccbr
u 00bekThl VBA. [IpuMep co3ganusi CTapTOBOTO MPHIIOKESHHUS.

Excel u ero obonexthl. Workbook. Worksheet. Chart. Range. Selection.
CoOniTus B Excel.

OcHoBel mporpammupoBanuss VBA. Tumnbsl paHHbiX W 0OBSBICHHE
nepeMeHHBIX. OmepaTopel. O6paborka ommbok. CpeactBa otTinaaku VBA.
[Tpouenypst u Gpynkiuu. VBA mpoextst 1 Mmoaynu. Co31aHne HOBBIX JTUATOTOBBIX
okoH. Co3anne HOBBIX GyHKUMNA paboyero nucra. [IpoekTrpoBanue unTepdeiica
HajgcTpoek Excel.

[IpuHIUIIBI CO3AaHUSI UHTETPUPOBAHHBIX MPHUIIOKEHUN C HCIOIb30BAHUEM
Visual Basic for Applications (VBA).

I11. O6pa3oBaTesibHbIE TEXHOJIOTUH
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Y4eOHast mporpamma —
HaUMEHOBAaHUE Pa3/IeIOB
U TEeM (8 cmpo2om
COOMBemcmeaulL ¢
pazoenom || PI1J])

Bun 3anstus

O6p€|30BaT€JIBHBI€ TEXHOJIOTUHA

Tema 1. Undopmatuka u | JIekus JlncTaHUIMOHHBIE
nH()OpMAITMOHHBIC o0pa3oBaTeIbHbIC TEXHOJIOTHH
CUCTEMBbI Jleknusi-Bu3yanuzamms
[IpakTueckoe [IpoexTHas TEXHOJIOTUSA
3aHATHE HNudopmanmonasie
(tmudpoBbIE) TEXHOJIOTHH
Metoasl rpynnoBOro peuieHus
TBOPYECKUX 3a7a4
Tema 2. OcHOBHBIE Jlexuus JIncTaHIIMOHHBIE
cBesieHus1 00 o0Opa3oBaTeIbHbIE TEXHOJIOTHH
yctpoiictBax [I19BM Jlexuusa-Bu3yanu3anus
[IpakTueckoe [IpoexkTHas TEXHOJIOTHUSA
3aHATHE Nudopmanmonnsie
(1 poBbIE) TEXHOIOTUU
Tema 3. Obmas Jlexrus JlucTaHIIMOHHBIE
XapaKTepUCTUKA o0Opa3oBaTeIbHbIE TEXHOJIOTHH
IPOrpaMMHOTO Jleknusi-Bu3yanuzamms
obecrieueHus [IpakTueckoe [IpoekTHast TEXHOJIOTHS
3aHATHE Nudopmarmonnsie
(1 poBbIE) TEXHOJIOTHU
Tema 4. 3ammra u Jlekums JIMCTaHITMOHHBIE
pe3epBUPOBaHUE o0pa3zoBaTeIbHbIC TEXHOJIOTUU
nHpopMaru Jlexmusi-Bu3yanuzams
[IpakTueckoe [IpoekTHas TEXHOJIOTUS
3aHATHE TexHosoruu pa3BuTus
KPUTHYECKOTO MBIIIJICHUS
Metoasl rpynnoBOro penieHus
TBOPYECKUX 3a7a4
Tema 5. Oduchbie Jlexums JIuCTaHIITMOHHBIE
nH(pOpPMAITMOHHBIC o0Opa3oBaTeIbHbIC TEXHOJIOTHU
texHosoruu (Microsoft Jlekuusi-Bu3yanuzanus
Office) [TpakTrueckoe WudopmannoHHbie
3aHATHE (11 poBbIE) TEXHOTOTUU
TexHonoruu pa3BUTHs
KPUTHYECKOT'O MBIIIJICHUS
Tema 6. I'padpuaeckue Jlexums JIMCTaHITMOHHBIE

PEIaKTOPhI

o0pa3oBaTeIbHbIC TEXHOJIOTHH
Jlekuus-Bu3yanusanus

11




[IpakTueckoe
3aHATHE

[IpoekTHast TEXHOJIOTUSA
TexHonoruu pazButus
KPUTHUYECKOTO MBIILICHHUS
MeTobl TpyHIOBOTO pelIeHuUs
TBOPYECKHUX 3a7a4

Tema 7. CkanupoBaHue,
pacrno3HaBaHHe U
MEPEBOJ] TEKCTOB.

Jlexnusa

JIncTaHIIMOHHBIE
o0pa3oBaTeIbHbIC TEXHOJIOTHH
Jleknus-su3yanuzanus

[IpakTueckoe
3aHATHE

IIpoekTHass TEXHOIOTUS
HNudopmanmonasie
(tmudpoBbIE) TEXHOJIOTHH
MeTonbl TpyHIOBOTO perieHus
TBOPYECKUX 3a7a4

Tema 8. KoMnbroTepHbIe
CeTH

Jlexnusa

HI/ICTaHI_[I/IOHHI)IG
06p330BaT€J'II>HI>I€ TCXHOJIOTHH
HGKHI/IH-BHS}’&HI/IS&HI/I}I

[IpakTueckoe
3aHATHE

TexHosoruu pa3BuTUs
KPUTHUYECKOTO MBIIUICHUS
MeTonbl TpyHIoBOro peuieHus
TBOPYECKHUX 3a7a4

Tema 9. OducHoe
IPOrPaMMHUPOBAHHE

Jlexnusa

HI/ICTaHI_[I/IOHHI)IG
06p330BaT€J'II>HI>I€ TCXHOJIOTHH
HGKHI/IH-BHS}’&HI/IS&HI/I}I

[IpakTnueckoe
3aHATUE

IIpoekTHast TEXHOJIOTHS.
Nudopmarmonnsie
(1tupoBbIE) TEXHOJIOTHUH.
MeTobl rpynnoBOTO perieHus
TBOPYECKUX 3aja4

Bce Buapl 3aHATHI MOTYT OCYIIECTBISATHCS B OYHOM (Qopmare B
ayJIUTOPHSIX, JTAOOPATOPUSX W JPYTUX TOMEIICHHSX, B PEKHUME DIICKTPOHHOTO
oOydeHHs, a TakkKe C TPUMCHCHHEM JIUCTAHIIMOHHBIX O0Opa30BaTEIIbHBIX
TEXHOJIOTUH.

[Tox »ieKTpOHHBIM 00yYEHUEM MMOHUMAETCA OpraHu3alys 00pa30BaTEILHOM
JeSATETLHOCTH C MPUMEHEHUEM MH(MOpMaIuu, coaepxkalieics B 6azax JaHHBIX, U
oOecreuynBaINX €€ 00pabOTKy MH(POPMAIMOHHBIX TEXHOJOTHUM, TEXHUYECKUX
cpenctB, MHGOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHBIX CETEH, HaNpaBJICHHBIX Ha
OpraHW3allii0 ¥ TIOBBIIICHHE KayeCcTBa B3aUMOJCHCTBUA OOyYAIONIMXCA W

MpENoJaBaTeIIeH.
[Ton AWCTAHIMOHHBIMU TOHUMAIOTCS OOpa30BaTENIbHBIC TEXHOJIOTHU,
pean3yemMbie B OCHOBHOM C MIPUMEHECHUEM nH(pOpMAITMOHHO-

TEJIEKOMMYHUKAIIMOHHBIX CE€Ted TpHU ONOCPEJOBAaHHOM (HAa PACCTOSHUM)
B3aMMOJICUCTBUM O00YUaIOIMUXCS U TIpernojaBaresei.

B pexume 3IEKTpOHHOTO OOy4YeHUssT M B ClOydae [PUMEHEHHUS
JUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTUN 00YyYarOIIUMCS MPEI0CTaBISIETCS
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JOCTYIl K DJJIEKTPOHHOW WH(POPMAIMOHHO-00pa3oBaTtenbHo cpene TBIY
HE3aBHCHUMO OT MECTa WX HaXOXKICHHSI.

IV. OueHouyHble MaTepHaJbl /sl NMPOBeIeHUs] TEKYIIell W MPOMeKYTOYHOI
aTTecTanuu

OneHouHble MaTepualbl TMPEACTaBIEHB Ha caiite dDeneparbHOTO
TectupoBanus http://training.i-exam.ru, Tect «MadpopmaTuka» B mosTHOM 00BEME
pa3nenoB Tecra, yTo oOecrieunBaeT BO3MOKHOCTh OOBEKTUBHOM OIICHKH YpPOBHS
c(hOpMHPOBAHHOCTH KOMIIETEHITUH.

CTyneHThl MMEIOT JOIMycK uepe3 JIudHbie KaOWHETHI ISl CaMOKOHTPOJIS
ypOBHsI c(HOPMUPOBAHHOCTH KOMIICTCHITUH.

C 1noapoOHBIM  COACpKAHWEM  OICHOYHBIX  MaTepPHajJOB  MOXKHO
O3HAKOMUThCS uepe3 JInuHbIi KaOWHET mpenojaBareis Ha caite http://training.i-
exam.ru.

Kontpons  chopMUpPOBAaHHOCTH  KOMIIETEHIIMH  OCYIIECTBIIIETCS  C
MIOMOIIIBIO OIICHOYHBIX CPECTB Ha OCHOBE KPUTEPHEB, KOTOPBIE pa3pabaThIBAIOTCS
C IICJIBIO BBISIBIICHUSI COOTBETCTBHS ATAIIOB OCBOCHHSI KOMITETCHIIUH TUTAHUPYEMbBIM
pe3ynbraTtaM o0ydeHus (CM. KapTy KOMIICTCHITHA).

JInst TEeKyIIero KOHTPOJSI YCIEBAEMOCTH M MPOMEXKYTOYHOW M HMTOTOBOM
aTTeCTallMM CTYJIECHTOB HCIIOJIB3YETCS PEUTHUHIOBas CUCTEMa, pa3padoTaHHas B
TBI'Y.

NTOroBbIN KOHTPOJIb BBIMOJHIETCS B BUAE IK3aMEHA.

3a ocHOBY mpuHsATa (opMa KOHTPOJIS, MPEAyCMATPUBAIOIIAS ATTECTAIUIO
CTY/ICHTOB TI0 OTJIEIBHBIM pa3JieiaM Kypca. BBITIOTHSIOTCS KOHTPOJIBHBIC 3a/1aHuUs
Ha [IK.

KoHnTponbHble 3amaHus oOleHUBaKOTCA au(pPepeHIIupOBaHHO: OTIUYHO,
XOpOIIO, YAOBJIETBOPUTEIBHO, HEYNOBIECTBOPUTENbHO. CpenHsisi OlEeHKa 3a
MOJyJb TEPEeBOAMTCS B OalbHYIO CHCTEMY. YCJIOBHEM IOJIOKUTEIHbHOM
aTTEeCTaIlNU ABJISICTCS 00s13aTEIbHOE BBIITOJIHEHNE BCEX KOHTPOIBHBIX 3/ TaHHI.

CpoOKH BBITIOTHEHUS MUCHbMEHHBIX KOHTPOJIBHBIX 33JaHUI YCTaHABIMBAIOTCS
ucxoJis U3 rpaduka pyOoeKHOTO KOHTPOJIS.

SIBka CTyIeHTa Ha MEpONPHUATHS PYyOEKHOTO KOHTPOJS 0OsI3aTeNbHA.
CTyIeHT, NPOMYCTUBIINK KOHTPOJbHYIO TOYKY I10 YBaKHUTEIBHONW IPHYUHE,
MOJITBEP)KICHHON JIOKYMEHTAJIbHO, UMECT MPABO Ha BBIMOJHCHHE MPOMYIICHHBIX
KOHTPOJIbHBIX 33JJaHHI TI0 Pa3pPEIICHUIO JICKaHaTa.

Ouenounvie mamepuansl 01 NPOBEOCHU MEKYULell ammecmayuiu.
[Ipy npoBeneHMH TEKYIIEW aTTECTalMd UCIOJIb3YETCS OJMH KOHKPETHBIN

u3ydaeMmslii paznen Tecta «Mudopmatuka» Ha caiite denepanbHoro TectupoBanus
http://training.i-exam.ru, B COOTBETCTBHH C TEMOMW JICKIHUHA HIM MPAKTHYECKOTO
3aHSTHUA.

Ol(eHollele mamepuaiibl onsa npoeedenuﬂ HPOMENHCYMOYHOU ammecmauyuu.
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IIpu mpoBeaeHNN MPOMEKYTOUHOM aTTECTALMKU UCIIOJIB3YETCs BCE IPOUICHHBIE
Ha JIaHHBII MOMEHT KOHTpoisd, pazaensl Tecrta «MHpopmaTuka» Ha caidte
denepansnoro TectupoBanus http://training.i-exam.ru.

B cootBerctBun c «llojokeHHMEM O PEHUTHHTOBON cHCTeMe OOy4YeHHUS B
TBI'Y», yrBepxkaeHHbIM 1.0. pekTtopa oT 30.04.2020 r., oTBeT 0OyUaromierocs Ha
sK3aMeHe orleHrBaeTcsi cymmoit 10 40 6amioB. Torosas olieHKa CKIaabIBaeTCs U3
CYMMBbI 0aJIJIOB, TIOJTYYEHHBIX 33 CEMECTP, U 0AJIOB, MOJYUYEHHBIX HAa SK3aMEHE.

B yHuBepcuTeTe IeHCTBYET CIeayIoas MIKaia IepecyeTa peUTHHIOBBIX
0aILIIOB:
Ot 40 10 69 6aT0B — «yIOBIETBOPUTEIBHOY;
Ot 70 1o 84 6aTOB — «XOPOLLIOY;
Ot 85 1o 100 6amIoB — «OTIUYHOY.

V. Y4ebHo-MeTOonn4Yeckoe U HH(POPMAIIMOHHOE 00ecTieYeHne TUCIMIIIMHBI
a) Ocnoenas r1umepamypa:

1. EdpomeeBa E.B. Maremaruka u uHpopmaruka. Pazgen Mudopmartuka
[OnekTpoHHBIM  pecypce]:  ydeOHoe  mocobme.—  M.:  MexayHapo HbIi
IOPUJINYECKUN ~ HWHCTHUTYT, 2012.— 120 c—  Pexum  pmocryna:
http://www.iprbookshop.ru/34399.html.— DBC «IPRbooks»

2. KpeutoB F0.H. Ananu3 tepmuna «uHbOpMaIus» B TEOPUU MHOOpMAIUU
// Bectauk TBI'Y. Cepusi: OxoHomuka u ympasienue. 2015. Ne3. C. 282-288.
[DnexTponnbiii  pecypc]_ URL: http://elibrary.ru/item.asp?id=23757736 (nara
oOpamenus: 15.12.2015).

3. bespyuko, B. T. Undopmaruka. Kypc nexrmmii : yueOHoe mocobme / B. T.
bezpyuko. — Mocksa : ®OPYM : MHOPA-M, 2020. — 432 c. — (Beoicuee
oOpazoBanue: bakamaBpuart). - ISBN 978-5-8199-0763-4. - TekcT : 2MEKTPOHHBIN. -
URL.: https://znanium.com/catalog/product/1036598 (mara obparnenus: 16.11.2020). —
Pexum nocryna: 1o moanmcke.

4. bespyuko, B. T. Kommnbrotepsslii mpaktukyMm 1o Kypcy «Uubpopmatukay :
yueOHoe rmocoowue / B. T. be3pyuko. — 3-¢ uzn., nepepad. u jorn. — Mocksa : @OPYM
: UHDPA-M, 2019. — 368 c. — (Bsicmiee obpazoBanue: bakanaspuar). - ISBN 978-5-
8199-0714-6. - Tekcr : AIIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1009442  (mara oOpamenus: 16.11.2020). —
Pexum nocryna: 1o moanmcke.

5. I'BozneBa, B. A. Undopmaruka, aBTOMaTH3upoBaHHbIE HWHGOPMAITMOHHBIE
TEXHOJIOTUM U CUCTeMBI : yueOHUK / B. A. I'BozaeBa. — Mocksa : ®OPYM : UTHDOPA-
M, 2020. — 542 c. - ISBN 978-5-8199-0877-8. - Tekcr : snextponnsIii. - URL:
https://znanium.com/catalog/product/1066785  (mara oOpamienus: 16.11.2020). —
Pexxum roctyra: 1o noamnmcke.

0) Oononnumenvhan 1umepamypa:
1.  Wiener, Norbert, 1894-1964 The human use of human beings:
cybernetics and society — Published in Great Britain 1989 by Free Association
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Books, First published 1950; 1954, Houghton Mifllin, Copyright, 1950,1954 by
Norbert Wiener, Introduction©Steve J. Heims 1989, ISBN 1-85343-075-7, Printed
and bound in Great Britain by Bookcraft.

2. Konmoropos A.H. Teopus undopmaniuu u teopus anroputmosB. / OTB.
pex. FO.B. IIpoxopos. M.: Hayka; 1987. 304 c.
3. KonoxonbaukoBa A. Y. Unpopmartuka [ DnekTpoHHBIN pecypc]:

yueOHoe nocodue / A. U. Konokonbaukosa, E. B. IIpokonenko, JI. C. Taranos. -
M.: lupext-Menua, 2013. - 115 c. - 978-5-4458-2864-8. URL.:
http://www.biblioclub.ru/index.php?page=book&id=210626 (naTta obpameHus
15.12.2015).

4. HudopmalimoHHbIe TEXHOJIOTHH B MEHEPKMEHTE: 0a30BbIi 010K : [16+] /
coct. A.B. MyxaueBa, O.W. Jlysrapea, T.A. Ky3neuoBa ; KemepoBckuii
rOCyJJapCTBEHHBIN yHUBEpCUTET. — KemepoBo : KemepoBCKHMII TOCyIapCTBEHHBIN
yauBepcureT, 2019. — 226 c. : w1 — PexuMm pgocTynma: 1o TNOAMNHCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=600380 (mara oOparieHus:
17.11.2020). — buGmmorp. B kH. — ISBN 978-5-8353-2432-3. — TekcT : 3JICKTPOHHBIA.

5. NudopmaliioHHble TEXHOJIOTUM B MEHEIKMEHTE: Mpo(ecCHOHATbHBIN
onok : [16+] / coct. A.B. Myxauesa, O.W. Jlysrapesa, 1.B. [lonosa ; KemepoBckuii
rocyJapcTBeHHbI yHHBepcuTeT. — KemepoBo : KemepoBckuii TocyaapCTBEHHBIM
yauBepcureT, 2019. — 218 c. : w1, cxem., Tabna. — PexxuMm mocTyma: mo HojrmcKe. —
URL.: https://biblioclub.ru/index.php?page=book&id=573541 (nara OOpaIlCHUS:
17.11.2020). — butmmorp. B kH. — ISBN 978-5-8353-2343-2. — TekcT : 3JICKTPOHHBIH.

2) ITporpammHOe obecrieueHne
a) JIutieH3noHHOE POTrPaMMHOE 00ECTICUEHHE
Crynenueckuii nep., a. 12, kopnyc «b», ayauropus 338

Cnucoxk I10: Y cnoBus Ipe10CTaBICHUS
Adobe Reader X1 (11.0.13) - becrmaTao

Russian

Google Chrome becmiatHo

Kaspersky Endpoint Security 10 | Akt Ha nepenady npas Ne969 18.10.2018 r.
g Windows

Microsoft office professional Akt npuema repeaaun Ne689 ot 05.07.2019 r.
2016

OpenOffice 4.1.1 becrnaTao

Qt5.6.0 becriatHo

WinDjView 2.0.2 becrmaTao

HNKTC 1.21 becnatHo

Microsoft Windows 10 AkT npuema niepegaun Ne689 ot 05.07.2019 1.
Enterprise

Crynenueckmuii nep., a. 12, kopnyc «b», aynuropus 245

Cnucoxk I10: Y cnoBust npeIocTaBICHHS

1C:ITpennpustue 8 (8.3.7.1873) | Akt npuema-niepenauu NeTr034562 ot
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15.12.2009 r.

Adobe Reader XI (11.0.13) - becrnatao
Russian

Dropbox becrnatHo
Google Chrome becmiatho

Kaspersky Endpoint Security 10 | Akt Ha iepenady npas Ne969 18.10.2018 r.
st Windows

Microsoft Office Axt ipuema niepemaun Ne689 ot 05.07.2019 r.
npodeccruoHaNbHbBIN TToc 2013

WinDjView 2.0.2 becrnaTHo

CIIC TAPAHT aspo JloroBop Ne5/2018 oT 31.01.2018 r.

HNKTC 1.21 becninatHO

Microsoft Windows 10 AxT npuema niepegaan Ne689 ot 05.07.2019 .
Enterprise

6) CB0OOTHO pacIpocTpaHsIeMOoe ITPOrpaMMHOE 0OecTicueHHe
- Adobe Reader XI
- Debut Video Capture
- 7-Zip
-iTALC
- Google Chrome
- ¥ JIp.

3) CoBpeMeHHbIe podeccHoHATBLHBIE 0a3bI JAHHBLIX M HHGOPMAIIMOHHbIE
CIIpaBOYHbIE cUCTeMbI (/Jocmyn ¢ komnviomepos cemu T6l'Y)
. OBC «ZNANIUM.COM» www.znanium.com;
. OBC «IOPAUT» www.biblio-online.ru;
. OBC «YHuBepcurerckas ondimoteka onmaita» https://biblioclub.ru/;
. OBC IPRbooks http://www.iprbookshop.ru/;
. OBC «JIanw» http://e.lanbook.com;
. OBC BOOK.ru https://www.book.ru/
. OBC TsI'Y http://megapro.tversu.ru/megapro/Web
. Hayunas snextponnas 6unbnuorexa eLIBRARY.RU (nmoamnucka Ha sxypHaIbI)
https://elibrary.ru/projects/subscription/rus_titles_open.asp? ;
9. Penosurapuii TBI'Y http://eprints.tversu.ru,
10. Wiley Online Library https://onlinelibrary.wiley.com/
14. XKypuans! uznarenscrsa Taylor&Francis http://tandfonline.com/ ;
16. BJI Scopus https://www.scopus.com/search/form.uri?display=Dbasic
17. BJ] Web of Science
http://apps.webofknowledge.com/WOS_GeneralSearch_input.do?product=WOS&
search
_mode=GeneralSearch&SID=F5IxbbgnjnOdTHHNpOs&preferencesSaved=
18. DnexTponHas koyutekiusa kHUT Okcdopackoro Poccuiickoro ¢ponma
https://ebookcentral.proquest.com/lib/tverstate/home.action

coO~NO Ol WN =
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25. Polpred.com O630p CMU http://www.polpred.com/

26. CIIC Koncynbsrantllmtoc (B cetu TBI'Y);

27. UTIC «3akonomarenbetBo Poccum» http://pravo.fso.gov.ru/ips.html

28. Coanbie kKatanoru ¢poHaoB poccuiickux o6uomorek APBMMKOH, MAPC
http://arbicon.ru/; KOPBUC http://corbis.tverlib.ru/catalog/ , AC PCK mo HTJI
http://library.gpntb.ru/cqi/irbis64r/62/cqiirbis_64.exe?C21COM=F&I21DBN=RS

K&P21, DBN=RSK&S21FMT=&S21ALL=&721I1D=; DKBCOH
http://www.vlibrary.ru

4) IlepeueHb pecypcoB HH(OPMAIMOHHO-TEJIEKOMMYHHKAIIMOHHOW CeTH
«HHTEpHET»

1.

2.

o

0

basbr mannbix EBpometickoro obmectBa mapkerunra (World Association of
Opinion and Marketing Research Professionals) - www.esomar.org
HNudopmaiimoHHO-TONCKOBbBIE CUCTEMBI areHTCTB «busHec-kapra»
https://biznes-karta.ru/, 3A0 «ACY-NmMitynbe» http://asuimp.ru/,
«PoccHCKUI Te€HEpAIIbHBIM PETUCTP IPOU3ZBOAUTEIICH TOBAPOB U YCIYI»,
«He3aBucumbie Mpou3BOAUTENHN TOBApoB U yciuyr Poccum», «Peructp PAV-
IIpeccy.

Craructuyeckas 0aza JTAHHBIX EDK OOH -
http://w3.unece.org/PXWeb2015/pxweb/ru/STAT/STAT _ 20-ME__ 1-
MEOV

baza nmaHHBIX «OIIEKTpOHHBIC XypHalbl u3aarenbctBa laylor & Francis
(6onee 1000 nHammeHoBaHMil)» - JlOCTYHm OTKpBIT K MOJHBIM TEKCTaM
JKYPHAJIOB TEKYIIErO0 rojla U BCEM IMOJHBIM TEKCTAM APXMBHBIX HOMEPOB.
https://www.tandfonline.com/

baza cratuctmuecknx maHHBIX «Permonnl Poccmm»  Poccrara -
http://www.gks.ru/wps/wcm/connect/rosstat_main/rosstat/ru/statistics/
publications/catalog/doc_1138623506156

basa nannbsix BcemupHoro banka - https://datacatalog.worldbank.org/

. baza pannpix HIT «Mexnynapognoe MHccnenoBarenbckoe ATEHTCTBO

«EBpaswuiickuit MonuTop» - http://eurasiamonitor.org/issliedovaniia
basb1 nannbix Becemuproro 6anka - https://data.worldbank.org/

. baza npannpix Research Papers in Economics (camas Ooinbinas B Mwupe

KOJUIEKIIUSA SJCKTPOHHBIX HAYYHBIX MyOJMKAIMi MO SKOHOMHUKE BKIIOYACT
oubnuorpaduyueckre ONUcaHus NyOIMKalUMWid, cTateid, KHUT M JOPYTUX
UH(POPMAIMOHHBIX pecypcoB) - https://edirc.repec.org/data/derasru.html

10.ba3a nannbix denepanbHON HAIOTOBOM CTYKObI «CTaTUCTUKA U aHAJTUTUKAY

- https://www.nalog.ru/rn39/related _activities/statistics_and_analytics/

11.CnpaBounass  cuctema [1aBOyx  —CBoOommbiii  goctym  on-line:

http://www.1gl.ru

12. Equnbpiii  mopTtanm  OromkeTHOW cucteMbl Poccmiickoit ®enepanum -

http://budget.gov.ru/

13.baza JAHHBIX «bromxeT» Mundpuna Poccun -

https://www.minfin.ru/ru/perfomance/budget/
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http://library.gpntb.ru/cgi/irbis64r/62/cgiirbis_64.exe?C21COM=F&I21DBN=RSK&P21
http://library.gpntb.ru/cgi/irbis64r/62/cgiirbis_64.exe?C21COM=F&I21DBN=RSK&P21
http://www.vlibrary.ru/
https://www.tandfonline.com/

14.ba3a cTaTUCTUYECKHX JaHHbIX «DUHAHCOBO-3KOHOMHUYECKHE IOKa3aTesn
P®» - https://www.minfin.ru/ru/statistics/

15.MVJIbTUCTAT — MHOroQyHKIMOHAJIbHBIA CTATUCTUYECKUNA TMOpPTAI
http://www.multistat.ru/?menu_id=1

16.ba3pl  maHHBIX oduNHMANTBHOW  craTHCTUKH  DenepanbHONM  CIYKOBI
roCcyJapCTBEHHOM CTaTUCTHKU -
http://www.gks.ru/wps/wcm/connect/rosstat_main/rosstat/ru/statistics/

17.@enepanpHblii  oOpa3oBaTelabHBIE mopTan «IOKOoHOMHKA Couumonorus
MenemkmenTy - http://ecsocman.hse.ru

18.baza nannbix «bubnuoteka ympasnenus» - KopnopaTuBHbI MEHEIKMEHT -
https://www.cfin.ru/rubricator.shtmi

19.baza nganHbIx MunaskoHOMpa3BUTHS PO «MH(bOpMaMOHHBIE CHCTEMBI

MunucrepcTBa B CeTH HNHTepueT» -
http://economy.gov.ru/minec/about/systems/infosystems/
20.'ocynapctBeHHasi cucTemMa TMpaBoBoM HWHGoOpMaMu — OQUIIMATBHBIMA

UHTEPHET-TIOPTAJ npaBoBoi uHMopMaruu http://pravo.gov.ru/

21. EnuHBIE ~ apX¥B  JKOHOMHUYECKUX W COIIMOJOTHYECKHX  JaHHBIX
http://sophist.hse.ru/data_access.shtml

22.HR-Life.ru - criermann3upoBaHHbId pecypc Uil MEHEDKEPOB 110 TIEPCOHATY
U pykoBoauTenen - hitp://www.hr-life.ru/

23.YHUBEpCUTETCKAS uH(popManmoHHas cucrema POCCHA
https://uisrussia.msu.ru/

VI. MeTroauueckue MaTepuaJibl JJIs1 00y4AIOUIMXCH 10 0CBOCHUIO TUCIMILIUHBI

Opranuzyst cBOlO pabOTy MO OCBOSHHUIO AMCHIUILUIMHBI, OOydYaroIIHecs
JTOJIKHBI:

— WCTIOJIb30BaTh PEKOMEHIYEMbIN PEKUM U XapakTep y4eOHOM pabOThI 1O
W3YyUYCHUIO JUCHUIUIMHBI, MO TMPAKTUYECKOMY MPUMEHEHHUI0O H3yYEHHOTO
MaTepuanga, IO BBINOJHEHUIO 3aJaHUd B  XOJ€  TEKylero u
NPOMEXYTOYHOTO  KOHTPOJSI, IO HCHOJb30BAHUI0 HMHGOPMAITMOHHBIX
TEXHOJIOTUH U JIp.;

— O3HAaKOMHUTBHCS C METOJAMYECKMMHU YKa3aHUSAMH TI0 JUCIHUIUINHE,
nepeyHeM y4eOHO-METOIMUECKUX W3AaHUN, PEKOMEHAYEMbIX JJIsi OATOTOBKH
K 3aHATUSM W BBIMOJHEHHUS CaMOCTOSTENbHOW paboThl, a Takke ¢
METOAMYECKUMH MaTepuajaMyd Ha OyMaKHBIX /WM 3JEKTPOHHBIX HOCHTEISX,
BBINMYIICHHBIX Kadeapoi.

CamocTosiTenbHasgs paboTa CTYAEHTOB, MPEAYCMOTPEHHAs Yy4eOHBIM
IJTAaHOM JOJDKHA COOTBETCTBOBATH 0Oojiee TIYyOOKOMY YCBOCHHIO H3ydaeMOTo
Kypca, (opMUpOBaTh HABBIKM HCCIEIOBATEIbCKON pPabOTHl U OpPUEHTUPOBATH
CTYJICHTOB Ha YMEHHUE MPUMEHATHh TCOPETUUECKIE 3HAHUS HA MPAKTUKE.

Meroanueckue yka3zaHus 11 00y4aroImuXcs M0 OCBOSHUIO TUCIUIIINHBI:

1. Paboma c¢ ucmounuxkamu, YKA3aHHbIMU 6 pazoeie OCHOBHOU U
OdononHumenvHou aumepamypsli. B Xone u3ydeHUs JUCIUIUIMHBI 00yYaromuMCs
HEOOXOJMMO HWCIOJb30BaTh: MaTEpHaNbl, MPEACTABICHHBIC TMpENojaBaTeIeM B

X0AC ayaAUTOPHBIX 3aHHTHﬁ; 3dKOHOOATCIIbHBIC W HOPMATHUBHO-IIPABOBBLIC AKThI,
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PETYIHUPYIONINE NESITeIbHOCTh SKOHOMUYECKHX areHTOB B HCCleqyemont cdepe;
HMCTOYHUKH, YKa3aHHbIE B Pa3[eje OCHOBHOM M JOIMOJHUTEIbHOW JUTEPATyphl U
Ap.

2. CamocmosmenvHoe  uszyueHue mem  Oucyuniunsl. B xoxe
CaMOCTOATENILHOTO M3Y4YeHHUs MaTepualia oOydaromuecss MOTryT OQOpMIIsTh
KOHCHEKTBHl IO HM3y4aeMOM TEME€, KOTOPBIE MOBBIIIAIOT KA4e€CTBO OCBOCHUS
MaTepuala, a TAKKE MOJATOTOBUTHCS K IMPOBEICHUIO TPOMEKYTOYHOM aTTECTAllUU.
JInst HarnsAHOCTH M yoOCTBa 3allOMUHAHUS MaTepuana PeKOMEHIYETCS aKTUBHO
WCIIOJIb30BaTh MPU KOHCTIEKTUPOBAHUM PUCYHKHU, CXEMbI U TAOJIUIIBI.

3. Iloocomosxka k 3amwsmusm. B Xone TNOATOTOBKM K 3aHATHSIM
oOyuaromuecs JOJDKHBI  CIIEIOBATh METOJUYECKUM  PEKOMEHAAIUsIM
MIPEToIaBaTells, YIUTHIBasl YTO YACTh BOIMPOCOB BBIHOCHUTCS Ha OOCYXKIEHHE Ha
3aHATUAX. OpHOM U3 OCHOBHBIX (OPM TEKYIIETO KOHTPOJISI TMOJArOTOBKHU
OOyYarmMXCcsi K 3aHATUAM SIBJISETCS YCTHBIM OTBET, JOKIAJ, Mpe3eHTaIus,
KOHTPOJIbHOE TECTUPOBAHUE, BHIIIOJIHEHUE CUTYAIIMOHHBIX 3aIaHUH U Ap.

4. Iloocomoska k npomesxcymoynot ammecmayuu. [Ipy TONTOTOBKE K
MPOMEKYTOUHOM aTTecTalli OO0ydaroluecs: JIOJDKHBI ONMMPAThCi Ha y4eOHbIN
MaTepuall, NOJIYYEHHBIN B XOJI€ 3aHATHI, a TAKKE Ha MPOLECC CAMOCTOSITEIBHOTO
M3YYEHHs] [UCHUIUIMHBL. B Xo4e NpoMeKyTOYHOM arTecTalud OLICHUBAETCS
CTeneHb CPOPMUPOBAHHOCTH KOMIIETEHIIMH, YKa3aHHBIX B pabodeil mporpamMmme 1o
aucuuruinHe. IIpu ATOM yUYMTBIBAIOTCS pe3yJabTaThl CAMOCTOSITEILHONU padOThI U
pE3yAbTAThI TEKYIIETO KOHTPOJIS.

B cootrBerctBun ¢ «IlonokeHrneM O pEWTHHIOBOM cucTeME OOy4YEeHHsS B
TBI'Y», ytBepxaeHHbiM un.0. pekropa ot 30.04.2020 r., 1Mo JIUCHHIUIMHE,
3aKaHUMBAIOIIEHCS DK3aMEHOM, HTOTOBAas OIIEHKA CKJIAJbIBACTCA W3 CyMMBI
OaJIJIOB, TIOJYYEHHBIX 3a CeMecTp (MaKCUMalIbHOE KOJIWYeCTBO OamwioB — 60), u
0aJUTIoOB, MOJYYCHHBIX Ha 9K3aMeHe (MaKCHMajIbHOE KOJIMUeCTBO 0amuioB — 40).

Pacnipenenenre MakcuMmanbHbIX OajuloB MO BHUJAaM pabOThl B paMKax
PEUTUHTOBON CUCTEMBI:

Bug otuetHoctn bamnel
PaGota B cemecTpe 60

N3 nux:

- UHAUBUyaJIbHBIC 3a]JaHUS 40

- MOJTyJIbHbIE pa0OThI 20
DK3aMeH 40
Hroro: 100

B yHuBepcuteTe neicTBYyeT cienyomias mKkajia nepecuera peMTHHIOBBIX 0aJlIOB:
Ot 40 10 69 6a110B — «yAOBIETBOPUTEIHHOY;

Ot 70 1o 84 6aTOB — «XOPOIIIOY;

Ot 85 1o 100 6anI0B — «OTIAUYHOY.

VIl. MaTepuanbHo-TeXHU4YECKOe o0ecrieyeHne

19




MarepuanpHO-TeXHUYECKass 0a3a HeoOXoawmass W TMpUMEHsemas st
OCYIIIECTBJICHUSI 00pa30BaTEILHOIO MpoIlecca W MPOTpaMMHOE OOECIICUCHHE IO
JTUCIUIIINHE BKIIIOYACT:

—  chOemuajgbHble  TOMeNleHHus  (ayJuTOpHuH),  YKOMIUIEKTOBAHHBIC
CIICIUAJIM3UPOBAHHON MeOeIbl0 U TEXHUYECKMMH CpEeACTBaMH OOydYeHWS,
CITy KaIllMMH JIJIs1 TIPEICTaBJICHUs y9eOHON nH(OpMAITUH B Ay TUTOPHH;

- MYyJIbTUMEANIHOE 000pyI0BaHUE (HOYTOYK, SKpaH U MPOEKTOP);

— [IK st pa®oOTBI CTYIEHTOB B KOMIBIOTEPHOM KJIACCE€ C BBIXOJIOM B

HNuTepHer.

VYueonas aymutopust Ne 229, 233/2, 241 CToOJibl, CTyJbs, JOCKA, CTAllMOHAPHBIN
170100, Tsepckas obmacth, T. TBepb, TEp. | MyJIbTUMEIUHHBIN MIPOEKTOP,
Crynenueckuid, 1. 12 NIEPEHOCHON HOYTOYK.

VYuebnast aynutopust Ne 239, 240 Croubl, cTyJbs, AOCKA.

170100, Tsepckas oOmactb, T. TBepp, 1IEp.
Crynenyeckuid, 1. 12

Kadenpa ynpasnenue nepconanom 232 Crodbl, CTYJIbS, CTalMOHAPHBIN
170100, Tsepckas oOmactb, T. TBepb, Iep. | KOMIBIOTEP, IPUHTEP.
Crynenueckuii, 1. 12

KomneroTepnsie knaccol 245, 338 Cronbl, CTYJIbS, CTaIlMOHApHBIE
170100, Tsepckas obOmacth, T. TBepsb, TEp. | KOMIBIOTEPHI, TPUHTEDP.
Crynenueckuid, 1.12

VIIl. CBenenusi 00 00HOBJIeHNH padoyeii MPOrpaMMbl TUCIUIIIHHBI

Nerr.mt. | OGHOBIIEHHBIT pazaen | Onucanue PexBu3nTel
paboueit MPOrpaMMBbl | BHECEHHBIX JIOKYMEHTA,
JUACIUTIIAHBI U3MEHEHUN YTBEPAUBILIETO

U3MEHCHUS

1.

2.
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